[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

B3aperucTtpupoBaHo B MuHiocte Poccum 14 okts6ps 2022 r. N 70503

MWHUCTEPCTBO TPYOA U COLUUAINBLHON 3ALUNTLI POCCUACKOW ®EQEPALIUU

NPUKA3
oT 14 ceHTa6pAa 2022 r. N 527H

OB YTBEPXXAEHMWN NPO®ECCUOHAIILHOIO CTAHOAPTA
"CNEUMANNCT NO BUBJTIMOTEHHO-UHO®OPMALIMOHHON OEATENIbBHOCTU"

B cootBetcTBUM C nyHkTOM 16 [MpaBun paspaboTku U yTBepxAeHWUs Npod)ecCUoHarnbHbIX CTaHAAPTOB, YTBEPXKAEHHbLIX
noctaHoBneHuem MNpasuTtensctea Poccuiickon Penepauumn ot 22 sHeapsa 2013 r. N 23 (CobpaHue 3akoHogaTensctea Poccuiickoi
®epepaunn, 2013, N 4, cT. 293; 2014, N 39, cT. 5266), nprka3sbiBato:

1. YTBepauTb npunaraemblini  npodpeccMoHanbHbll - cTaHgapT  "Cneumanuct no  GubnmoTevHo-MHGOPMaLMOHHOW
pesarenbHocTn".

2. YcTaHoBWTb, YTO HACTOSALLMI NpuKas BcTynaeT B cuny ¢ 1 mapta 2023 r. n gevicteyeT o 1 mapta 2029 r.

MwuHncTp
A.O0.KOTAKOB

YTBEpXaeH

npvkaszom MuHucTepcTBa Tpyaa
1 coumanbHON 3aluThbl
Poccuiickon ®epepauum

oT 14 ceHTA6ps 2022 1. N 527H

NPO®ECCUOHANBHbLIA CTAHOAPT

CMNELUMANUCT NO BUBNIMOTEYHO-UHOOPMALIMOHHOU AEATENBLHOCTU

1577

PernctpaunoHHbIn Homep

l. O6wme cBeaeHun

BubnunoTeyHo-nHpopMaLmoHHasa AesTENbHOCTb 04.016

(HanmeHoBaHue BMAa NpodeccMoHanbHOWM AEATENbHOCTN) Kopa

OcHoOBHas Lenb Buaa npocbeccuouaanoﬁ AeATeNIbHOCTU:

YposnetBopeHne U opMMpoBaHWe MHMOPMALIMOHHBIX, NpodeccnoHanbHblX, 0bpa3oBaTenbHbIX W KyNbTypHbIX
notpebHocTen nonb3oBaTenen OWONMOTEK, COAEWCTBME pasBUTUIO KyMnbTypbl, Hayku u obpa3oBaHus cpencTBamu
61BIMoTEYHO-NHOPMAaLIMOHHON AEeATeNbHOCTH

Fpynna 3aHATuUM:

2622 CneumanucTbl GubnuoTtek - -

(kop OK3 <1>) (HanmeHoBaHMe) (kog OK3) (HanmeHoBaHue)

OTHeceHue K BUAaM IKOHOMUYECKON AeATEeNbHOCTHU:

91.01 HesaTensHOCTb BUBNMOTEK 1 apXUBOB

(kop OKB3O[ <2>) (HanMeHoBaHWe BMAA SKOHOMUYECKOW AeATENbHOCTH)

Il. OnucaHue TpyAoBbIX hyHKLMIA, BXOAALMX B NpodecCMoHanbHbIN
cTaHaapT (dbyHKLUMOHanbLHas KapTa Buaa
npodeccuoHanbHOW AeATENbLHOCTH)
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0606LLEeHHbIE TPyAOBbIE PYHKLMM TpynoBble pyHKUMK
Kon HaMMeHoBaHue YpOBEHb HavMeHoBaHue Kon YPOBEHb
kBanuduka (nopypoBeHb
unm
KBanudukaw,
um
A BubnunoteyHo-nHopmaum 6 CrauuoHapHoe, BHeCTaLUMOHapHoe U A/01.6 6
OHHOEe obCnyXunBaHne OVCTaHUMOHHOEe oBCnyXnBaHve
nonb3oBarenemn nonb3oBartenen GubnuoTeku
BubnuoreyHo-uHopmaLmoHHoe Al02.6 6
obcnyxvBaHve geten
BubnunoTeyHo-uHdopmaLmoHHoe A/03.6 6
obcnyxvBaHve nuL, ¢ orpaHUYeHHbIMU
BO3MOXHOCTSIMW 300POBbS
OpraHusauusi u npoBegeHne GUbIMOTEYHbIX A/04.6 6
KyNbTYPHO-NPOCBETUTENBCKMX,
obpasoBaTernbHbIX Y COBLITUAHBIX
MepOonpUSATUI
BepneHune 6ubnunoteyHbix caiToB/nopranos, A/05.6 6
CeTeBbIX couMarnbHbIX CEPBUCOB
B dopmupoBaHue, y4eT u 6 KomnnekroBaHue 6ubnunoteyHoro oHaa B/01.6 6
obpaboTka neyaTHbIMN U 3MEKTPOHHBIMW JOKYMEHTaMW,
6ubnumoTteyHoro doHaa ceTeBbIMU pecypcamm
YueT u obpaboTka 6ubnmoteyHoro oHaa B/02.6 6
C OpraHusauus n 6 OpraHusauusi, obecrneyeHne CoOXpaHHOCTU U C/01.6 6
coxpaHeHue 6e3onacHocTn BrubnuoTeyHoro doHaa
oubnunoTteyHoro cdoHaa
OpraHusauusi u TexHonorm paboTbl ¢ POHAOM C/02.6 6
PEAKMX U LEEHHBIX KHUT, KHUXKHbBIX MaMSATHUKOB
MwukpokonvpoBaHue n oumdpoBka C/03.6 6
oubnmnoTeyHoro doHaa
D Katanornsauus 6 AHanuTnko-cuHTEeTNYEeCkas obpaboTka D/01.6 6
[OKYMEHTOB, BefileH1e [OOKYMeHTOB B 61bnuoteke
CnpaBOYHO-MOMCKOBOTO
annapara 6ubnuoTekm OpraHusauus n BeaeHne D/02.6 6
3NEKTPOHHbIX/TPAAULMOHHbBIX KaTanoros
oubnmnoTeku
E Bubnuorpadwuyeckas n 7 CnpaBo4Ho-6ubnuorpadguyeckoe E/01.7 7
VHOPMAaLMOHHO-aHanuTH ob6cnykvBaHve B CTaUMOHAPHOM U
yeckas AesiTENbHOCTb B OMNCTaHUMOHHOM pexunmMax nonb3oBaTenen
oubnunoteke oubnmnoTeku
MHopmaLMoHHoe o6cnyxmBaHue B E/02.7 7
CTauUMOHAPHOM U AUCTaHLIMOHHOM peXxmmax
nonb3oBartene 6uénuoTeku
Co3sgaHue 6ubnvorpadumyeckmx, E/03.7 7
aHanuTUYeCKUX, NONHOTEKCTOBbIX,
MynbTUMEONNHBLIX BNBNNOTEYHBIX
MH(OPMAaLMOHHbIX NPOAYKTOB
dopmrpoBaHMe KpaeBeaYeCKUX E/04.7 7
61BbnMoTEYHO-UHOPMAaLIMOHHBIX PECYPCOB,
co3faHue v NpoABWKEHUE KpaeBea4YeCcKom
6ubnvnorpaduyeckorn nHopmaumn
F BubnnoteyHas 7 BubnvoTteyHas nccnegoBatenbckas paboTa F/01.7 7
uccnegosarenbckasi,
mMeToaunyeckas u BubnvoteyHasa meToamyeckasi pabota F/02.7 7
NPOeKTHas AesATeNbHOCTb
BrnbnvoteyHasa npoekTHast 4eATENbHOCTb F/03.7 7




G OpraHusauus 7 MnaHupoBaHue paboTbl CTPYKTYPHOrO G/01.7 7
AesATenbHOCTH noapasaeneHus Gnbnuotekm
CTPYKTYpPHOrO
nogpasgenexus PykoBoacteo paboTon CTpyKTypHOro G/02.7 7
Gubnvoteku noapasaeneHns GunuoTtekun
Y4eT 1 KOHTposb paboTbl CTPYKTYPHOrO G/03.7 7
noapasaeneHusi bubnuoTeku, BeaeHve
OTYETHOCTU
lll. XapakTepucTuka 0606LeHHbIX TPYAOBbIX hYHKLU
3.1. O6o6LweHHas TpyaoBas yHKLMSA
HavMeHoBaHMe EVI6J'IVIOTe‘-IHO-ICIHCbOpMaL|I/IOHHoe obcnyxuBaHune Kon A YpoBeHb 6
nonb3oBaTenen KBanudukalmm
I'Ipomcxom,ngme . 3aumcTBOBaHO M3
0606LLeHHON TpygoBoMn OpurvuHan X
opuruHana
PyHKUMM

Kop opurvHana  PernctpaumoHHbIN HOMEpP
npogpeccroHanbHOro

cTaHgapTa

Bo3moxHble HaumeHoBaHWst
OOSMKHOCTEN, Npodheccuin

Bubnnotekapb
Begywmin 6ubnuotekapb
MaBHbIN GUbNNoTEKapb

TpeboBaHusa k obpa3oBaHuio
1 06yyeHuo

CpenHee npodeccrnoHansHoe 06pa3oBaHme - NPorpaMmMbl MOATOTOBKW CMNELMANNCTOB
cpeaHero 3BeHa

unm

CpegaHee npodeccroHansHoe obpa3oBaHune (HenpounLHOe) - NPOrpaMmMbl MOArOTOBKM
cneuvanncToB cpeaHero 3BeHa 1 AoMNosIHUTENbHOE NpodeccroHanbHoe oGpasoBaHue -
nporpaMMbl NOBbILLEHUS KBanMdukaLmm, nporpaMmmel NpodeccuoHanbHoN NepenoaroToBKu
no Npodunio AeATENbHOCTN

unm

Bhiclwee obpa3oBaHue - Gakanaspuat

nnn

Bhicliee ob6pa3oBaHue (HenpogurbHoe) - 6akanaspuaT U 4OMNOMHUTENbHOE
npodgeccroHanbHoe o6pa3oBaHune - NPorpammMbl NMOBbLILLEHWS KBanudukaLmm, nporpaMmmbl
npodeccroHanbHOM NepenoaroToBKM No NPOGUI0 AeATENbHOCTU

TpeboBaHus K onbITY
npakTu4yeckon paboThbl

[na Begywero 6ubnuoTekaps - He MeHee Tpex feT No NPodUIo AESTENBHOCTU NPY HANUYMK
cpeaHero npodeccnoHanbHoro 0bpasoBaHmns; He MeHee OQHOro roAa NP HanM4uM BbICLLETO
obpasoBaHus

[ns rmaBHoro 6ubnuoTtekaps - He MeHee Tpex NneT B AOIMKHOCTU BeayLlero bubnmorekaps

Ocobble ycrioBus gonycka K
pabote

[Opyrve xapakTepucTuku

PekomeHayeTcs AonoSHUTENbHOE NPodeccroHansHoe obpasoBaHme - Nporpammbl
NOBbILLEHUs KBanMUKaLmm no Npocuiio AeATeNbHOCTM (He pexe ofHOro pasa B Tpy roaa)

ﬂOnOnHMTeanble XapakTepucTuku

HaumeHoBaHue Koa HavnmeHoBaHWe 6a30BoW rpynmbl, OMKHOCTM (Npodbeccum) nnm
[OKyMeHTa crneuuanbHoOCTH
OK3 2622 Cneumanuctbl 6UbnmoTek
EKC <3> - BubnuoTekapb
- naBHbIN BubnMoTekapb
- Cneumnanuct no 6ubnnoTe4Ho-BLICTABOYHOW paboTe
OKMATP <4> 20316 Bubnunotekapb
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20318 Bubnuotekapb (cpeaHei kBanvdukaumm)

20650 [naBHbIN GUbNMoTekapb
OKCO <5> 8.51.02.03 BubnunoTekoBeaeHve
8.51.03.06 BrbnmoTeyHo-nHopmaLmoHHast AesiTeNbHOCTb

3.1.1. TpynoBas cdyHKumnsA

CraumoHapHoe, BHecTaLoHapHoe u YpoBeHb
HavnmeHoBaHune AMCTaHUMOHHOE obcnyXunBaHue nonb3oBatenem Koa A/01.6 (nogypoBeHb) 6
6ubnuoTekn KBanudukaumm

MpouncxoxaeHne TpyaoBom
PyHKUUM

3anmcTBOBaHO 13

uruHan X
Op a opurnHana

Kog opurmHana  PernctpaumoHHbIN HOMEpP
npogpeccroHanbHOro
cTaHgapTa

TpynoBble oencTens

Pernctpauns/nepepernctpaumsa nons3osatens 6ubnvoTtekn, nHgpopmupoBaHme o npasunax
nonb3oBaHua  6ubnuoTekon, ee pecypcax, CcepBucax, Ycnyrax U1 nopsgke  uUx
MCMOMnb30BaHUA/NONYyYEHNS B CTALMOHAPHOM U AUCTaHLMOHHOM (YAAnNeHHOM) pexumax

Mpuem WHMOPMAaLMOHHBIX 3anpocoB rMonb3oBaTenst OMGNMOTEKM B CTaUMOHAPHOM U
OUCTaHUMOHHOM (yaaneHHOM) pexumMax

KoHcynbTpoBaHvne nonb3oBaTenen 6ubnmnoTeks no npasBunam COCTaBMEHUS 3anpocoB U
MeToauKe mMoucka WHdopmMauum O [AOKYMEHTax B CMpaBOYHO-MOWCKOBOM annapare u
3MNEKTPOHHbIX pecypcax 6ubnuoteky, MOWCKOBbIX pecypcax
MNHMOPMAaLMOHHO-TENEKOMMYHUKaLMOHHOW ceTh "MIHTepHeT"

Monck pokymeHTOB, 6GUBNUMOrpacduyeckor K CcrnpaBoYHOW WHGOPMaUMM Mo 3anpocy
nonb3oBatenss B OubnvMoTedyHoM OHAE, B JOKamNbHbIX W CETEBbIX pecypcax B Lensix
yAOBMETBOPEHUS 3aNPOCOB Mnonb3oBaTens 6ubnuoTekn

BpoHupoBaHMe 3akasaHHbIX YyAaneHHbIM Mosib3oBateneM GuUBNMOTEKM [OKYMEHTOB U3
61bnMoTeyHoro hoHaa ¢ Lenbto YA0BNETBOPEHNUs! MH(POPMAaLMOHHBIX 3anpocoB

MoaroToBka 3NEKTPOHHBIX KOMUIA NeYaTHbIX JOKYMEHTOB U BEPCUI SNEKTPOHHbLIX JOKYMEHTOB
no 3anpocam yaaneHHoro nonb3oBartens oubnuoTekn

Bblgava/TpaHenaumsa, perucrpaums BblAaun AOKYMEHTOB, MPOANEHWe Cpoka MoSb30BaHWS
AOKyMeHTamu, Gubnuorpacduyeckon U CnpaBOYHOM WHOPMauven B CTauMOHapHOM U
OWUCTaHUMOHHOM (yaaneHHoM) pexumax B bubnuoreke

Mpvem u perucTpauusi Bo3BpaTa [OKYMEHTOB B OMGNMOTEKY B CTauUMOHapHOM U
AUCTaHUMOHHOM (yAaneHHOM) pexvmax

PacctaHoBka BO3BpalLeHHbIX Monb3oBaTeneM O6uBNMOTEKU [OKYMEHTOB B OMONMOTEYHBI
POHA, MENKWUIN PEMOHT U3aHWU

KonupoBaHne wn nepeBof [AOKYMEHTOB B LMGPOBON/OyMaxHbIn ¢opmat no 3anpocy
nonb3oBarens 6ubnmortekn

OdpopmrieHne 3akasa, Bbigayu, BO3BpaTa JOKYMEHTOB N0 MeXOMbnMoTeyHoMy aboHeMeHTY

I'IpvleM 1 BbINOJIHEHME 3anpocoB MNofib3oBaTensa oubnunotekn B pexume SJ'IGKTPOHHOM
OO0CTaBKN JOKYMEHTOB

OpraHun3aums BbICTaBOK, packpbiBalOLLMX 6MONMoTeYHbIi hoHA 1 Apyrne MHOpMaLMOHHbIE
pecypcbl, B TpaaMUMoHHOM 1 LndpoBom cdopmate

OpraHu3aumsi obpaTHOW CBSi3W C Mofb3oBaTensmv OWONMOTEKM B CTaLMOHApHOM WU
OVCTaHUMOHHOM (yAarneHHOM) pexumax, W3yvyeHune WHAPOPMALMOHHBLIX NOTpeGHoCcTen W
3anpocoB  nonb3oBaTener  GubNMoOTekM € Uenblo  MOBbIWEHNUS  3P(EKTUBHOCTM
61bnMoTEeYHO-UHOPMAaLIMOHHOTO 06CNYXXMBaHUS

YyeT u aHanua OTKa3oB OT 3anpocoB Monb3oBaTenend 6GUBNUOTEKM Ha [OKYMEHTHI,
GMbnMorpaduUeckyto 1 CnpaBoYHY0 MHGOPMALMIO, NoKarbHbIE U CETEBbIE PecypChl C LEMbio
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MX yOOBNETBOPEHUS

Pabota ¢ nonb3oBaTtensamu GUbNMOTEKN, He BO3BPATMBLLUMMUN JOKYMEHTbI B YCTAHOBMEHHbI
CpoK

MpegocTaBrneHne nnaTHbIX OGUBMMOTEYHLIX YCMyr MOMb30BATEN0 B CTALMOHAPHOM U
AMCTaHUMOHHOM (y4aneHHOM) peXxuMax

OpraHu3aumsi cucTembl yyeta GMONMOTEYHO-MHPOPMALMOHHOMO OBCNyXMBaHWS, BeAEHWe
NMaHOBO-OTYETHON [JOKYMEHTauuM B CTalUMOHAPHOM W [AMCTAHLUMOHHOM  (yOaneHHOM)
pexumax

Y4yeT nocTynneHnin AOKYMEHTOB B (POHA CTPYKTYpPHOro MoapaspeneHusi, 06CryKUBatoLLEero
nonb3oBaresneit 6uGnMoTekn, NpoeeaeHNe NPoBepKK GUBNMoTeYHOro hoHaa

OdopmneHre KOMPOPTHOro BUGIMOTEYHOTO NPOCTPAHCTBA M CUCTEMblI HaBuraumm B
nomeLLeHnsIx 6ubnmoteku 1 B hoHAe OTKPLITOrO AoCTyna GUBNMOTEKM C Lenbio NOBbILLEHUS
adppekTnBHOCTM 61bNMoTEYHO-MHMDOPMALIMOHHOIO obcnyxuBaHus none3osarenen
6ubnmotekn

Heobxoammbie ymeHus

Wcnonb3osatb TPaaULMOHHbIE/aBTOMaTN3NPOBaHHbIE TexHonornm
peructpauun/nepepernctpaumnm nonb3oBaTenew 6ubnuoTeky, OCYyLLeCTBNSATb nx
MHPOPMMPOBaHME O MpaBurax Mosib3oBaHWUA OMBNMOTEKON, pecypcax, cepBmMcax U ycnyrax
6nbnunoTekn B CTaLMOHAPHOM ¥ ANCTAHLMOHHOM (yAaneHHOM) pexunmMax

OcyLecTBnATbL NOUCK, OTOOP, OLEHKY AOKYMEHTOB B OMONMOTEYHOM (POHAE, B SMEKTPOHHbIX
pecypcax, CNpaBOYHO-MOMCKOBOM annapare 6ubnuoTeku "
MNHMOPMAaLMOHHO-TENEKOMMYHUKALUMOHHOW ceTn  "VIHTepHeT" B Uensx YAOBMETBOPEHUs
MH(OPMALMOHHBIX  3anpocoB  Momnb3oBaTenen  OubnuoTekm B CTAUMOHApHOM W
OWUCTaHUMOHHOM (yAaneHHOM) pexmmax

BbinonHATb oubnunorpaduyeckue agpecHble, TemaTunyeckue, YTOYHSIOLLME "
dakTorpacuyeckmne 3anpochl norb3oBartenen GMbNNOTEKN Ha OCHOBE CMPaBOYHO-MONCKOBOIO
annapata  ©OubnuoTekn, pecypcoB  MHMOPMALMOHHO-TENEKOMMYHUKALMOHHOW  CeTu
"MIHTepHeT"

OcywectBnsaTe B OuBNMOTEKE  @HaNMUTUKO-CUHTETUYECKyld  0bpaboTky  mevaTHbIX,
3NEKTPOHHbIX M CETEBbIX ANEKTPOHHbBIX LOKYMEHTOB

Mcnonb3oBaTh aBTOMaTU3MPOBaHHYO BUBNNOTEYHO-UHGOPMALMOHHY0 cUCTEMY BUGNMoTEKM,
opyrve undpoBble TEexXHoMnormm n TeXHUYeckue cpencrtea B Lensx
BUBNNOTEYHO-NHPOPMALIMOHHOTO obcnyxmBaHusi nonb3oBaTtenen ombnuoTekn B
CTauMOHapHOM U ANCTaHLIMOHHOM (yAaneHHOM) pexmmax

nepeBO,ClVITb nevaTtHble OOKYMEHTbl B SJ'IeKTpoHHbII;l (pOpMaT M Ucnonb3oBaTb TEXHOJ1I0MMKU
Sl'leKTpOHHOVI OO0CTaBKM JOKYMEHTOB

Mcnonb3oBaTb TEXHONOMMU opraHunsaumun BUBNMOTEYHBIX KHUKHBIX BbICTABOK U TEMATUYECKUX
3KCMO3WLUIA, B TOM YmCre BUPTYarnbHbIX, PA3fM4YHOro LeneBoro U YnMTaTesibCKoro HagHaveHusa

OcywecTBnATb 6UBGNMOTEYHO-MHPOPMALIMOHHOE OOCNYyXMBaHWE NoNnb3oBaTenen GubnmoTekn
B CTAUMOHApHOM W [AWUCTAHLMOHHOM (YOAneHHOM) pexumax, YYUTbIBas WX NUYHOCTHbIE
XapaKTepUCTMKM 1 MHCOPMaLMOHHbIE NOTPEBHOCTU

®dopmupoBaTb  YMTATENbCKyld  KynbTypy, WHMOPMAaLMOHHO-MEeOUMHYI0 1 LnUdpoBYyio
rpamMoTHOCTb Momnb3oBaTtenen HGUbNMOTEKM Ha OCHOBE WCMOMb3OBAHWA WHAMBUAYaNbHbIX U
rpynnoBbIX MeToA0B 6ubnnoTeyHoln paboTsl

OdpopmniATb  MHOrOyHKUMOHanbHoe 6GMbnmnoTeyHoe NPOCTPaHCTBO, €ro 30HVMPOBaHWE U
HaBuraumio ¢ Lenbto obecnedeHuns komcopTta nonb3osarenernt 6ubnuotekn

Bect  nnaHOBYW,  YYETHO-TEXHONOMMYECKYd) W OTYETHY  [JOKYMEHTauuio o
6UbnuoTeyHo-UHOpMaLMOHHOMY  obcnyxuBaHUO  Monb3oBaTenen  6ubnuotekn B
CTaLMOHaPHOM W AUCTaHLIMOHHOM (YAaneHHOM) pexumax

Cobntoaatb Koaeke aTukn brubnmoTtekaps

HeobGxoanmble 3HaHUSA

OcHoBbl GubnunoTekoBeneHns, GubnuorpadoBeaeHUs, AOKYMEHTOBEAEHUS, MHMOPMAaTHKK,
rocyfapCTBEHHOW NONUTUKN B cdhepe KynbTypbl, Haykv n 0bpasoBaHusi

HOpMaTVIBHbIe npaBoBble aKTbl W MeToAUYeCKMe UHCTPYKTUBHbIE OOKYMEHTbl Mo
6I/16J'II/10Te‘-IHO-MH(bOpMaLWIOHHOIZ 0eATeNbHOCTHU, 3aluTe I/IHTeJ'IJ'IEKTyaJ'IbHOVI COBCTBEHHOCTM,
nepcoHanbHbIX AaHHbIX




MeToamku opraHusaumn BuBNMoTeYHO-MHGOPMALIMOHHOIO OBCNYXVMBaHWUS MONb3oBaTeNen
61BNNoTEKN B CTALMOHAPHOM U AUCTAHLIMOHHOM (YAaneHHOM) pexxMmax

MeToauku M TexHonmormm nowvcka, oTGopa, OLEeHKM AOKYMEHTOB, Gubnuorpaduyeckoin u
CrpaBoOYHOM MHOpPMaLMU B MOMCKOBOM cuUCTEME GUONMOTEKM, 3MEKTPOHHLIX pecypcax
KPYMHEMLINX ~ BUONUOTEK/MH(OPMALIMOHHBIX ~ LEHTPOB  MpW  BLINOMHEHUU  3aMpOCOB
nonb3oBaTesei, yaaneHHbIX nosib3oBarenei GubnuoTeku

OcCHOBbI  MH(POPMALIMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOrMN, B TOM 4MCMEe MOUCKOBbIE
BO3MOXHOCTU U CePBUCbI MH(POPMAaLIMOHHO-TENEKOMMYHUKaUNOHHON ceTh "UHTepHeT"

lMpaBuna aHanNUTMKO-CUHTETUYECKON OﬁpaﬁOTKVI nevyaTHbIX, 3NEeKTPOHHbIX W CeTeBbIX
ONEKTPOHHbIX AOKYMEHTOB

MeToamku paboTbl C Pa3NUYHLIMU KaTeropusiMu rnonb3oBaTernieit GUGNIMOTEKN C y4eTOM UX
BO3PaCTHbIX, WH(OPMALMOHHBLIX W  KYNbTYPHbIX MOTPeOHOCTEN B CTaUMOHapHOM U
ANCTaHLUMOHHOM (yAaneHHOM) pexumMax

MeToankM WHAMBMAYANbLHOW, rPYNMNoOBOM M MaccoBOW pPaboThl MO MOAAEPXKKE YTeHus,
(hOPMMPOBAHUIO YMTATENBCKOW KynbTYpbl Y MHGOPMAaLIMOHHON FPaMOTHOCTM

MeToavku opraHusaumm 61bnMoTeYHON BbICTaBKW, B TOM Yncre BMpTyaJ'IbHOVI

OcHOBbI 1 MpaBuna OpraHu3auun, packpbITUSA, Mcnonb3oBaHUA GubnuoteyHoro doHaa m
3MEKTPOHHbLIX PecypcoB OGMONMOTEKM B CTaUMOHAPHOM W AWCTAHUMOHHOM (yAaneHHOM)
pexumax

OcHoBbl 1 NpaBunia co3gaHnsa GubnmnoTeyHoro NpocTpaHcTBa

TpeboBaHMA K COCTaBIEHUIO MNAHOB OOCNYXMBAHUSA N Y4ETHO-OTHYETHOW AOKYMEHTauun no
61bnuoTeyHo-uHopMaLMoHHOMy obCcnyxuBaHUo Nonb3oBaTenen GUbNMoTekn

OtevecTBeHHass M 3apybexHas XyOOXeCTBEHHas nuTepaTtypa, OCHOBbI CouMarbHbIX,
ryMaHUTapHbIX, TOYHbIX U €CTECTBEHHbIX HayK, UCKycCTBa

OcHoBbI  coumanbHOn BO3PACTHOW MCUXONOrMK, Mefarorvkn, COUMONOTMM  YTEHUS WU
counanbHbIX KOMMyHVIKaLlI/IVI

Hopmbl npodheccrnoHanbHon GUGNOTEYHOM 3TUKM

[Opyrve xapakTepucTuku

3.1.2. TpynoBas cdyHkLusA

BubnunoteyHo-nHopmaLMoHHoe obcnyxuBaHue YpoBeHb
HaumeHoBaHue neten Koa A/02.6 (nogypoBeHb) 6
KBanudukaumum

[MpoucxoxaeHwe TpyaoBomn
PyHKUMM

3aumcTBOBaHO M3

OpuruHan X
opuruHana

Kop opurvHana  PernctpaumoHHbIN HOMep
npodeccroHanbLHOro
cTaHgapTa

Tpynosble genctens

OcbopmneHne n 30HUpPOBaHWE KOMGOPTHOro, Ge3onacHoro npocTpaHcTBa GUGNUoTEKU Ans
obcnyxvBaHus aeten B COOTBETCTBUMM C MX BO3PACTHbIMU M NCKUXONOro-nefarormiyeckumm
0COBGEHHOCTSIMMU

dopmupoBaHne, obpaboTka ¥ opraHusauusi poHaa [OeTcKoit nuTepaTtypbl GubnuoTeku,
BKIOYas ANeKTPOHHbIE AOKYMEHTbI, C y4ETOM BO3PACTHOW MapKMPOBKY M Knaccudukaumm

OpraHu3aumsi B OWUONMOTEKE KHWXKHBIX BbLICTABOK W 3KCMO3UUMIA MO  TEMATUYECKUM
HanpaBneHMsM B TPagUUMOHHOM U UMcpoBOM dopmatax C Lenbl  pPackpbITUS
6ubnnoTeyHoro doHaa AETCKON NMTepaTypbl U ero KomnmneKkumi

OpFaHI/I3aLI,I/IF| B Oubnunoteke CnpaBO4HO-NONUCKOBOIro annaparta Anga CbOH,U,a [eTckomn
nutepaTtypbl Onsa nonb3oBatenen GUGNMOTEKM aOeTckoro BO3pacTa, po,qMTeneﬁ n
cneumanmcToB No AETCKOMY YTEHUKO

Co3gaHne BMBNMoTEeYHbIX VIHd)OpMaLI,I/IOHHbIX NPOAYKTOB pasfnyHbIX TUNOB M BUAOB AONA




nonb3oBatenen GMGNMOTEKM OEeTCKOro Bo3pacTta, poauTenen 1 crneumanuctoB no AeTCKoMy
YTEHUIO

OcyluecTBrneHvie noaGopa [OKYMEHTOB W NpefoCTaBfeHWe afanTUpOBaHHOMO [oCTyna
(HaBuraumm) Kk GUGIMOTEYHBIM MHMOPMALMOHHBEIM W CMPaBOYHBEIM pPecypcam C Yy4eTom
BO3paCTHbIX XapaKTepUCTUK U UHAMBUAYaANbHbIX 0COGEHHOCTEN Monb3oBaTenet GubnmoTekun
[eTcKoro Bo3pacra

OcyulecTBrneHme WHAMBUAYaNbLHOW, rPynnoBo W MaccoBOW paboTbl C Nonb3oBaTensMu
6rubnmoTekn geTckoro BO3pacTa Mo NPUBUTUIO HaBLIKOB YTEHWS, PasBUTUIO YUTaTENbCKOW
KynbTypbl, MEAUAHO-MHOPMALIMOHHON 1 LIMPPOBOIN rPaMOTHOCTK

PaspaboTtka uWHAMBUAYanbHLIX TPAEKTOPUIA 4YUTaTENbCKOTO pPasBUTUS Ans  OTAEMbHbIX
KaTeropuii nonb3oBaTenen OGUBNUOTEKM [AETCKOro BO3pacTa: [OOLUKOMbHWUKOB, MIlagLwmnx
LUKOJSIbHUKOB, MOAPOCTKOB W FOHOLLECTBA MO MHAMBUAYaNbHLIM 3anpocam

OpFaHVIZ'}aLI,VIH n nposeneHune B1BNMoTEYHBbIX KynbTYPHO-O0CYroBbIX MeponpuaTUn ¢ y4eTom
BO3pPACTHbIX ocobeHHoCTew nonb3oBaTernen GubnNMoTekn AeTckoro BO3pacTa

HanonHeHne nNO3WTUBHLIM KOHTEHTOM caiTa (pasgena canta) GUGNMOTEKU, akkayHTOB B
coumanbHbIX CETSX C LUEnblo MNPOABWKEHUS OMONMOTEYHbIX PEcypcoB W YCIyr,
nonynspu3upyioLLMx AeTckoe YTeHne

KoHcynbTupoBaHue pogutenen (3akoHHbIX npeAcTaBuTenen) nonb3oBartenen oubnuoTtekm
[eTcKoro Bo3pacTa Mo opraHv3auuMu OEeTCKOro, NMOAPOCTKOBOrO W KOHOLUECKOTO YTEHUst U
0by4yeHuo MeToanKamM COBMECTHOIO YTEHMS

OpraHusaums yyeTa, MOHUTOpPUHra U aHanusa GubnmoTeyHo-uHdOpMaumoHHON paboTel C
nonb3oBarTensamy 6GubnunoTekn AeTCKOro Bo3pacTa C Lienbio OLeHKM ee adpdeKTUBHOCTM

Heobxoammbie ymeHus

MpyMeHATb  TEXHONorMM OpraHM3auuM U 30HMPOBAHUS  KOMGOPTHOro, GesonacHoro
GUGNMOTEYHOrO MpocTpaHcTBa Anst obCnyXuBaHWs nonb3oBaTenei GubnuoTekn AETCKOro
BO3pacTa B COOTBETCTBUW C UX BO3PACTHLIMU U NMCUXOSIOr0-NeaarornyeckuMm oco6eHHOCTIMI

dopmupoBaTh hoHA AETCKOW NuTepaTtypbl GUBINOTEKM C y4ETOM BO3PACTHON MapKUPOBKK U
KPUTEPUEB OLIEHKM COAEPXKaHWs, Xy[AOXECTBEHHbIX [AOCTOMHCTB U KyNbTYpHON LEHHOCTU
[AeTCKon nuTepaTypbl

OcylwiectBnate B 6OuGNMoTEKe aHanMUTUKO-CUHTETUYECKYD 00paboTKy [OKYMEHTOB W
opraHu3oBbiBaTb (hoHA AOeTcko nuTepaTypbl  O6uMBnuoTekwn, BkNOYas  SNEKTPOHHbIe
[OKYMEHTbI, C y4ETOM BO3PacTHOW MapKMPOBKM U Knaccudukaumm

MpoekTMpoBaTb M OpraHU30BbIBaTL GUBNUOTEUHBIE KHWXHbLIE BLICTABKM W 3KCMO3ULMWU MO
TEMATUYECKUM HanpaBfneHnsaM B TPaaWMLMOHHOM W  LUGPOBOM opMatax C y4yeTom
NCUXomnoro-nefarornyecknx ocobeHHocTel nonb3oBaTtenei GubnuoTekn JeTckoro Bospacra

Co3pgaBaTb M BecTM CMpPaBOYHO-MOWCKOBLIA —annapaTr 6Gubnuotekn, B TOM  uucrie
3MeKTPOHHbIe/TpaaULMOHHbIE KaTanor oHaa AETCKON NuTepaTypbl

anMeHﬂTb MeToaunkn 06yquM;| nonb3oBaTtenen 6ubnvoTekn OeTckoro BO3pacTa
COCTaBJIEHMIO 3arnpocoB WU I/IHCbOpMaLlI/IOHHOMy NOUCKY [OOKYMEHTOB B TpaAULMOHHOM WU
ANEKTPOHHOM peXxXumax

Mcnonb3oBate OpMbl 1 MeTOAbl MHAMBUAYanNbHOW, FPYyMnoBOM M MaccoBoW paboTbl Mo
pPasBUTUIO YMTaTENBbCKON KyNbTYpbl, MEAUAHO-UMH(POPMALIMOHHOW U LUMEPOBOM rPaMOTHOCTU
nonb3oBarenen 6ubnuoTekn oeTckoro Bo3pacra

Pa3pabatbiBaTte NporpaMMbl  GUGIMOTEYHBIX NIATEPATYPHBIX 3aHATUIA  ANS  OTAEMbHbIX
KaTeropuii nonb3oBaTtene 6ubnnoTekM [ETCKOro Bo3pacta C Y4YeTOM UX BO3PACTHbIX
XapaKkTepucTuk

OcyIJJ,eCTBJ'lﬂTb NOWCK, OT60p, nNpoBepKy OOKYMEHTOB W [OaHHbIX Ond  co3daHusA
I/IHCbOpMaLIMOHHbIX npoaykrtos AOnsa nonb3oBatenen 6ubnuoTekn OeTcKoro BO3pacTa,
po,qmenel?l 1 cneumanncToB No AeTCKOMY YTEeHUKO Ha OCHOBE YCTaHOBJIEHHbIX KpUTepunes

OcylecTBNATb Nouck, oTbop, NpoBepKy WMHopMauuMn Ans HanonHeHus canTta (pasgena
canta) OWONMMOTEKM U akKayHTOB B couManbHbIX CETAX C  Uenblo  obecneyeHus
MH(OPMaLUMOHHOW  Ge3onacHoCTM B BMONMOTEYHO-MHEDOPMALMOHHOM  OBGCyXMBaHWK
nonb3oBarenen 6ubnuoTekn AeTckoro Bo3pacta

rlpI/IMeHHTb TexXHoNormm couuanbHOro napTHepcTtBa W CeTeBOro B3aMMOJENCTBMSA B
npoaBMXeHun [ETCKOW KHUMN 1 I'Ipl/lOﬁLLleHI/II/I K YTEHMWIO Nonb3oBaTenen 6nbnmoTekn AeTcKoro
BoO3pacTa




MpuMeHaTb  MeToaMKM  OUeHKM  3peKTUBHOCTM  BUGNMOTEYHO-UHEPOPMALIMOHHOIO
obcnyxvBaHus nonb3oBaTene GubnunoTekn AeTcKoro Bo3pacTa

Heobxoanmble 3HaHUs

OcHoBbI 6nbnnoTekoBeaeHus, 6ubnuorpagoseneHus, [OKYMEHTOBEAEHMS,
MH(OPMALMOHHBIX TEXHOMOMMI, TEeopuM U MNpakTUKM  BGUBNIMOTEYHO-MH(OPMAaLMOHHOIO
obcnyxvBaHus nonb3oBarenen GubnuoTeky AeTckoro Bo3pacra

MexayHapoHOe UM pOCCUICKOe 3aKoHOAAaTenbCTBO B ob6nactv  3awutbl  AeTerd  oT
MH(OPMaLMKW, NPUYKHSIIOLLEN Bpes UX 340POBbI0 U Pa3BUTUIO, HOPMATUBHBLIE NMPABOBbLIE AKThI
no 6ubnuoteuyHor paboTe ¢ nonb3oBaTensMu OUONMMOTEKM LETCKOro BO3pacTa, 3aluTe
VHTENNEeKTyanbHOW COBCTBEHHOCTU U NEPCOHASBHBIX AAHHbIX

OcHoBbl negarormku, obLueir M BO3pacTHOM MCUXOMOTMN U CMEXHBIX Hayk no npobnemam
[EeTCKOro YteHusi u bubnnoTeyHo-MHopMaLmMoHHON paboTe ¢ AeTbMU

XaHpbl 1 BUAbI, TEHAEHUMN Pa3BUTUS MUPOBOW N OTEYECTBEHHOWN AETCKOM NuTepaTypbl

O6LWue TeHAEHUMN pa3BUTUS LUAPOBBLIX TEXHOMOMMI U coLmarnbHbIX MeAMa U UX NpUMeHeHne
B 6GMbnmote4yHo-MHOpMaLMOHHOM paboTe ¢ nosnb3oBatensMu OubnMoTekn LeTcKoro
BO3pacTa

MpuHUWNBbI, meToaonornyeckue " ricuxonoro-neaarornyeckue OCHOBBI
61brMoTEeYHO-UHPOPMALIMOHHOTO  OBCMYXMBaHNA AeTeW, NPUOBLLEHNS WX K YTEHWIo,
OPMUPOBAHNS NX MEANIHO-MH(POPMALIMOHHON 1 LMdPOBON rPamMOTHOCTM

Coumonornyeckme M MapKeTUHrOBble METOAMKM WU3y4YeHusl NoTpebHOCTen nonb3oBaTenen
OMBNMOTEKN OETCKOro Bo3pacTa B YTEHUN, OCOBEHHOCTEN UX YNTATENbCKOro NoBeaAeHNs!

Tunbl ¥ BMALI MHPOPMALIMOHHBIX PECYPCOB ANA AETEN U BO3MOXHOCTM MX UCMOMb30BaHUS B
61bnuoTeyHo-UHOpMaLMoHHOM  obCcnyXMBaHUM nonb3oBaTenen 6ubnuoTekn [eTcKoro
BO3pacTa, poauTene U CNeLnanucToB Mo AETCKOMY YTEHUIO

OTuka npogpeccnoHanbHOro obLeHns, B TOM YnCne C Nonb3oBatensmmn 6ubnmoTtekun 4eTckoro
BO3pacTa, POAUTENSAMMU (3aKOHHBIMU NPeaCTaBUTENAMM)

[pyrve xapakTepucTukm

3.1.3. TpynoBas cdyHKuuns

Brbnunote4Ho-nHopmaLmoHHoe obcnyxumBaHme YpoBeHb
HaumeHoBaHue NN C OrpaHNYeHHbIMU BO3MOXHOCTSIMU 340P0BbS Koa A/03.6 (noaypoBeHb) 6
KBanudukaumum

MpovcxoxpeHne TpyaoBom
PyHKUMK

3anmcTBOBaHO 13

OpuruHan X
opwrvHana

Kog opurnHana  PermctpauuoHHbI HoMep
npogpeccroHanbHOro
cTaHgapTa

Tpynosble gencTens

CospaHve OOCTYMHON cpeabl 7 npegocTaBneHve paBHbIX BO3MOXHOCTEMN
61bnNMoTEYHO-UHPOPMALIMOHHOTO OBCNYXMBAHUSI 1L, C OrpaHUYEHHbIMU BO3MOXHOCTSIMU
3[10pOBbSi HA OCHOBE OpraHmM3aumum KoOMOPTHOr0O BUBNMOTEYHOro NPOCTPaHCTBA U CUCTEMbI
HaBuraumm

dopmypoBaHMe 1 opraHusaums B 6ubnuoTteke cneumannsnpoBaHHOrO OoHAA AOKYMEHTOB
AN UL, ¢ orpaHNYeHHbIMU BO3MOXHOCTSIMU 3[,0POBbSt - NeYaTHbIX (perbedHo-rpaduyeckmx,
C penbedHO-TOYeYHbIM WpUdTOM Bpaiins) n anekTPoHHbIX, B TOM YKCie ayanoBu3yanbHbIX
[IOKYMEHTOB

BocnpousseaeHne B 6ubBnnoTeke [OKYMEHTOB B [AOCTYMHbIX dhopMartax no 3anpocy
nonb3oBareneit 6GUGNIMOTEKN C MCNOMb30BaHWEM CreLnanbHbIX METOAWK 1 TEXHOMOrUI

BegeHve B 6UGNMOTEKE CMPaBOYHO-MOMCKOBOrO annapaTta, B TOM YUCIe 3MEKTPOHHbIX
KatanoroB 6uGNMOTEK, Ha cheuManusupoBaHHblii  (DOHA [AOKYMEHTOB [Ons Nnu  C
OrpaHUYeHHbLIMI BO3MOXHOCTSIMU 3[10POBbSI

CospgaHve B 0OubnuoTeke YCNOBMA W OpraHU3auMs WHTErpYPOBaHHOMO/MHKITHO3MBHOIO
GUGNMOTEYHO-MHGOPMALIMOHHOTO OBCNYXXMBaAHUA NWUL, C OrPaHUYEHHBIMU BO3MOXHOCTSIMU
300pOoBbS




Opranuzaums  auddepeHUMpoBaHHOrO  GUBNMOTEYHO-UHPOPMALIMOHHOIO  OBCNYXUBaHUSA
pasnuYHbIX KaTeropuin MHBanMAoB - nonb3oBartenein 6ubnuortek: crnenbix U cnaboBUASALLKX, C
npobrnemamy OMOpHO-ABUraTeNbLHOTO annapata, Hecnblwawmx u  cnabocnbiwalimx, ¢
0COBEHHOCTSIMW MEHTaNbHOIO Pa3BUTUSI

Co3paHve  anbTepHaTWBHbIX  (POPM  MOSIHOLEHHOrO  BUMONMOTEYHO-MHOPMALMOHHOTO
obCcnymMBaHUA MWL, C OrpaHUYEHHbIMW BO3MOXHOCTAMU 3[0POBbA: CMeLManu3vipoBaHHbIe
NYHKTbI BblAa4W, HAAOMHbIVi @BOHEMEHT, NoYTOBas pacchinka 4OKYMEHTOB

ObecneyeHne AUCTaAHLMOHHOIO OOCTYMNa K 3NEeKTPOHHBIM pecypcam U ycnyram 6mubnuoTeku,
KOMnekumsiM "roBopswmx” KHUr U ayauUoKHUF, SMEKTPOHHbIM 6a3am [OKYMEHTOB, M3OaHHbIX
penbedHo-TOYEYHbIM  LWPUDTOM, UnbMam € TUDIOKOMMEHTApPUAMU N ANCTaHLMOHHBIM
CypaonepeBoaoM

OpraHusauvsi aganTUpOBaHHOW CUCTEMbl  WH(OPMALMOHHON MOAOEPXKKA WHBanNWaooB -
nonb3osartenen OMONMOTEK NO couManbHO 3HaYMMbIM BOMPOCAM COBMECTHO C opraHamu
coumanbHOM  3awWwuTbl,  peabunuMTauMoHHbIMKW,  OOpas3oBaTeNbHbIMKM  LEHTpamu 1
06LLEeCTBEHHbIMM OpraHu3aLusaMm

OkasaHue perynsipHoil KOHCynbTaTWBHOW MomMowM B  6GUBNIMOTEYHO-UHGOPMAaLMOHHOM
obcnyxvBaHAM  NMUAM € OFPaHUYEHHBbIMWU  BO3MOXHOCTSIMW  340POBbSI € Y4ETOM KX
dusnyecknx ocobeHHocTen

OpraHu3aumsi nnaHnpoBaHusi, yyeTa, MOHWUTOPUHIa " aHanusa
BUONNOTEHYHO-UHCPOPMALIMOHHOMO OGCMYXXMBaHUS UL, C OrpaHUYEHHLIMUA BO3MOXHOCTSIMU
3[0POBbS C LIEMNbI0 OLEHKN Ero pesynbTaTUBHOCTU

Heo6xoanmble ymeHus

Mcnonb3oBate UMdpoOBbIE TEXHOMOTMM W CneumanbHble TEXHWYECKMe YCTpPOWCTBa B
BMBNNOTEYHO-MHPOPMALMOHHOM OBCIY>XMBAHUM UL, C OFPaHUYEHHBIMU BO3MOXHOCTAMM
3[0pOBbs, B TOM 4uCrie MpPOrpaMMbl KOHBEPTUMPOBAHUS MNIIOCKOMEYaTHOro TekcTa B
penbeHO-TOYEYHbIV LWPUAT

MpumeHATL B OMOMMOTEKE METOAMKY M TEXHOMOrMK CO3[aHWA TUMMOKOMMEHTapuUeB K
BU3yanbHOW npoayKkumm, 03BYyYMBaHUS NrocKkoneYaTHbIX  U3gaHun, co3gaHus
penbedHo-rpadnyecKkmx N300pakeHni

dopmumpoBaTb, 0bpabaTbiBaTb U OPraHM3oBbIBaTb CMELManu3vpoBaHHbI OUONMOTEYHbIV
doHA AN Nl C OrpaHUYeHHBIMU BO3MOXHOCTSIMW 3[10POBbS, BKIOYAsH MEKTPOHHbIE, B TOM
yncne ayavoBusyanbHble, MyrnbTUMEOUAHbIE JOKYMEHTbI, JOKYMEHTbI C pefibedHO-TOYEYHBIM
LWpndTOM

OcylectBnaTb B OMBNMOTEKe aHanUTUKO-CUHTETUYECKYyl0 06paboTKy [OOKYMEHTOB B
OOCTYMHbIX ¢hopMaTax M BECTU CrPaBOYHO-MOWCKOBBIM annapart crneuuanvM3npoBaHHOro
doHAa AOKYMEHTOB ANs NNL, C OrPaHNYEHHbIMU BO3MOXHOCTSMU 340POBbSI

Mcnonb3oBaTb MeTOAMKM W TEXHOMOMMKM OpraHu3auunm WHTErpupOBaHHOMO/MHKTH3UBHOIO
OMBNNOTEYHO-MHOPMALIMOHHOTO OBCMYXXMBaAHUA NUL, C OrpaHWYEHHbIMU BO3MOXHOCTSIMU
3[10pOBbsi

OcywectBnatb  aAvddepeHumpoBaHHoe 6BMbnmoTevHo-MHOpMaLnoHHoe  obcnyxunBaHve
pasnuyHbIX KaTeropuii MHBanNMAoB - nornb3oBaTene 6UbNMoTeK C y4eToM UX OU3NYHECKUX U
MeHTanbHbIX 0COGEHHOCTEN

OkasblBaTb KOHCYNbTATUBHYIO MOMOLLb MULAM C OrpaHUYEHHBIMW BO3MOXHOCTSIMW 340POBbS
B B6MBNMOTEYHO-MHDOPMALIMOHHOM OBCNYXMBaHUN C YH4ETOM UX (PUINYECKUX U MEHTaNbHbIX
ocobeHHocTen

Mpeoponesatb KOMMYHUKaTUBHbIE 6apbepbl B B61BNMoTEYHO-MHDOPMALIMOHHOM
obcnyxvMBaHUM NAL, C OrpaHNYEHHBIMU BO3MOXHOCTSIMW 34,0POBbS C Y4ETOM UX (PU3NYECKUX 1
MeHTanbHbIX 0COGEHHOCTEN

Mcnonb3oBatb B OMONMOTEKE TEXHOMOTMMM  COLMAribHOro napTHepcTtBa W CeTeBoro
B3aMMOJENCTBMA B Lensx opraHusauum a,El,aI'ITI/IpOBaHHOIZ CUCTEMBbI I/IHCbOpMaLlI/IOHHOVI
noaaepXku MHBannuaos no counanbHO 3Ha4MMbIM Bonpocam

OcyLIJ,eCTBJ'IﬂTb nnaHnpoBaHue, yuerT, MOHUTOPUHI n aHanus
6I/16J'II/10Te‘-IHO-VIH(bOpMaLWIOHHOFO OGCJ'Iy)KVIBaHVIﬂ nmy ¢ orpaHn4eHHbIMU BO3MOXHOCTAMU
340p0BbA C LeNbo OLEHKU ero pedynbTaTBHOCTU

HeobGxoanmble 3HaHUSA

OcHoBBI ounbnuoTekoBeaeHUs, B TOM yucne TMpnobubnmortekoBeaeHUs,
6ubnuorpacdoBeeHns,  OOKYMEHTOBEAEHUs,,  UHGOPMATWKW, TEOpUUM U MPaKTUKK
61BbnNMOTEYHO-UHPOPMALIMOHHOTO OBCNYXMBAHUSI 1L, C OrpPaHUYEHHLIMU BO3MOXHOCTSIMU
3[10pOBbsi

HopmaTturBHbIe NpaBoOBbIE akTbl MO GUONMOTEUYHO-MHPOPMALIMOHHON AEATENBHOCTU B 06nacTu




coumanbHOW 3alnTbl 1 pea6wnMTauvwl nHBanNMAoB U nuy ¢ orpaHN4YeHHbIMN BO3MOXHOCTAMMU
300p0oBbA, 3aluTe VIHTeJ'IJ'IeKTyaJ'IbHOﬁ COBCTBEHHOCTM 1 nepcoHarbHbIX AaHHbIX

OcHoBb! nedekronorun, Tndnonegarorvki n TMANONCMXoNnorum

lMcuxonoro-nepgarornyeckne NPUHLUMMBLI U MeTOANKM 3MEKTUBHOIO B3aMMOLEWCTBUS C
MHBaNMaamu ¢ y4eTom Ux UsnyYecknx 1 MeHTasbHbIX 0COBEHHOCTEN

MeToamnyeckne OCHOBbI KOPPEKLMOHHON NMOMOLLM NMLAM C OrpaHUYEHHBIMM BO3MOXHOCTSIMU
300p0oBbs B Npoueccax bubnmoTevHo-mHGopMaLmoHHOro 0bcnyXueaHus

TexHuyeckne, B TOM 4UWCIe MEKTPOHHblE, YCTPOMCTBA, WCMOMb3yemble B npoLeccax
B3aMMOAENCTBUSA C UHBanMaamm B 6MbnnoTeyHo-nHopMaLMoHHOM 06CnyXmMBaHUM

MeToabl 1 npasuna opMUPOBaHMUS, OPraHN3aLMmn U UCMOMb30BaHNUSA CneLmanu3upoBaHHOro
6rbnunoTeyHoro doHaa AN NUL C OrpaHNYEHHBIMM BO3MOXHOCTSMU 340POBbSI

MpaBuna aHanUTUKO-CUHTETUYECKON 0OpaboTKN AOKYMEHTOB, TEXHOMOrMM OpraHusaumm u
BefeHus katanoros 6ubnuotek, 6a3 AaHHbIX crieumanu3MpoBaHHoro GubnmnoteyHoro goHaa
ANs Ny, ¢ OrpaHUYeHHbIMU BO3MOXHOCTSIMU 30POBbSI

MeToael, hopmbl " TexHomnornm VNHTErpypOBaHHOIO/MHKITIO3MBHOIO
BMBNNOTEYHO-MHOPMALIMOHHOTO OBCMYXXMBaAHUA NUL, C OrPpaHUYEHHBIMU BO3MOXHOCTSMM
3[10pOBbsi

OTeyecTBEHHas u 3apy6e>KHa;| XyAoXXeCTBeHHaa nutepaTtypa, OCHOBbl couualibHbIX,
r'YMaHUTapPHbIX, TOYHbIX U €CTECTBEHHbIX HAYyK, UCKyCCTBa

Hopmbl npodheccrnoHanbHon BUGNOTEYHOM 3TUKM

[Opyrve xapakTepucTuku

3.1.4. Tpynosasa cdyHKUmMsA

OpraHu3aums n npoeegeHve GGNMOTEYHbIX YpoBeHb
HavnmeHoBaHne KyNbTYPHO-NPOCBETUTENLCKMX, 06pa3oBaTenbHbIX Koa Al04.6 (nogypoBeHb) 6
1 COBBITUMHBIX MEPOMPUATUIA KBanudukaumm

[MpoucxoxaeHwe TpyaoBomn
PyHKUMM

3aumcTBOBaHO U3

OpuruHan X
opuruHana

Kog opurnHana  PeructpauuoHHbI HoMep
npodeccroHanbLHOro
cTaHgapTa

Tpynosble genctens

MpoBeneHne onpocoB nonb3oBaTenen OMONMOTEKM M HaceneHns B LENsX BbISBNEHUS
notpebHocten B OUOMMOTEYHBIX KyNbTYpHO-MPOCBETUTENbLCKUX, ODOpasoBaTenbHbIX U
COBBITUINHBIX MEPONPUSATUSAX

M3yueHne nHdpopmaLmoHHbIX pecypCoB C LieMblo MOAroTOBKM BUGNMOTEYHBIX MEPONPUATUI

CocTaBrneHue nnaHa opraHnsauum 1 npoBeaeHns 6ubnMoTeYHOro MeponpusTUs

PaspaboTka cueHapua 6GUBNMOTEYHOrO MeponpusTUs, pacnpepeneHne yHKUMOHAmMbHbIX
06si3aHHOCTEN Mexay €ero opraHusaTopamu, TMpuBIIeYEHUE TpaxgdaH, B TOM uucne
BOMOHTEPOB, K Y4acCTUIO B MPOBEAEHUMN MEPONPUSTUSA

MHopMUpoBaHUe HaceneHusi o NpoBeAeHUr GUBNUOTEYHOrO MepONpPUATUS

MpoBeneHve GUBNMOTEYHOrO MEpONPUATUS C Lenblo YOAOBNETBOPEHUs MH(OPMALMOHHbIX,
o6pasoBaTenbHbIX, KYSbTYPHbIX, MO3HABATENbHbLIX MOTPEGHOCTEN 1 MHTEPECOB HacemNeHNs!

I/lsyqume MHEeHUA y4aCTHUKOB OMBNMOTEYHbIX MepOI'IpVIFlTVIIZ C Uenblo noBbIlLEeHUA UX YpOBHA
yooOBNETBOPEHHOCTU

BepgeHne  yyeta  cTatucTMYeckux — MokasaTenen  npoBedeHHoro  bubnvotevHoro
KyNbTYpPHO-MPOCBETUTENBCKOTO,  06pasoBaTeNbHOrO U COOLITUMHOTO — MEepOnpuUsiTUs,
MOArOTOBKA MMaHOBO-OTYETHOW [OKYMEHTaUMW B CTaUMOHApPHOM W  OUCTaHLMOHHOM
(yAaneHHoM) pexumax

HeobxoanmMble ymeHusi

I/lsyanb I'IOTpe6HOCTI/I HaceneHuss B  OUBNMOTEYHbIX KynbTYPHO-NPOCBETUTENTbCKUX,




o6pasoBaTesibHbIX Y COBLITUIAHBIX MEPONPUSATUSIX, B TOM Yucie NMPOBOAUTL OMpPOChl cpeau
nonwb3oBarenen 6ubnmorekn

OnpepensTb Temy, (hopMaT, COCTaB Y4aCTHWUKOB U NapTHEPOB GUGIMOTEYHOTO MeponpUsTHS,
OCYLLECTBNATL OTOOP MHGOPMALMM MO ero TemMaTuke

Mcnonb3oBaTe METOAMKM MOATOTOBKM W MpOBEAEHUs] GUONMOTEYHBIX MEpOnpUATUA B
CTauMoOHapHOM W AWUCTaHUMOHHOM (yOaneHHOM) pexumax C Y4eTOM MH(OPMaLMOHHbIX,
obpasoBaTenbHbIX, KyNbTypHbIX, MO3HaBaTeNbHbIX NOTPEBHOCTEN rpaxaaH

PaspabaTbiBaTh nnaH nposeaeHns " cueHapui 6rnbnmoTeyHoro
KynbTYpPHO-MPOCBETUTENBCKOrO, 06pa3oBaTesibHOro U COBLITUNHOTO MEPONPUATUS

CocTaBnsTb TeKCT nHdopmMauum o 6ubnmoteyHom MeponpuaTUM ANns pasMeLLeHns Ha canTe
6ubnunoTekn, B coumanbHbIX CETSX U KaHanax MaccoBoro MHOPMUPOBAHUA HaceneHus

Mcnonb3oBaTb TEXHOMOMMKM CoumManbHOro NapTHepCTBa C KynbTYPHbIMU, OﬁpaSOBaTeJ‘IbeIMM,
Hay4HbIMW, o6LecTBEHHBIMU opraHusauuamun n cpencresamu MaccoBOn Mchopmaumm, B TOM
yucne npuenekaTb BOSIOHTEPOB K OpraHn3auny u NpoBeaeHUio MepPonpusaTUii 6ubnmoTeku

Mcnonb3oBate  MHMOPMALMOHHO-KOMMYHUKALMOHHbIE, B TOM 4WCME MyNbTUMEAWNHbIE,
TEXHOMNOTMN W TeXHUYeckue cpefcTBa NpW OpraHM3auuMyM U nNpoBeaeHWn BubnuoTeyHbIX
MeponpuaTUiA

Bect y4eTHO-OTYETHYI0 AOKYMEHTaUMIO U aHanm3vpoBaTb 3(PdPeKTUBHOCTL BGUBINOTEYHbIX
MEpONPUATUIA C LiENbI0 MOBbLILLEHNS YPOBHS YAOBMETBOPEHHOCTU X YHACTHUKOB

Cobniopgatb KofAekc 3aTuku GubnuoTekaps, B TOM umncne 3TuKy OOLieHWs C ayauTopuven, B
npouecce NnpoBeAeHNst MeponpUsATHs

Heobxoanmble 3HaHUs

OcHoBbl GubnunoTekoBeaeHns, GubnuorpadoBeaeHUsi, OOKYMEHTOBEAEHUS, UHAOPMATMKK,
coumanbHblX KOMMYHUKaLMWIA, coumanbHO-KyNbTypHON OEeATenbHOCTW, TocyAapCTBEHHOMN
nonuTUKKM B cdpepe KyrnbTypbl, HAYKN 1 06pa3oBaHus

HopmaTtunBHble NMpaBoBble akTbl N0 BUBNMOTEYHO-MHPOPMALIMOHHON 1 COLManbHO-KyNbTYPHON
[eATenbHOCTY, 3alMTe NHTENNEeKTyanbHoW COBCTBEHHOCTU M MEPCOHANbHBIX AaHHbIX

MeToamkn n TexHonoruu opraHusauun KynbTypHO-NPOCBETUTENBCKUX, 06pa3OBaTeﬂbeIX n
COBBITUNHBIX MeponpuATUA PasnuyHbIX PopMaToB, LIeNeBoro U YntaTenbCKoro Ha3HavyeHus

MeToabl MapKkeTUHIOBbIX UCCNIEA0BAHUI COLMOKYMbTYPHBIX NOTPEBHOCTEN pasfyHbIX rpymnn
HaceneHust

TexHonorum opraHusauun counanbHOro napTHepcTea U ceTeBoro B3auUMOAEeNCTBuMA

MegauiiHble pecypcbl, MX WCMOMb30BaHWE B OMONMOTEYHbIX KyNbTYPHO-MPOCBETUTENBCKMX,
obpasoBaTenbHbIX Y COBLITUAHBIX MEPOMNPUATUAX

TpeGoBaHWs K COCTaBMEHWIO MNaHOB W BeAEeHUO YYEeTHO-OTYETHOW [JOKyMeHTauuu
ombnmoTekmn

OTevecTBeHHass U 38py66)KHa$'-| XyAoOXXeCTBeHHaa nuTepaTtypa, OCHOBbl couUMuarbHbIX,
r'YMaHUTapPHbIX, TOYHbIX, €CTECTBEHHbIX HayK

Hopmbl npodbeccuoHanbHor 61BnMoTeYHOW 3TUKM U KOPMOPaTUBHOW KynbTypbl, MpaBuna
[enoBoro obLieHnst

[Opyrve xapakTepucTuku

3.1.5. TpynoBas cdyHkuus

BepneHune 6ubnuoTeyHbIX caiToB/nopTanos, YpoBeHb
HavnmeHoBaHne CeTeBbIX CoLMarnbHbIX CEPBNCOB Kopn A/05.6 (nogypoBeHb) 6
KBanudukaumm

MpoucxoxaeHve TpyaoBon
dyHKLMN

3aumcTBOBaHO U3

OpuruHan X
opuruHana

Kog opurnHana  PeructpauuoHHbI HoMep
npodeccroHanbHOro
cTaHgapTa




TpynoBble oencTens

MoHUTOpPUHF MHOPMAaLMOHHbIX notpebHocTew nonsb3oBaTenemn BUBnNMoTEYHbIX
canToB/nopTanoB 1 ceTeBbIX coLManbHbIX CEPBICOB

PaspaboTka NpPeanoXeHwWit Mo OonpedeneHuio Buaa, LENeBoro HasHauyeHusl, CTPYKTYpbl
peanuayemblx cepBrcoB GMGNMoTeYHOro caiiTa/nopTana

MoproToBKa W akTyanusauusi KOHTEHTa, B TOM 4YuCre MeAMakoHTeHTa, Ha cawTe/mopTane
6ubnuotekn € Uenbld  NpoaBWXEHWs  OMONMMOTEeYHbIX  pecypcoB,  ycnyr B
MHTEPHET-NPOCTPaHCTBE

MopaepxaHne o6paTHON CBSI3M/MHTEPAKTUBHOIO Auarora ¢ nofb3oBaTtensmv 6ubnuoteyHoro
canTa, oueHKa a(eKTMBHOCTM canTa

Bbl60p nnowagku, onpegerneHne Buaa, LUeNeBOoro HasHadYeHwuda, TeMaTuKu, CcTpaTtermm
HanonHeHnA ceTeBoro counanbHOro cepsuca 6ubnvorekn

HanonHeHme/aKTyanmaauMﬂ KOHTEHTa akkayHTa 61bnmoTekn B coumanbHbIX CeTsX

BsaumopelicTBre c nonb3oBaTensaMu GUONMOTEYHbIX couuanbHbIX ceTel  (MaccoBoe,
rpynnoBoe, MHAVBKUAYanbHOE), KOHCYIIbTUPOBaHME Nonb3oBaTenei

AHanu3 pesynbTaTuBHOCTM 6MbnmoTevHoro cawvita/moprana, 6GuONMOTEYHOro akkayHTa B
coumarnbHbIX CETAX C Lenblo onpeaeneHnst ux COOTBETCTBMS NOTPEOHOCTAM nornb3oBaTenen
6ubnuoTekn

Heo6xoanmble ymeHus

MpumeHaTb MeToaukn n3yveHuna I'IOTpe6HOCTel7I nonb3oBaTenen 61bnnoTeYHbIX
CaVITOB/I‘IOpTaJ’IOB 1 coumanbHbIX ceTen

Cobupatb 1 0606wwaTe MHpopmaLmo 0 AeaTenbHOCTN BUbnMoTekn Ans onpegeneHus Bmaa,
LLleNeBoro Ha3HadeHusi, CTPYKTypbl peanu3yemMbiX CEpBMCOB GMONMOTEYHOro cavita/moprana,
MCnonb30BaHUst GUBIMOTEKON CeTeBbIX CoLMarnbHbIX CEPBMUCOB

dopmnpoBaTb KOHTEHT, B TOM 4uCrie MEOMaKOHTEHT, GMbnmoTeuvHbIX caWToB/MOpPTanoB W
coumanbHbIX ceTer ¢ y4eToM noTpebHocTel nonb3oBatenen GuénuoTekm

WHdopMmupoBaTe O  BO3MOXHOCTSIX — GUMONMMOTEYHOro  cainTa/moptana W OkasbiBaTb
KOHCYTbTaTMBHYIO MOMOLLb MOMb30BaTENsAM 6UGNMOTEKN

Wcnonb3oBaTb MeTOAMKY W 3nemMeHTbl Beb-aHanuTWkM Ana  aHanusa COOTBETCTBUSA
CTPYKTYpbl, KOHTEHTa M HaBuraumm 6ubnmoTeuyHoro cawta MOTPeGHOCTAM Monb3oBaTenen
6rnbnuotekn

Heobxoanmble 3HaHus

OcHoBbl  BubnnoTtekoBefeHus, GubnuorpadoBeneHns, WHHOOPMaLMOHHO-aHANUTUYECKON
[esATenbHOCTN, [AOKYMEHTOBeAeHUs, WHMOPMAaTUKW, TEOPUM COLManbHbIX KOMMYHUKaLUIA,
MNHMOPMAaLMOHHOW KymbTypbl

HopmaTtuBHble npaBoBble akTbl MO OGUBNMOTEYHO-MHPOPMALMOHHON  AEATENbHOCTY,
MHOpMaLMOHHOM ©e3onacHOCTH, MO 3awuTe aBTOPCKOro npaBa B UMGPOBOM cpene,
VHTENNEeKTyanbHoW COBCTBEHHOCTU, NEPCOHANbHbIX AaHHbIX

OcCHOBbI  MH(OPMALMOHHOTO MapKeTUHra, B TOM YUCIIe WHTEPHET-TEXHOMOMMIN U3y4eHuUs
MH(OPMALMOHHBIX NOTpeGHOCTEN Nonb3oBaTenen GubnmoTeku

TexHonorum pa6OTbI Cc LlVICprBbIM KOHTEHTOM B1bnMoTek, B TOM Yncrne canToMm, AKKayHTOM U
rpynnamMmu B coluManbHbIX CETAX

MeToauku cos3gaHns U peaakTMpoBaHUS MHOPMALIMOHHOIO KOHTEHTa ANs GUBNMOTEYHbIX
CanTOB/MOPTANoB M coumanbHbIX Megua

OTeuecTBeHHass u sapy69>KHa;| XyOooXecCcTBeHHaa nutepaTtypa, OCHOBbl couuanbHbIX,
rYMaHUTapPHbIX, TOYHbIX U €CTECTBEHHbIX HayK, UCKyCCTBa

HopMbl npodeccroHansHom 6UbNMOTEYHON STUKU U KOPTIOPATUBHOW KyNbTypbl

[Opyrve xapakTepucTuku

3.2. O606LeHHas TpyaoBasa PyHKUMSA

HanmeHoBaHue

MpoucxoxaeHne

dopmupoBaHue, y4eT n obpaboTka GUbnMoTeYHOro

doHaa

YpoBeHb

Koa B KBanudukaumm

OpvrvHan X | BaumcTBOBaHO U3




0606LLeHHON TpyaoBomn
dyHKLMN

opwrvHana

Kog opurnHana  PermctpaunoHHbIN HOMep
npodeccroHansHoro
cTaHpgapTa

Bo3moxHble HaumeHoBaHust
OOSMKHOCTEN, npodeccuii

BubnuoTtekapb-komnnekTaTop
JKcnepT No KOMMNEKTOBaHMIO GMbnmnoTeyHoro oHaa

TpeboBaHuWsi kK 06pa3oBaHuio
1 06y4YeHUo

CpepnHee npogeccroHarnbHoe obpa3oBaHue - NporpaMMbl NOArOTOBKY CNeLManncToB
cpeaHero 3BeHa

nnm

Bbiclee obpasoBaHue - bakanaspuat

nnn

Bbicliee obpasoBaHue (HenpodunbHoe) - 6akanaspuaT n 4OMNOMHUTENbHOE
npodeccroHanbHoe obpa3oBaHue - NPorpamMmmMbl NMOBbLILLEHWS KBanudukaLmm, nporpaMmmbl
npodeccroHanbHON NepenoAroToBkM MO NPOgUIo AeaTeNnbHOCTH

TpeboBaHus k onbITY
npakTuyeckon paboTbl

[nsa 4OMmMKHOCTM "aKCnepT MO KOMMNMAEKTOBaHMo 6ubnuoTteyHoro goHaa" ctax paboTbl Mo
npocuIio AesTeNsHOCTU He MeHee Tpex neT

Ocobble ycrosus gonycka K
paboTte

[Opyrve xapakTepucTuku

PekomeHayeTcsa gononHutensHoe npodeccroHansHoe obpa3oBaHue - NporpaMmmbl
NOBbILLEHUS KBanndukaumm no Npodunto AesTenbHOCTU (He pexxe 0OOHOro pasa B Tpu roga)

[ononHuTenbHble XapaKTepUCTUKMN

HavnmeHoBaHne Koa HavnmeHoBaHve 6a30BoW rpynmbl, AOMKHOCTM (Npoddeccum) nnm
[OKyMeHTa cneumanbHOCTK
OK3 2622 Cneumannctbl bubnmoTek
EKC - 3KcnepT No KOMMNEKTOBaHMIO 6ubnuoTeyHoro doHaa
OKMnAaTP 20316 BubnuoTtekapb
OKCO 8.51.02.03 BbubnuotekoBeaeHne
8.51.03.06 BrbnunoteyHo-nHopmaLMoHHasa AeSTeNbHOCTb

3.2.1. TpynoBas cdyHKuusA

KomnnekroBaHne 6ubnuoteyHoro doHaa YpoBeHb
HaumeHoBaHue neyvyaTHbIMU U 3NEKTPOHHLIMU JOKYMEHTaMU, Koa B/01.6 (nogypoBeHb) 6
ceTeBbIMU pecypcamu KBanudukaumm

MpovcxoxpeHne TpyaoBom
PyHKUMM

3anmcTBOBaHO 13

uruHan X
Op a opurnHana

Kop opurvHana  PernctpaumoHHbIN HOMep
npodgpeccroHanbHOro
cTaHgjapTa

TpynoBble AeNCTBUA

MOHI/ITOpI/IHF/SKCI'IepTI/Ba KHWXHOINO  pblHKA, pPblHKA 3NEKTPOHHbIX M34aHuh, CeTeBbIX
JIMLUEH3NOHHbIX W OTKPbITbIX pecypCoB C LUefblo MoaennpoBaHus, I'IpOCbMJ'lMpOBaHVIFI n
nnaHnMpoBaHUA KOMMNIEKTOBaHUA 61BnNnoTEYHbIX d)OH,ElOB

MoaroToBka NpeanoXeHwi K nnaHy (pUHAHCOBO-XO3AWCTBEHHOW AeATerNbHOCTU GUBNMoTEKM
no o6beMy UHAHCUPOBAHWS KOMMIIEKTOBAHMS (DOHAA, BbLIAENIEHWIO JIMMUTOB  Ha
OCYLLIECTBIIEHMNE OCHOBHbLIX BWAOB 3aKYMOK, MPUOBPETEHWO MpaB [OCTyrna K 3eKTPOHHbLIM
[OKYMEHTaM 1 pecypcam CeTeBOro pacnpocTpaHeHust

PaspaboTka npocouns KOMMNEKTOBaHUS 6rbnuoTekm " onepaTuBHOIO
TEMaTVKO-TUMOSIOMMYECKOTO MNiaHa KOMMIEKToBaHUs GUGIoTeKu
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YcraHoBneHne  npodpeccuoHarbHbIX — KOHTAKTOB  C  M3JaloWwyMy  opraHusauusvu,
nocTaBLUMKaMM NeYaTHON 1 3NEKTPOHHOW NPOAYKLMMW, arperatopamu 3f1eKTPOHHbIX PECYpPCOB,
CO CMOHCOpPaMu 1 AapuTensmu No Bonpocam KOMMNeKToBaHnsa 6ubnmoteyHoro doHaa

MepBuYHLIN OTGOP MeyaTHbIX AOKYMEHTOB [AMNS BKMOYEHWS B OGUGNMOTEYHbI (hOHL B
COOTBETCTBUM C NMPOGMNIIEM U TEMATUKO-TUMONOMMYECKUM MIaHOM KOMIIIEKTOBaHMS

PaboTta ¢ gokymeHTaMu, NOCTYNUBLLUMUK B GUGNNOTEYHBIN (hOHA B KadyecTBe 0b6sizaTenbHOro
3k3emnnspa

PaboTbl No Tekyliemy KOMNMEKToBaHWi0 GMbnmoTeyHoro choHaa neyYaTHbIMU JOKYMEHTaMU:
BbISiBNIeHVe, OLeHKa, OoTbop, 3aka3, BblIOOp crnocoba KOMNMEKTOBaHWA W 3aKymnku, npuem
[OKYMEHTOB B pOHA,

PaboTbl Mo pPeTpOCMNEKTMBHOMY KOMMMEKTOBaHWIO GUGNMOTEYHOro coHaa, B TOM uucne
PEAKMMM M UEHHbIMM  M3OaHWsIMM,  BOCMOSIHEHME nakyH (npobenoB)  TekyLiero
KOMMIEKTOBaHMSI

PaboTtbl mo kommnnektoBaHuio 6GubnMoTeyHoro doHAa 3NEKTPOHHbLIMU OOKYyMEeHTaMUu: Ha
CbEeMHbIX HOCUTenaAx, WHCTanIMpoBaHHbIMU, JUUEH3UOHHbIMU pecypCaMu JOoKalfibHOro U
yoaneHHoro gocrtyna

Pabota B 6Gubnunoteke ¢ OTKPbITLIMM pecypcamu yaaneHHOro AocTyna C Lenblo pacluvpeHns
BO3MOXHOCTEW YA0OBNETBOPEHMS 3aMpOCOB Nornb3oBatenen bubnuortekn

[MogrotoBka OOKyMEHTaumMu ANl MPOBEAEHUs  3aKynok AN FOCYAapCTBEHHbIX U
MYHULMNAnNbHBIX HYXJ, NPOEKTOB AOKYMEHTOB [ANS 3aKMH4YeHUs OOroBOPOB/KOHTPAKTOB C
Lenblo KOMMNeKToBaHusa 6ubnunoTteyHoro doHaa

OdbopmneHne B GUGNMOTEKE MOAMUCKU Ha MEPUOAMYECKME U MPOAOIKAIOLMECS nevaTHble
M3[aHusl, Ha NOSIb30BaHME KOMMEKUMSIMU (CEPBUCaMM) SMEKTPOHHbBIX PECypCcoB

OpraHusaums B 6ubnuoteke mexbubnuoTevHoro/MexagyHapogHoro kHuroobmeHa B LEensx
[OMOMHUTENBHOrO KOMMNEKTOBaHUs 6ubnunoteyHoro doHaa

BepeHue cnpaBoyHOM 6asbl OaHHbIX OMONMOTEKM ONA TEKywero M pPeTpoCneKTUBHOMO
KOMMMeKToBaHns bubnmoteyHoro poHaa

Heo6xoanmble ymeHus

AHanuaupoBaTb NPEASIOKEHNS U LIEHOBYIO MOSIUTUKY KHUTOU3AATENBCKOTO M KHUFOTOProBOro
PLIHKOB, PbIHKa 3MIEKTPOHHbIX MPOAYKTOB, CEPBUCOB U YCIyr

OcyLIJ,eCTBJ'IFITb NoAroToBKY [AOKYMEeHTauunm no npoBedeHUID 3aKyrnokK Ond Tekywero wu
PETPOCNEKTUBHOIO KOMNNEKToBaHUA ombnuoTteyHoro CbOHD,a, B TOM YKCre onucaHue obbekTa
3aKynku, pacyet HayanbHOM LeHbI KOHTpakKkTa, onpepgeneHue TpeGOBaHMVI K 3akynaembiM
KHUram " afieKTpoHHbIM pecypcam

Bectn B 6ubnunoteke noarotoBuUTESIbHYO paboTy Mo 3aKMOYEHWUIO AOrOBOPOB, KOHTPaKTOB,
FIMUEH3MOHHBIX COrMalleHnin ¢ u3gatensMu M npaBoobrnapatensamy nevaTHbIX U34aHWUA,
npovsBoauTeENSMU/arperaTtopamy 3MEeKTPOHHBLIX PECYPCOB

OcyluecTBnaTb B 61MbnvoTeke NoanuCKy Ha nepuoanyeckue nevatHble n3gaHus, odhopMnaThb
[OCTYN K Konnekumsim/cepBricaM ceTeBbIX NMULIEH3VOHHbIX PECYPCOB

BbinonHATb TexHonoru4yeckue npoueccobl no TeKywemy n PEeTpocCneKkTuBHOMY
KOMMMEKToBaHUo 6UbnnoTe4Horo d)OH,Ela

Mcnonb3oBatb  TEXHOMOIMU  MeX6GUBnMoTeYHoro/mMexayHapogHoro  kHuroobmeHwa — anst
KOMMIeKToBaHusA 6ubnuoteyHoro onaa

Mcnonb3oBaTe METOAMKU OLIEHKU AOKYMEHTOB, MOCTYNMBLUMX B OmbnuoTeuHbii doHp 6es
yKasaHus LeHbl

MpyMeHATb MeToanKM OPOPMMEHUS KHIDKHBIX OAPOB M MOXEPTBOBaHWA B OMOGNMOTEYHbIN
¢oHA

Bectu cnpaBo4HyHO 6asy AaHHbIX ONnA Tekyuwlero n peTpoCneKTUBHONO KOMMMEeKToBaHUA
6ubnuoTteyHoro CbOH,Cla, B TOM YuMCne 3aKa3aHHbIX N3gaHui

YcraHaBnmeatb I'IpOCbeCCMOHaJ'IbeIe KOHTaKTbl Cc nsgarowmmn opraHunsaumamu,
npoussoauTenaMn U noctasLnkamMun neyaTHom u 3]'IeKTpOHHOI7I npoaykuun, arperatopamu no
BOMpocamM KoMnneKkroBaHuA 6ubnunoTeyHoro (t)OH,EI,a

Mcnonb3oBatb TexHOMorMn paboTbl ¢ aBTOMaTU3MpOBaHHOM BUBIMOTEYHO-MHPOPMALIMOHHOW
cucteMoit GubnuoTtekn, LMGPOBbIE TEXHOMOMMM U TEXHWYECKME CpefcTBa B npoleccax




KOMMMeKToBaHus 6ubnmoteyHoro poHaa

HeobxoanMble 3HaHUS

OcHoBbl 6ubnnoTekoBeaeHusi, GubnuorpacdoBeneHNs, [OKYMEHTOBEAEHUS, KHUTOBEAEHUS,
BubnmnoTeyHoro doHgoBEAEHUSA

HopmaTuBHble npaBoBble akTbl N0 GUGNMOTEYHO-UH(OPMALIMOHHON, KHUIOM34aTeNbCKON U
KHUrOTOProBON AEATENbHOCTW; 3aKynkam AN rocyAapCTBEHHbIX M MYHULMNANbHbIX HYXA;
MHpopMaLMoHHOW Ge3onacHoCTW, 3almTe aBTOPCKOrO npaBa B UMMPOBON cpege WU
WHTEnNneKkTyanbHoW COBCTBEHHOCTW; MPOTUBOAEWCTBUIO IKCTPEMUCTCKON OEeATENbHOCTU;
3awmTe geten oT MHdopmaumu, NPUYUHSIOLLEN BPeS, 1X 3A0POBbLI0 U Pa3BUTUIO

MeToabl opraHM3aummn 1 TEXHONOMMN KOMMNIEKTOBAHUS 6ubnuoTteyHoro coHaa

MCTOYHWKM  KOMMNMekToBaHUs GubnuoTeyHoro poHAa nevaTHbIMU U AMEKTPOHHBIMU
[OKYMEHTaMu, CeTEBbIMU PECcypcamm IOoKarnbHOro M yAarneHHOro A0CTyna; OCHOBHble BUAbI
3aKynok

OcHosel LieHoo6pa3oBaHus Ha KHVDKHYIO npoAyKumio, OCHOBHble  KaHanbl
KHWropacnpocTpaHeHusi, cucTema AOKyMEeHTOCHabxeHust 6ubnmotek

PbIHOK  NULLEH3NOHHBIX ONEeKTPOHHbIX pecypcoB, LUeHOBad W CepBUCHaAA NonuUTUKa
npou3soauTenen n arperaTopoB 3MNEKTPOHHbIX pecypcos

OTpacneBaﬂ, BMOoOBad, TUNONOrM4eckKasa, XaHpoBadA CTPYKTypa KHUrousgaTesibCKoro wu
KHUTOTOProBOro AOKYMEeHTHOro noTokKa

CopepxaTenbHble, doopMarnbHble U LieHOBble KpuTepun oTbopa nevaTHbIX WM 3NEeKTPOHHbLIX
[OKYMEHTOB, yAarneHHbIX CeTeBbIX pecypcoB Ans doHaa nbnunotekn

OTevecTBeHHass M 3apybexHas XyOOXeCTBEHHasi nuTepaTtypa, OCHOBbI coUMasbHbIX,
ryMaHUTapHbIX, TOYHbIX U €CTECTBEHHBIX HaYK, CKyCcCTBa

Hopmbl npodeccroHansHOn 6uBnNMOTEYHOW 3TWKW, KOPNOPaTUBHOW KynbTypbl, MpaBuna
[enoBOVi NEePENVCKN U BEAEHWSA NEPEroBopoB

[Opyrve xapakTepucTuku

3.2.2. Tpynosasa cdyHKLMsA

HanmeHoBaHue

YyeT n obpaboTka bubnmoteyHoro poHaa YpoBeHb

Kopa B/02.6 (nogypoBeHb) 6
KBanudukaumum

[MpoucxoxaeHwe TpyaoBomn
PyHKUMK

3aumcTBOBaHO 13

OpuruHan X
opwrvHana

Kog opurnHana  PermctpauuoHHbI HoMep
npodeccroHanbLHOro
cTaHgapTa

Tpynosble gencTens

BeneHue auddepeHUMpoBaHHOMO (MHOMBMUAYAINBHOMO) Y MHTETPUPOBAHHOMO (CYMMAapHOro)
ydyeTa neyaTHbIX JOKYMEHTOB 6UGnmnoTeyHoro doHaa

BepeHue B 6ubnuoteke CyMMapHOro U vHamBuayanbHOro yyeta 3N1EKTPOHHbIX JOKYMEHTOB
Ha cbmamqecmx HOCUTeNnAX, WHCTanMpoBaHHbIX, CEeTeBblX pPecypCOB IOKalibHOro w“
yoaneHHoro gocrtyna

TexHuueckas obpaboTka, LITPUXKOAUPOBAHWE U PaAMo4acTOTHas MapKMpOBKa [OKYMEHTOB,
NOCTYNMBLUMX B BUONMOTEYHBIN hoHA

Bubnuorpaguyeckast obpaboTka [OKYMEHTOB, MOCTYNUBLUMX B 6GuBNMOTEYHbI doHA,
onpegeneHve Hanmums 6ubnuorpaduyeckoro onucaHus [OKYMEHTOB B
3MEKTPOHHOM/TPaAULIMOHHOM KaTanore 6ubnuoTeku

PacnpeneneHve 1 nepefaya NocTynuBLUNX AOKYMEHTOB B (DYHKLMOHamNbHbIE NoapasaeneHus
oubnmnoTeku

MoaroToBka conpoBoOAUTENbHBLIX JOKYMEHTOB MO hakTaM XO3sIMCTBEHHOW [eATerlbHOCTU C
B6rbnmnoTeyHLIM hoHAOM AN ByxranTepckoro ydeTa nevaTHbIX U3faHuii

MogroToBka conposoanTenbHbIX OOKYMEHTOB MO (baKTaM XO3AWCTBEHHOW OesATenbHOCTN C




GubnnoTeuHbIM HOHOOM B Lensx OyXranTepckoro yyeta SMeKTPOHHbIX PECYPCOB, B TOM
yucne opopmreHne NULEH3NOHHbIX AOTOBOPOB HAa AOCTYN K ANIEKTPOHHLIM pecypcam, 6azam
[AaHHbIX U pecypcam CeTeBOro pacnpoCcTpaHeHus

YyeT cocTaBa v UTOroB ABWKeHUs GnbnnoTeyHoro choHaa, B TOM Yncre ANns NpeAoCcTaBneHns
opraHam rocyfapCTBeHHON CTaTUCTUKN

Heobxoanmble ymeHus

Wcnonb3osatb TexHomnornm AnddepeHUpoBaHHOTO (MHamBMAayansHoro) "
WHTErpypoOBaHHOrO  (CyMMapHOro) y4eta nevyaTHbIX [OKYMEHTOB, MOCTYNMBLUMX B
OUBNMOTEYHBIN DOHA

MpuMeHATs B GUONMOTEKAX TEXHOMOTMM CYMMAapHOrO UM MHAMBUAYaslbHOTO  yyeTa
SMEKTPOHHbIX [JOKYMEHTOB Ha (DU3MYECKUX HOCUTENSX, MWHCTanMpoBaHHbIX, CETEBbIX
PEecypCcoB foKarbHOro 1 yaarneHHoro Aoctyna

OcyuwiectBnaTe B Oubnuotekax TexHUYecKylo 006paboTky nevaTHbIX W SNEKTPOHHbIX
[OKYMEHTOB Ha (PU3NYECKNX HOCUTENSX B COOTBETCTBUW C YCTAHOBMEHHBIMW TpeboBaHMSIMM,
B TOM YWCIe LTPUXKOAMPOBAHUE U PaaMo4aCTOTHYIO MapKUPOBKY AOKYMEHTOB

OcyLuecTBnsATb Grbnunorpaduyeckyto 06paboTky NOCTYNUBLLUMX JOKYMEHTOB B COOTBETCTBUM C
NPUHSATBIMW CTaHA4apTaMu 6ubnuorpadunyeckoro oNUCaHUs 1 yCTaHOBINEHHbIMK B BubnuoTeke
npasunamu

OdhopmMniATb JOKYMEHTaUMI0 Mo nepedave MOCTYMNMBLUMX AOKYMEHTOB B (DYHKLMOHamNbHbIE
noapasaeneHunst bnubnmotekn

Mcnonb3oBaTb TexHonornm paboTbl ¢ aBTOMaTM3MPOBaHHON BUBNMOTEYHO-MHIOPMALIMOHHON
cucTeMon 6rMbnuoTekn, uMdpoBbie TEXHONOMMM U TEXHUYECKNe CPeACcTBa BO BCEX NpoLeccax
yyeTa n obpaboTkm 6GubnmoTeyHoro goHaa

Heobxoanmble 3HaHus

OcHoBbl BubnuoTekoBeaeHns, GubnmorpadoBeneHns, OOKYMEHTOBEAEHWS, KHUTOBEeOEeHUs,
GubnmnoTeyHoro doHgoBEeAEHUSA

HopmaTtuBHble MpaBoBble akTbl MO GMGNMOTEYHO-MHDOPMALMOHHOW, KHUrOM3ZaTensckom u
KHUrOTOProBOM nesTenbHoCTH, MHOPMAaLMOHHOM Ge3onacHocTn " 3awmTe
VHTENMEeKTyanbHoM COBCTBEHHOCTW; MNPOTUBOAEUCTBUIO JKCTPEMUCTCKON AeATEeNbHOCTY;
3awmTe geTen oT MHopMaL MK, NPUYMHSIIOLLEN Bpea NX 300POBbLI0 U pasBUTUIO

HopmaTuBHblE AOKYMEHTbI MO yyeTy 6ubnmoteyHoro doHaa, MOpSAOK ydeTa nevaTHbIX U
3MNEKTPOHHbIX [AOKYMEHTOB Ha (DU3NYECKMX HOCUTENSIX, WHCTannMpOBaHHbIX, CeTeBbIX
pecypcoB NOKanbHOro 1 yaaneHHoro goctyna

TexHonornv anddepeHUpoBaHHOTO U MHTErPUPOBAHHOIO yyYeTa MeyaTHbIX U ANeKTPOHHbIX
[OKYMEHTOB Ha (PU3NYeCKNX HOCUTENSX, MOCTYNUBLUMX B GMONMOTEYHbIN OoHA

MpaBuna n nocnegoBaTenbHOCTb TEXHWUYECKOW OOpaboTKM AOKYMEHTOB, MOCTYMMBLLUX B
6ubnuoTeyHbIN hoHA,

MeTopap! Gubnuorpaduyeckon 06paboTkn NeYaTHbLIX/3NEKTPOHHBIX AOKYMEHTOB, MOCTYNMBLUMX
B 61MBnMoTeyHbI hoHA

MpaBuna odopMneHus [OKyMEeHTauMuM Mo nepejade MoCTYNMBLUMX [OOKYMEHTOB B
yHKLMOHANbHbIE NoApa3aeneHus oubnmoTeku

OTeyecTBEHHas u 3apy6e>KHa;| XyAoXXeCTBeHHaa nutepaTtypa, OCHOBbl couualrbHbIX,
r'YMaHUTAPHbIX, TOYHbIX N €CTECTBEHHbIX HAYyK, UCKYyCCTBa

Hopwmbl npodheccrnoHanbHON GUGMOTEHHOM STUKM

[Opyrve xapakTepucTuku

3.3. O606LwWeHHas TpyaoBasa pyHKLMsA

HavnmeHoBaHne

OpraHusauus 1 coxpaHeHne bubnmoTevHoro
doHaa

YpoBeHb

Kon ¢ KBanudukalmm

MpoucxoxaeHune
0606LLeHHoN TpyaoBomn
yHKUMM

3aumcTBOBaHO U3

OpuruHan X
opurmHana

Kop opurvHana  PernctpaumoHHbIN HOMep
npodpeccroHanbHOro




cTaHgapTa

Bo3moxHble HaMMeHoBaHus
OOSMKHOCTEN, Npodheccuii

XpaHuTens 6ubnmoteyHoro hoHaa

CneupmanucT no KoHcepBaummn 6ubnuoteyHoro gpoHaa
Cneumanuct no pabote ¢ pegkuMu KHuramm

MaBHbIN cneumanucT no paboTte ¢ peakuMmn KHuramm
CneupnanucT no MUKPOKOMMPOBAHMIO U OLMDPOBKE AOKYMEHTOB

TpeboBaHusi kK 06pa3oBaHuio
1 06yyeHuto

Bbicliee obpasoBaHue - bakanaspuat

unm

Bhicliee o6pa3oBaHue (HenpodunbHoe) - GakanaepuaT 1 AOMNONHUTENbHOE
npodeccroHanbHoe obpa3oBaHue - NPorpamMbl NMOBbLILLEHWS KBanudukaLmm, nporpaMmmbl
npocheccroHanbHON NEPENoAroTOBKY Mo NPOUITIO AeATENBHOCTM

TpeboBaHuWs K onbITy
npakTuyeckoii paboTbl

[Onsa pomkHOCTY "rNaBHbIv cneupannet no paboTe ¢ peaKMMU kHuramu" ctax paboTsl Mo
npodunio AeSTeNbHOCTU He MeHee Tpex neT

Ocobble ycrioBus gonycka K
pabote

[Opyrve xapakTepucTuku

PekomeHayeTcsa gononHutensHoe npodeccroHansHoe o6pa3oBaHue - NporpaMmbl
NOBbILLEHUS KBannukaumm no Nnpodurnto AesTenbHOCTU (He pexxe 0OOHOro pasa B Tpu roga)
[ns gomkHocTK "cneumanuct no paboTe ¢ pegkMmu kHuramu” - npodunbHas nporpamma
[OOMNONMHUTENBHOrO NpodheccnoHansHoro obpasoBaHust

[nsa gomkHOCTM "cneumanucTt no koHcepBauum 6ubnuoTteyHoro goHaa" - npodunbHas
nporpaMmMa AorMoNnHUTENbHOro NpodeccnoHansHoOro obpasoBaHus

[ns gomkHOCTK "cneumManmnct No MUKPOKOMNMPOBAaHUIO N OLMMPOBKE JOKYMEHTOB" -
npocunbHasa nporpamMmma AOMNOMHUTENBHOIO NPOdeCcCMoHanbLHOro 06pa3oBaHus

[ononHuTenbHble XapaKTepUCTUKMN

HavnmeHoBaHne Koa HavnmeHoBaHve 6a30BoW rpynmbl, AOMKHOCTM (Npodyeccum) nnm
[OKyMeHTa cneumanbHOCTK
OK3 2622 Cneumannctbl 6ubnmoTek
EKC - CreumnanmncTt no y4eTHO-XpaHUTENbCKON AOKYMEHTaLmMm
- Creumanunct no NpeBeHTNBHOW KOHCepBaLmn 6ubnmnoTteyHbix poHaoB
- Creumanunct no MaccoBOW KOHCepBaLMn bubnmoTeyHbIx hoHA0B
OKMATP 21020 naBHbIN XpaHuTenb OHA0B
27406 Xpanutenbs oHa0B
OKCO 8.51.03.06 Bubnunote4Ho-nHopmMaLMoHHasa AesTENbHOCTb

3.3.1. TpynoBas cdyHKLusA

OpraHu3auus, obecneyeHne COXpaHHOCTM U YpoBeHb
HaumeHoBaHue ©e3onacHocTn 6ubnuoTteyvHoro oHaa Koa C/01.6 (nogypoBeHb) 6
KBanudunkaumm

MpoucxoxaeHve TpyaoBomn
dyHKLMN

3aumcTBOBaHO U3

OpuruHan X
opurmHana

Kop opurvHana  PernctpaumoHHbIN HOMep
npodeccroHanbHOro
cTaHgjapTa

TpynoBble AeNCTBUA

Pa3melleHre 1 pacctaHoBKa NOCTYNUBLUMX JOKYMEHTOB B COOTBETCTBUM C YCTaHOBMEHHBIMU
HOpPMaMu ¥ MPUHATLIMU B GUGNMOTEKe MpaBuUnaMu, CO3AaHWe CUCTEMbI HaBurauum mno
oHOOXpaHeHNo BUbNMoTekm

MpoBeaeHve KOHTPOMBHBIX NPOBEPOK (NepeyyeTa), ABWKeHUss GUbnmoTeyHoro oHaa, B ToM
yucre hoHAa CETEBbIX NTOKANbHbLIX JOKYMEHTOB



consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38836F0EC8410451E79CDBEEF911E57B8F2AB81164C8983D7149E8549F8DFO7xDG
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38836F0EC8410451E79CDBEEF911E57B8F2B9814E408B82CC1D9D901FA9992BEBC4E45B1A0003BF21D7OAx7G
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E3883CFFE9801B494373C5E7E3931958E7F7BE904E438A9CC91783994BFAODxEG
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38834FBEF8E1A441E79CDBEEF911E57B8F2B9814E408B82C9159D901FA9992BEBC4E45B1A0003BF21D7OAx7G
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38834FBEF8E1A441E79CDBEEF911E57B8F2B9814E408B87CF119B901FA9992BEBC4E45B1A0003BF21D7OAx7G
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38834FBEF8E1A441E79CDBEEF911E57B8F2B9814E408B85CA1C95901FA9992BEBC4E45B1A0003BF21D7OAx7G
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38837F9E88513421E79CDBEEF911E57B8F2AB81164C8983D7149E8549F8DFO7xDG
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38837F9E88513421E79CDBEEF911E57B8F2B9814E408B81CB1D99901FA9992BEBC4E45B1A0003BF21D7OAx7G

MpoBeaeHne NPOBEPOK XpaHeHUs1 BUBNMOTEYHOro hoHAA C LieNblo BbISIBIEHWS NMOBPEXAEHNI
[OKYMEHTOB, yTpaT, 3aJ0/MKEHHOCTEN, HapyLLEHWiA MPaBWI pacCTaHOBKM

AHanua cocTtasa 1 Ucnosnb3oBaHus GubnnoTeyHoro cdoHaa

Pabota c 61MbnunoTeyHbIM POHAOM NO BbISBIIEHUIO HEMPOMUIBbHBIX, YCTapeBLUMX, AyONeTHbIX,
BETXVMX AOKYMEHTOB C Lenbio nepepacnpepeneHus Mexay noadoHaamm 6ubnuorteky,
6e3B03Me3HON Nepedayn, peanusaumm

WcknioyeHne neyaTHbIX U 3NEKTPOHHBIX AOKYMEHTOB Ha (U3NYECKUX HOCUTENSIX U3 cocTaBa
6rnbnmoTeyHoro hoHaa B COOTBETCTBUM C YCTaHOBINEHHbIMY B G1bnnoTeke npasmnamm

OpraHu3aumsi OTKpbITOro AocTyna k 6ubnmoTevHomy oHay M co3gaHue CUCTEMbI HaBUraLmm
no OTKpbITOMY hoHAY BubnuoTekn

ObGecneyeHne HeobOXOOMMOro pexuma xpaHeHust 6mbnuoteyHoro doHaa: CBETOBOrO,
TeMMepaTypHO-BNaXXHOCTHOIO, CaHUTAPHO-TUTMEHNYECKOTO

OpraHu3aumsi n obecneyeHne NPEBEHTMBHOW WM MacCOBOW KOHCEpBALUUM [OKYMEHTOB
6ubnuoTeyHoro cdoHaa

OpraHun3aums 1 NpoBefeHne TEKYLLEro peMoHTa AOKYMEHTOB bubnmoTteyHoro oHaa

OGecneyeHne noxapHon u 6Guonorndeckon GesonacHocTn GUBNMOTEYHOro  doHAa,
6e30nacHOCT OT HECAHKLMOHUPOBAHHbIX AEWCTBMI NONb3oBaTenen bubnuotekn

OCyUJ,eCTBJ'IeHI/Ie KOHTPOIA COXPaHHOCTU OOKYMEHTOB Ha BCeX 3Tanax UX UCnonb3oBaHUA B
GubnunoTeke: NocTynneHne B (pOHA, ABUXEHWE BHYTpW BuGNMoTekw, Bblgaya B npoueccax
obcnyxvBaHus nonb3oBaTenen 6GubnuoTekn, BO3BpPaT Ha MECTO XpaHeHWs; BedeHue
paboyero annaparta hoHAOXPaHeHWs

KOHTpornb COXpaHHOCTM [OKYMEHTOB M3 OubnmoTeyHoro doHAa npu  3KCMOHMPOBaHWMU,
KCepOoKOonMpoBaHmu, MUKPOUIIbMUPOBAHNN, nepesoge B uudposon  dopmar,
TpaHCNopTNpoBKe

OpraHu3aunss MOHUTOPUHIa COXpaHHOCTU BubnuoTeyHoro doHaa; BeAeHUE MapKUPOBKU U
nacnopTta CoxpaHHOCTK hoHAa C y4ETOM OTAENbHbIX KATEFOPUIA JOKYMEHTOB

PaspaboTka pernameHTUpyoWwmx AOKYMEHTOB MO OpraHusauuu XpaHeHus, obecneyeHust
6e30MacHOCTM 1 CoOXpaHHOCTU bubnmoTteyHoro doHaa

Be,quVle NIIaHOBO-OTYETHOM OOKYMeHTauun no opraHusaunum XpaHeHus, obecneyeHus
COXpaHHOCTK 1 6esonacHocTn bubnuoTeyHoro doraa

Heobxoanmble ymeHusi

OcyLLecTBnATL  PacCTaHOBKY [AOKYMEHTOB B (POHOOXpaHwnuvuie 6mbrnmoteks cornacHo
NPUHATLIM HOpMaM U NpaBunam

OcyLLecTBNATL pa3MeLLeHne JOKYMEHTOB B (DyHKLMOHAmNbHbIX NoapasaeneHusix 6ubnmorexu
€ y4eToM oBecrneyeHnst OTKPLITOro A4ocTyna K hoHay

Mcnonb3oBaTb TeXHOMOMU KOHTPOJIbHbIX NPOBEPOK 6ubnuoTteyHoro Ct)OH,Cla N ero ABmxeHusa

Mcnonb3oBaTb TEXHOMOMMU UCKMOYEHUS OOKYMEHTOB 13 6ubnuoTteyHoro (bOH,Ela

nO,EI,,D,ep)KVIBaTb HOPMaTUBHbIE pPEXUMbl XpaHeHUA 6ubnuoTteyHoro chH,qa: CBeToBblE,
TeMnepaTypHO-BNaXXHOCTHble, CAHUTApPHO-TUrMeHn4yeckmne

Mcnonb3oBaTb  TEXHOMOMMM MPEBEHTUBHOM U (pa3oBOW  KOHCEpBauUuMWM  [OKYMEHTOB
oubnunoTeyHoro doHaa

OcyLuecTBNATb NPeAynpeanTenbHbI PEMOHT AOKYMEHTOB bubnvoTeyHoro doHaa

Mcnonb3oBatb MeToAbl M cpeacTBa NPOUNakTUKK, 3alumTbl, Oe3nHCeKuMM U 6opbbbl C
Buonornyeckummn Bpegutensamm 6mbnmoredHoro hoHaa

rlpI/IMeHHTb onepaTtuBHbIe cpencTBa NoXxapoTyLleHna B (bOH,D.OXpaHI/IJ'IVILLle

MpuUMeHATb TakTUYECKME U TeXHUYeckue cpeacTBa obecnedeHust manyeckon 6esonacHocTu
BGMBnNMoTeEYHOro poHaa NpY HECAHKLUMOHNPOBAHHBIX AEACTBUSIX U HELUTATHBLIX CUTYaLMsIX

Pa3pa6aTblBaTb pernameHTupyrwine OOKYMEHTbl Mo opraHu3auun XpaHeHus, obecneyeHus
6e3onacHoCTy U COXPaHHOCTU 6ubnuoTeyHoro d)OH,Ela




MnaHvpoBaTb M BECTW YYETHO-OTYETHYIO [OKYMEHTauMio MO OpraHu3auuM XpaHeHus,
obecneyeHuss CoxpaHHOCTM 1 B6e3onacHocTn GubnuoTeyHoro poHaa

Mcnonb3oBaTtk TexHonorum paboTel ¢ aBTOMaTU3NPOBaHHON BUBNMOTEYHO-UHGOPMAaLIMOHHOM
cuctemoit GubnuoTekn, LUUGPOBbIE TEXHONMOMMU U TEXHUYECKWEe CpeacTBa B Mpoueccax
opraHu3aumm n obecneyeHnsi coxpaHHoCTM BubnuoteyHoro oHaa

HeobxoanMble 3HaHUS

OcHoBbl BubnnoTekoBeaeHusi, GubnuorpadoBeneHNs, [OKYMEHTOBEAEHUS, KHUTOBEAEHUS,
6ubnuoTteyHoro hoHaOBEAEHUS

HopMaTuBHble MpaBoBble akTbl MO  GUENMOTEYHO-UHCPOPMALMOHHON  AEeSTENLHOCTH,
opraHu3auum 1 coxpaHeHuro BUbNMoTeYHbIX POHAO0B, KOMMMEKCHOW cucTeme 6e3onacHocTu
6rubnuoTek, BKMOYas noxapHyto 6esonacHocTb

CTaH,EI,aprI N pernaMmeHTnpyroLlime JOKyMeHTbl MO KOHCepBaunn 61bnMoTeYHbIX doHaoB

TpeboBaHus Kk pasmeLleHno BUBIMOTEYHBIX AOKYMEHTOB Ha MECTax XpaHEeHWsl, HopMaTUBbI
pasmMeLleHusi, TUMbl 1 BUAbI paccTaHoBku BubnunoteyHoro oHaa

Mopsigok opraHu3aumu, MeToabl U TEXHONOrUK NPOBEPKM BUBNMOTEUHOrO (hoHAa

Mopsgok ncknoveHns n3 bubnmoteyHoro doHaa neYaTHbIX U SMEKTPOHHBIX AOKYMEHTOB Ha
PU3NYECKNX HOCUTENAX

MeToabl M TEXHOMOMMM KOMIMIIEKCHOTO OOCNEefoBaHUSI KHUTOXPaHWMULW, M MacnopTusaummn
oubnmnoTeyHoro doHaa

TpeboBaHuss K CBETOBOMY, TemmnepaTypHO-BaXKHOCTHOMY, CaHWUTapPHO-TUMEHNYECKOMY
pexnuMam xpaHeHusi 6GuGnmoTeyHoro goHaa

TpeGoBaHus K MaTepuarnbHO-TEXHWYECKON 6ase (OHAOXpaHeHWss OuGNMoTekM U ero
obopynoBaHuio

Buonoruyeckve MoBpexaeHWst BUGNMOTEYHBIX OOKYMEHTOB, MEpPbl WX NpeaynpexaeHus u
yCTpaHeHus

[MpeBeHTMBHbIE MEeTOAbl, B TOM 4Yucrne uanyeckme u XuMmmyeckue, 3awmutbl GnbnmoTeyHoro
coHaa

TexHomnorum npeaynpeamTenbHOro peMoHTa AoKyMeHTOB 6ubnuoTteyHoro goHaa

TaKTUKO-TEXHNYECKMe CPEACTBA W [OEWCTBMS B YCMOBMSIX 3KCTPEMarnbHOW CUTyauun [ans
ofecrneyeHuns usnyeckoit 3almuTbl GUGIMoTeYHOro hoHaa

OTeyecTBEHHas u 3apy6e>|<Ha;| XyAoXXeCTBeHHaa nutepaTtypa, OCHOBbl couuarbHbIX,
r'YMaHUTapHbIX, TOYHbIX U €CTECTBEHHbIX HayK, UCKyCCTBa

HopMbl npodeccroHansHon 6ubnmMoTeYHon aTUKN

[Opyrve xapakTepucTuku

3.3.2. TpynoBas cdyHKLMsA

OpraHu3auus 1 TexHonorum paboTbl ¢ PoHAOM YpoBeHb
HaumeHoBaHue penKmX N LLEHHbIX KHUT, KHWXKHbBIX NaMATHUKOB Koa C/02.6 (nogypoBeHb) 6
KBanudukaumum

MpoucxoxaeHve TpyaoBon
dyHKLMN

3aumcTBOBaHO U3

OpuruHan X
opurmHana

Kop opurvHana  PernctpaumoHHbIN HOMep
npogeccrMoHanbHOro
cTaHgjapTa

Tpynosble genctens

BobisBneHue, M,D,eHTMCbMKaLWIFI N N3y4eHne UEeHHbIX U peakux KHUI/KHWXKHBIX NaMSTHUKOB B
CbOH,D,e oubnunoTekun n apyrmx OpraHI/I3aL|,VIF|X-(bOH,D,O,D,ep)KaTeJ'IHX

PeTpocnekTuBHOE 1 TekyLlee KOMMNIEKTOBAHNE/PEKOMMIEKTOBaHME POHAA PEOKUX U LIEHHbIX
KHUT B GUBnnoTeke

3KcnepT|/|3a pegkmx U LUEeHHbIX KHUI B Ombnuoteke B LENAX OTHECEHUS UX K KHUKHBLIM




namMmATHUKaMm

BeneHne B GuGnnoTeke CymMMapHOro M UHOMBUAYANbHOIO yyeTa hoHAa peakux M LeHHbIX
KHU/KHWKHbBIX MaMSATHUKOB

AHanuTuKo-cuHTEeTMYECKas 06paboTka pemakMX W LEHHbIX KHUF, MOCTYMUBLUMX B ¢POHA
oubnmnoTekn

PaccTaHoBKa (poHAa PEAKUX U LEHHBIX KHUM C YYETOM BblAENeHUs UX CrieumanavpoBaHHOro
cobpaHusi B GubnumoTeke

ObecneyeHne CoXpaHHOCTM 1 6e30nacHOCTM BUBNMOTEYHOTO PoHAA PEAKUX U LIEHHBIX KHUT,
nposepka oHaa

AHHOTUpOBaHWE PeaKUX U LEHHBLIX KHUI/KHDKHBIX NaMSTHUKOB B OMONMOTEKE C y4eTOM WUX
ocobeHHocTeln

Katanorusauusi, B TOM YiCre 3MeKTPOHHas!, PEAKUX U LEHHBIX KHUI/KHDKHBIX MaMSATHUKOB B
oubnunoteke

Pernctpaumns KHWKHbIX NaMATHUKOB, XpaHALLMXCA B hoHAax 6ubnuorek, B rocyaapCTtBeHHOM
peecTpe KHMXHbIX NaMATHUKOB, peFVIOHaJ'IbHOM/MyHI/ILJ,VII'IaI'IbHOM cBoAe KHWXHbIX NaMATHUKOB

OpraHusaums gocTyna nosb3oBateneil GUBNMOTEKN K MHGOPMaLMM O pPedKMX M LEHHbIX
KHUrax/KHWKHbBIX NamMsaTHUKaX

MysenHas n BbiCTaBoYHasa pabota ¢ POHAOM peaKMX U LIEHHBIX KHUM/KHWKHBIX NaMSATHUKOB B
oubnmnoTeke

PaspaboTtka pernameHTVUpylOLWMX OOKYMEHTOB MO OpraHm3aumm u TexHomorum paboT ¢
HOHAOM peaKuX U LIeHHbIX KHUT/KHWXKHBIX NaMATHWKOB B GubnunoTteke

BegeHne nnaHoBO-OTYETHOW [AOKYMEHTaUMW MO CUCTEMHON paboTe € (HOHOAOM penkux u
LIEHHbIX KHUT/KHWXHbBIX MaMATHUKOB B OMGnnoTeke

Heo6xoanmble ymeHus

Mcnonb3oBaTe MeToAbl BbISIBMEHWUS U OTGOpa LEHHbIX W PeaKMX KHUF, OCYLLECTBRSTb
3KCMEPTHYHO OLIEHKY UX COLMANbHOM Y UCTOPUKO-KYNbTYPHOW LIEHHOCTM

Bectn cneumanmawpoaaHHbM YYET N KaTtanormsauu pegknx U LeHHbIX KHUT, NOCTYynuUBLUUX B
CbOH,EI, 6UBnMoTEKN, TOM YUCTIE KONMEKLUUIA KHUXKHBIX MaMSATHUKOB

ObGecneuvBaTb COXpaHHOCTb M 6e3onacHOCTb (HOHAA PEedKUX W LEHHbIX KHUT/KHKHBIX
namsTHUKOB B BubnunoTteke

Mcnonb3oBaTb MeToAbl M3YYEHUS W MAEHTUUKALMM peakux W UEHHbIX KHUT/KHYKHBIX
namsiTHUKOB B 6UBnnoTeke

OcyluecTBnsaTe atpubyumio, Gubnuorpacduyeckoe onvcaHue W aHHOTUPOBaHWE PEOKMX U
LIEHHbIX KHUT/KHWXHbBIX MaMATHUKOB B OMbnvoTeke

OcywecTBnaTb B 6ubnuoteke Gubnuorpadumyeckoe onucaHne M aHHOTUPOBaHWE OCODbIX
BWAOB 13AaHNN: BMbnmModunbCkmnx, akCUMUIbHBIX, SKCMEPUMEHTaNbHbIX

Mcnonb3oBath B GUGNnoTeke MeToamKy paboTbl CO cneumarnbHbIMU BUAaMU PEAKUX U LIEeHHbIX
N30aHWUA/KHWKHBIX NaMSATHUKOB, B TOM 4uCrne C M306pasuTenbHbIMU, kapTorpaduyeckumm,
HOTHbIMU

BbISBNATb, CUCTEMaTM3MPOBATL U ONMUCLIBaTb Braferbyeckne KHWKHbIe 3HakU (3KCnGpucChl)
B Gubnuoteke

Mcnonb3oBatb B Gubnvoteke TexHONOrnu C-)J'IeKTpOHHOVI KaTtanormsauum pegkmx U LeHHbIX
KHWUTI, CO34aBaTb 3JIEKTPOHHYHO 6M6HMOFpaCbVI‘-IeCKyIO 3annUCb Ha KHMWXHbIe NaMATHUKU

Mcnonb3oBatb B 6Gubnunoteke nopsaaok paﬁOTbI C KHWXHbIMU NaMATHUKaMU B Uendax
BKIMIOYEHNS UX B PEECTP KHMKHbIX NaMATHUKOB <6>; nopsiaoK pa6OTbI C pernoHanbHbIMU
CBOAaMU KHMXXHbIX NaMATHUKOB

OGecneyrBaTb COXPaHHOCTb PEAKMX U LIEHHbIX KHUM B MPOLIECCE UX BblAayu NoONb3oBaTeNsM
onbnmoTekn

Bectn B 6ubrmoteke paboTy MO CO3AaHMIO My3EWHbIX 3SKCMO3WLMIA pPedKkux WU LEHHbIX
KHUI/KHWXKHBIX MaMSITHUKOB (My3e€eB KHUIM)

OpFaHM3OBbIBaTb B GUBnMoTeke BbICTaBKM peakmx U UeHHbIX KHUT/KHWXHBIX NaMSiITHUKOB C




y4eToM obecrneyeHumst UX COXpaHHOCTM 1 Ge3onacHoCTu

OT16upaTb 1 nogrotaBnuBaTe B OUOGNMOTEKE peaKkMe U LEeHHbIE KHUMM/KHUXKHBIE MaMSITHUKU
ONst MUKPOKOMMPOBaHUS M OUMAPOBKM, B TOM YWUCMe C LEenblo BKMYEeHUS ux B EAuHbIG
POCCUNCKNIA CTPaxXoBOW POHA AOKYMEHTOB

Bectu NNaHOBO-OTHETHYO OOKYMEHTaUMio Mo pa60Te c 6ubnuoTeyHbIM OHAOM peakux u
LEHHbIX KHUT/KHWKHBIX NaMATHUKOB

Wcnonb3oBaTb TexHonornm paboTbl ¢ aBTOMaTU3MPOBaHHON GUBNMOTEYHO-MHOPMaLMOHHON
cucTemoi 6nbnuoTeku, LMdpoBble TEXHONOMUK U TEXHUYECKVE CPEACTBA B npouecce paboTbl
C PeaKUMU N LIEHHBIMU KHUraMU/KHVDKHBIMW NaMATHUKaMn

Heobxoanmble 3HaHUs

OcHoBbl  BGubnuoTekoBeaeHusi, GubnuorpadoBeneHus, MHGOpPMaTHKKM, OHOOBEOEHMS,
KHUroBeaeHus

HopmaTvBHO-NpaBoBble  akTbl N0 BGMBIMOTEYHO-MH(OPMALIMOHHON  AEATENbHOCTH,
coxpaHeHuio 1 obecneyeHuo GesonacHocTn BubnuoteuHoro coHaa, pabote ¢ choHOoM
PEAKUX W LIEHHbIX KHUT, 3aLUUTe UHTENNEKTYarnbHO# COGCTBEHHOCTU

MpaBuna ¥ npouedypbl  BbIABMAEHUS, WAEHTUMWKAUMM,  ONUCAHUSi,  perucTpaumu,
YYETHO-AOKYyMEHTanbHOro 0opMIEHNUsT U NMPUHATUS NOL FOCYAaPCTBEHHYHO OXpaHy KHUXKHbIX
NamMsATHUKOB

MICTOYHUKN BbISIBNEHUSA PEOKMX U LIEHHBIX KHUT, €OUHUYHBIX KHVXKHBIX MaMSATHUKOB, KHVXHbBIX
NaMSsITHUKOB - KOMMEKUMI B LeNsix KOMMNeKkToBaHusa bubnmnorteyHoro goHaga

Kpmepvm OTHeCeHUA [OOKYMEHTOB K eAWHUYHbIM KHWXHbIM NaMATHUKAM, KHWXHbIM
NnaMATHUKaM - KoJnnekunam

Mopsigok OCyLleCTBieHUA JKCNnepTusdbl [OOKYMEHTOB C Ueflblo OTHeCeHUA K KHWXHbIM
naMmATHUKamM

Tunbl 1 BUABI peOKMX N LLEeHHBIX KHUT, KHWKHBIX MaMATHUKOB

MeToaunku n3yveHuna n naeHTudUKaunm peaknx n LeHHbIX KHUI/KHWXHbBIX MaMATHUKOB

MeToaukn Gubnuorpadu4eckoro OnuMcaHUs U aHHOTUPOBAHWUA PedKUX U LEeHHbIX
KHUI/KHWXKHBIX MaMSATHUKOB B Gubnunoteke

Q)OpMaTbI SJ'IeKTpOHHOIZ Katanormsauum n moaynum cocrtaBneHua MaLUUHOYMTaeMon 3anncu Ha
pasnunyHble BUAbl peaknx N LeHHbIX KHUT/KHWXXHBIX MaMSATHUKOB B OMbnunoTeke

Pa3HOBMOHOCTU KHWXKHbIX MAaMATHUKOB-KOMNMNEKUMUA, METOAMKA WX WU3YYEeHUs M OMUCaHus B
onbnvoTteke

Kpmepvwl OTHeCeHUsA AOKYMEHTOB K KHUXHbIM NaMATHUKaM U NopAaAoK BHECEHUA cBeaeHun o
KHWXHbIX MNaMATHUKaX, XpaHALMUXCA B 6ubnuoteke, B perMOHaJ‘IbeIVI CBOO KHWXHbIX
NaMATHUKOB, peeCTp KHUXHbIX NaMATHUKOB

OcHoBbl  0BGecneyeHnss coxpaHHocTM u BesonacHocTn GubnuoTedHoro doHaa peakux u
LIEHHbIX KHUT

Mctopuss oTeuvecTBeHHOro ©  3apybexHoro 6ubnuodunbcTBa, reHeanorms  KHKHbIX
KOMMEKLMIN, OCHOBbI BCMIOMOraTesibHbIX MICTOPUYECKUX AUCLUMITUH

OcHoBbI My3eeBeeHNs 1 BbICTAaBOYHOW paboTkl B bubnvoreke

Hopmbl npodeccroHanbHom 61ubrnmoTeyHoOM 3TUKU U KOPNOPaTUBHOW KyTbTypbl

[pyrve xapakTepucTuku

BbinonHseTca cneunanmMcTom 1 rmaBHbIM CNeLnanvMcTom no pa60Te C peaKknMun KHuramum

3.3.3. TpynoBas cdyHKuusA

MwukpokonupoBaHue 1 oumgpoBka bubnmoTeyHoro YpoBeHb
HaumeHoBaHue doHaa Koa C/03.6 (nogypoBeHb) 6
KBanudukaumm

MpovcxoxpeHne TpyaoBow
PyHKUUM

3anmcTBOBaHO 13

OpuruHan X
opuvrvHana

Kop opurvHana  PernctpaumoHHbIN HOMep




npodeccroHanbHoro
cTaHgapTa

Tpynosble genctens

OT6Op AOKYMEHTOB ANt MUKPOKOMUPOBAHMWS U CO34aHNS CTPAXOBbIX MUKPOKOMNUIA [OKYMEHTOB
B bnbnumoTteke

OcyulecTBrneHme B OMONMOTEKE MUKPOKOMUPOBAHWS [OOKYMEHTOB WM KOHTPONSi KavecTsa
N3006paxeHNsi 1 YUTAaeMOCTW MUKPOKOMNUM

Bubnuorpadguyeckoe onncaHue OGMOBMMOTEYHBIX (POHAOBBLIX MUKPOKOMMWIA/MUKPOCOUITBMOB B
COOTBETCTBUM C MPUHSATLIMY MPaBMiaMun 1 ctaHaapTamu

BepeHne nHamsmayanbHOro 1 CyMMapHoro y4yeta 61bnMoTeYHbIX POHA0BbLIX MUKPOKOMMWI

OpFaHVIZ'}aLI,VIﬂ B Gubnuoteke XpaHeHUs1 apXMBHbIX MUKPOKOMUI B COOTBETCTBUM C NpasunaMmm
BEeJEHNsI POCCUMNCKOro CTpaxoBoro oHaa AOKYMEHTOB 6ubnuotek

OdhopMrieHre TEXHUYECKOTO nacnopTa GUBnNMoTeUHbIX (OHA0BLIX MUKPOKOMMIA

OT6op AOKYMEHTOB s OLMMPOBKY, OCYLLECTBIIEHWE NpoLecca oundpoBkM GUBNNOTEYHOIO
cdoHaa

OcyuiecTBrneHme B 6UBNMOTEKE KOHTPOMS KayecTBa LMPOBbLIX KOMWiA, NpoBepka kavecTtsa
M300paXkeHUst 1 YNTaemocTn

OpraHusauust ydeta UMPOBbLIX KOMUIA [OOKYMEHTOB, Kartanoru3auus LudpoBbIX KOMUA B
6ubnuoteke

OpraHun3aumsa xpaHeHns LdpoBbIX KOMUIN OKYMEHTOB B BubnuoTteke

PaspaboTtka pernamMeHTVpyloLWMX [OKYMEHTOB MO MMKPOKOMMPOBAHUID U OLMDPOBKE
oubnmnoTeyHoro doHaa

BeneHve nnaHoOBO-OTYETHOW OOKYMEHTaAUMM MO MUKPOKOMMPOBaHUIO U OLUUGPOBKE
oubnmnoTeyHoro doHaa

Heo6xoanmble ymeHus

OT6VIpaTb M noarotaBnMBaTb AOKYMEHTbl K MUKPOKOMMPOBaHWIO B 6ubnuoteke

Pabotatb B 6GuGnuoteke Ha annapartax MUKpOKoONnMpoBaHUA [OOKYMEHTOB, OCYLUeCTBIATb
KOHTPOIb Ka4vyecTBa MI/IKpOKOFII/IVI

OcyluecTBnaTe B 6ubnunoteke Gubnuorpaduyeckoe onnucaHne MUKPOKONUN/MUKPOUITbEMOB,
BECTW UX MHAMBUAYAmNbHbIN U CYMMapHbIf yyeT

Wcnonb3oBate B OubnmnoTeke TEXHONOrMW OOMTOBPEMEHHOTO  XPaHEHWUS  apXMBHbIX
MUKpPOOpM

Mcnonb3oBatb B OMONMOTEKE TEXHOMOrMM  CO3[Aa@HWUSi  CTPAxoBbIX  MUKpodopm C
oumnpoBaHHbIX hannoB JOKYMEHTOB

OT6upath 1 NoAroTaBNUBaTh GUBNMOTEYHbIE [OKYMEHTHI K OLMPOBKE

Pabotatb B 6ubnmoteke Ha annapartax ouUMdPOBKM [OKYMEHTOB, OCYLLECTBMATb KOHTPOMb
KayecTBa LMAdPOBbIX KOMUN

Bect yyeT UMMDPOBLIX KOMWUIA [OKYMEHTOB, OCYLUECTBNSATL WX KaTanmorMsaumio wu
VHAEKCcMpoBaHve B bubnmoTeke

Ob6ecneurBaTb B 61MbNMoTeke xpaHeHne LmndpPOoBbIX KOMUA OKYMEHTOB

Co3fgaBaTb MHCTPYKTUBHO-METOAMNYECKYHO JOKYMEHTALMIO B LIENSX PErynnpoBaHns npoLeccoB
MUKPOUIbMUPOBAHUS U OLMAPOBKM BrubnmoTeyHoro doHaa

CocTaBnaTb nnaHbl M OTYETbl MO OCYLLECTBMEHMIO MUKPOKOMUPOBAHUS M OUMKPPOBKU
[OKYMEHTOB 61bnunoTekm

Wcnonb3oBaTtk TexHomnorum paboTbl ¢ aBTOMaTU3NPOBaHHON BUGNMOTEYHO-UHGOPMALIMOHHOM
cucTemoii BGMBNMoTekn, UMGPOBBIE TEXHOMOMMU U TEXHUYECKUE CpeacTBa B Mpoueccax
paboTbl N0 MUKPOKOMMPOBaHMWIO 1 ouMdpoBKe BUbNMoTevHoro dpoHaa

HeobGxoanmble 3HaHUsA

OcHoBbl BrbnuoTekoBeaeHns, GubnuorpadoBeneHns, OOKYMEHTOBEAEHWS, KHUTOBeOEeHUs,
VNHMOPMaTUKN




HopmaTuBHbIE NMpaBoBblE aKTbl N0 GUGNNMOTEYHO-MHEDOPMALIMOHHOM AesSTENbHOCTU, CO3AaHUI0
3MEKTPOHHBIX AOKYMEHTOB, MHOPMaLMOHHOW GesonacHoCTK, 3aluuTe aBTOPCKOro npasa B
LMbpoBOIA Cpeae M MHTeNNeKTyansHo cobCcTBEHHOCTH

KpuTepumn ot6opa AOKYMEHTOB A1 MMKPOKONMPOBaHWs B 61UGnMoTeke

AnnapaTHoe obecneyeHune npoueccoB MUKPOKONUPOBaHNA OOKYMEHTOB B 6ubnunoteke

Tunbl 1 BUALI MUKPOKONUIA/MUKPOUIIEMOB

TexHonormyeckme NpoLecchl U3roTOBINEHNS U UCMONb30BaHUS MUKPOGOPM pasfMyHbIX TUMOB
v B1UOoB B bubnunoteke

CTaHaapTbl U YCIOBUS XpaHEHUSt MUKPOdopM B G1GMoTeke

MpaBuna n TexHonorus nepefayv MMKPOOPM B FrOCYAAPCTBEHHbIE OpraHbl perncTpaumm un
XpaHeHus

Kputepumn ot6opa ooKyMeEHTOB Ansi oumndpoBku GubnuoteuHoro coHaa

AnnapaTHo-nporpaMmMHoe obecrevyeHre npouecca oumdpoBkM GuGnmoTeyHoro goHaa

dopmaTbl, Mcronb3yemble A5 OLUPPOBKY LOKYMEHTOB BMENMoTeYHOro hoHaa

TexHonorM4Yeckuin NpoLEecc oLMpPOBKM OKYMEHTOB G1UGNMoTeYHoro oHaa

MpaBuna yyeTta v XpaHeHWsi LMGPOBbLIX KOMWUM JOKYMEHTOB B GubnnoTeke

Hopmbl npodheccrnoHanbHon GUGMOTEYHOM 3TUKM

[Opyrve xapakTepucTuku

BbinonHseTca cneunanmMcTom no MUKPOKONMPOBaHMIO U oumndpoBke OOKyMeHTOB

3.4. O6o6LweHHas TpyAaoBasa pyHKLMA

HanmeHoBaHue

Katanorusauus OOKYyMeHTOB, BeaeHune
CcnpaBOYHO-NMOMCKOBOro annaparta 6ubnuorekn

YpoBeHb

Ko D KBanudukaummn

MpoucxoxaeHne
0606LeHHON TpygoBomn
PyHKUMM

3anmcTBOBaHO 13

OpuruHan X
opwrvHana

Kog opurnHana  PeructpauuoHHbI HoMep
npodeccroHanbHOro

cTaHgapTa

Bo3moxHble HavmeHoBaHUsA
OOMmKHocTen, npodeccuit

BubnuoTtekapb-kaTanormsaTtop
Benywmin 6ubnmoTekapb-kaTanornsaTtop
"maBHbIN BubnuoTekapb-kaTanorm3aTop

TpeboBaHusa k o6pa3oBaHuiO
1 06yyeHuo

Bbiclwee obpa3oBaHue - Gakanaspuat

unm

Beicwee obpasoBaHue (HenpodunbHoe) - 6akanaspuaT 1 JONOMHUTENbHOE
npodeccroHarnbHoe o6pa3oBaHue - NPorpaMmbl NMOBLILLIEHWS KBanudukauum, nporpamMmel
npodeccroHarbHoM NepenoaroToBKM MO NPOGUN0 AeSTENBHOCTU

TpeboBaHuWs K onbITy
npakTu4yeckon paboThbl

[ns ponxHocTW "BeayLmii GubnuoTekapb-katanormsaTtop” - cTax paboTbl No npochunio
[esATenbHOCTU He MeHee OfHOro rofa

[ns gomkHOCTM "rnaBHbI BUbNMoTekapb-kaTanormsaTop” - cTax paboTbl B AOMKHOCTU
BeayLero bubnunoTtekapsi-katanorn3aTopa He MeHee Tpex net

Ocobble ycrosus gonycka K
paboTte

[pyrve xapakTepucTuku

PekomeHpayeTcs gononHuTensHoe npodeccmoHansHoe obpa3oBaHue - Nporpammbl
NOBbILLEHNS KBanudUkaLmm no Nnpounto AenaTenbLHOCTU (He pexxe OAHOro pasa B Tpu roaa)

[JononHuTtenbHbIe XapakTepUucTUKu

HanmeHoBaHne

Kopn HavnmeHoBaHve 6a30BoW rpynmbl, AOMKHOCTM (Npodyeccum) nnm




[OKyMeHTa cneumanbHOCTM
OK3 2622 CneumanucTbl GubnunoTek
EKC - Bubnunotekapb-kaTanorusatop
OKMATP 20316 BubnunoTekapb
OKCO 8.51.03.06 BubnnoTeyHo-MHpopmaLMoHHas 4eATeNbHOCTb
3.4.1. Tpynosasa dyHKLMA
AHanuTuKo-cuHTETUYeCKas obpaboTka AOKYMEHTOB YpoBeHb
HaunmeHoBaHne B Gubnmoteke Koa D/01.6 (nogypoBeHb) 6
KBanudukaummn

[MpouncxoxaeHve TpyaoBoun
PyHKUMM

3aumcTBOBaHO 13

uruHan X
Op a opurnHana

Kop opurvHana  PernctpaumoHHbIN HOMeEp
npodpeccroHanbHOro
cTaHgapTa

Tpynosble AencTeuns

CocTtaBneHune 6ubnmorpadmyeckoro onucaHus nevyaTHbIX JOKYMEHTOB

CocTaBneHne 6ubnmorpadunyeckoro onMcaHns 3NeKTPOHHbIX JOKYMEHTOB

Mcnonb3oBaHne  HauuoHanbHbIX ~ aBTOPUTETHbIX  haiinoB/HOPMaTMBHLIX — 3anvcei B
MaluMHouYnTaemor opme npu cocTaBneHun Gubnuorpadmyeckoro onucaHusl neyaTtHbiX U
3NEKTPOHHbIX JOKYMEHTOB B 6ubnvoTeke

MHpekcmpoBaHue nevaTHbIX U 9NeKTPOHHbIX OOKYMEHTOB B 6ubnuoreke

AHHOTUpOBaHME 1 pedeprpoBaHNe NeYaTHbIX U ANEKTPOHHBIX AOKYMEHTOB B bubnmoreke

Heobxoammble ymeHns

Mcnonb3oBate MeTOAMKM M UMEPOBbIE TEXHONMOMMWM aHaNUTUKO-CUHTETUYECKOn 0bpaboTku
nevyaTHbIX W 3NEKTPOHHbLIX AOKYMEHTOB, B TOM 4uCre MeTafaHHbIX, ANS COCTaBneHus
6ubnnorpaduyeckoro onucaHusi, UHAEKCMPOBaHNSA, aHHOTUPOBaHUS, pedepupoBaHNs

Mcnonb3osatb hopmatbl 311eKTPOHHON/MALLUMHOYNTAEMON KaTarnorn3aLmoHHoW 3anucn Ha
neyaTHbIe 1 3MEeKTPOHHbIE JOKyMeHTbI B GrubnunoTeke

Pabotatb Cc cucTeMol HauMOHanbHbIX ABTOPUTETHBLIX (OanNoB/HOPMATUBHBIX 3anucen B
MalunHounTaemon popme B Gubnmoreke

Pabotatb c 6ubnuoTeyHo-GmbnmorpacpmyeckuMy  KrnaccugurKauMoHHbIMKM  CUCTEMAMK,
pybpukaTopamu, MHpOpMaLMOHHO-MOVCKOBLIMU TE3aypycamu

anMeHﬂTb MeToabl MH(bOpMaLI,VIOHHOFO aHanusa TEKCTOB B npoueccax
aHanUTUKO-CUHTETUYECKON 06p360TKM nevYaTHbIX N 3JTEKTPOHHbIX JOKYMEHTOB

Heobxoanmble 3HaHUs

OcHoBbl GubnunoTekoBeaeHus, GubnuorpadoBeaeHUsi, LOKYMEHTOBEAEHUS, UHOPMATUKK,
TEopeTUYEeCKNEe OCHOBbI aHANUTUKO-CUHTETUYECKO 06paboTkM JOKYMEHTOB

HopmaTtuBHble npaBoBble akTbl MO GUBNMOTEYHO-UMHOPMALMOHHON  AEATENbHOCTY,
MH(OPMaLMOHHOM 6e30MacHOCTU U 3aLLMTe UHTENNeKTyanbHON CO6CTBEHHOCTM

CTaHﬂ,aprl 6|/|6nv|orpad)|/|quKoro OonucaHnAa neYvYaTHbIX W 3NEeKTPOHHbIX [OJOKYMEHTOB,
NHOEKCMpOoBaHUA, aHHOTUPOBAHUA, peq)epmpoaaHMﬂ, Cco3daHnA MeTagaHHbIX

Bugbl 1 metoguku 6VI6J'IVIOFpad)I/1‘-IeCKOFO onncaHnA neYvaTtHblX U 3NEKTPOHHbIX OOKYMEHTOB,
nopAAoK 1 npasuna ero coctaBneHna

dopmaTbl 3NEKTPOHHOW (MalLMHOYMTaAEeMOl) KaTanorn3aumMoHHOMW 3anncy Ha nevaTHble U
3MEKTPOHHbIE JOKYMEHThI B BubnunoTeke

HaumoHanbHbIi KOMMYHUKaTUBHBIV dopMaT NpeAcTaBrieHnss aBTOPUTETHBIX/HOPMAaTUBHbIX
3anucer B MallMHO4YMTaeMon copme

MeToaukn, TEXHONOrMK 1 3Tankbl WHOEKCUpPOBaHUA OOKYMEHTOB B oubnunoteke
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JIuHreucTmyeckune cpeacrTea 6GMGNMOTEYHO-UHGOPMALIMOHHON AEATENBHOCTU

TeHgeHunm Pas3BUTUA TyMaHUTAPHbIX, TOYHbIX U €CTEeCTBEHHbIX Hayk, Xy,ElO)KeCTBeHHOI;I
nuTepaTtypbl, NCKyCCTBa

HopMbl npodeccroHansHon 6UBNMoTeYHON 3TUKK

[pyrve xapakrTepucTukm

3.4.2. TpynoBas cyHKLusA

OpraHu3auus v BegeHne YpoBeHb
HanmeHoBaHune ANEKTPOHHbIX/TPaAULIMOHHBIX KaTanoros Koa D/02.6 (nogypoBeHb) 6
6ubnuotekn KBanudukaumum

MpouncxoxaeHne TpyaoBom
dyHKUMK

3anmcTBOBaHO 13

OpwurmHan X
opurmHana

Kog opurnHana  PermctpaunoHHbIN HoMep
npodeccroHanbHoro
cTaHpapTa

Tpynosble genctens

OnpegeneHne TEXHUYECKUX, JUHIBUCTUYECKUX W MPOTPaMMHBLIX CPEACTB 3NEKTPOHHOM
KkaTanorvsaumm B 6ubnmoteke

OnpepeneHne nonen copmarta kartanorMsauum u uHTepdeiica noucka [OKYMEHTOB B
3NEKTPOHHOM KaTanore 6ubnuoTtekun

Co3sgaHve bubnuorpaduyeckmx 3anncen B COOTBETCTBMN C hoOpMaToM aBTOMaTU3MPOBaHHON
BMBNNOTEYHO-NHDOPMALIMOHHON CUCTEMBI BMBNNOTEKN

PepaktvpoBaHne 6ubnuorpaduyecknx 3anucen, KOpPPEeKTUpOBKa 3anucen, MoMyYeHHbIX
MEeTOAO0M 3aMCTBOBaHUA

Co3sfaHvie CBOAHbIX ANEKTPOHHbIX KaTanoros 6ubnuorek

CocTaBneHve bubnuorpaduyeckmx onucaHni AOKYMEHTOB ANS TPaAWLUMOHHBIX (KapTOYHbIX)
KaTanoros, kapToTek 6ubnuorek

@OpMMpOBaHMe MaccuBa U pefaktupoBaHue TpaguUNOHHbIX KaTanoros 6ubnuotek

Co3paHve BcnomoraTenbHOro  MOWCKOBOrO — anmapata K  TpaguUMOHHBIM  KaTaroram
oubnunoTeku

OpFaHM3aLI,I/IF| PeTpoKOHBEPCUN TPAAULMOHHbIX KaTanoros 6ubnuotek

CosfaHne umMuak-katanoros 6MGnuoTek

[okymeHTauuoHHoe obecneyeHne 1 CrnpaBOYHO-METOAMYECKOE COMPOBOXAEHME MPOLIeccoB
KaTanorusaumm B 6ubnmoteke

Heo6xoanmble ymeHus

Mcnonb3oBaTb  TexHWYeckMe  CpefAcTBa  aBTOMATM3MPOBaHHOrO  pabodyero  Mmecra
Kartanorusaropa

Mcnonb3oBatb METOOMKM U TEXHOMOrMW  co3faHust  Gubnuorpadpmyecknx  3anucen
(opvirMHanbHbIX, 3aMMCTBOBaHHbIX)

BBOAUTL B 3NEKTPOHHbIV KaTanor 6ubnuotekn Gubnuorpacduyeckme 3anncy B oUanoroBom 1
NakeTHOM peXxumax C yaaneHHbIX U noKarnbHbIX TEpMUHANoB

Wcnonb3oBaTe B 6UGNUoTeke opMaTbl MaLUMHOYMTAEMON KaTarorMsauvoHHOW 3anucu:
BMbnuorpadUUecKUX AaHHbIX, aBTOPUTETHBLIX (haNmOB, KNAcCUUKALMOHHBIX AaHHbIX

Mcnonb3oBaTtb NMHIBUCTUYECKNE cpenctea 6VI6J'IVIOTeLlHO-VIH(bOPMaLWIOHHOIZ 0eATenbHOCTU

MpUMeHATb MeToAMKM W TEXHOMOrMM  OpraHu3auun, BedeHUs U peaakTUpoBaHUs
3NEKTPOHHOrO kaTanora 6ubnuoTekn

Wcnonb3oBate B 0OubnmoTeke TexHomorv paboTbl B pexvMmax LeHTpanmnsoBaHHOW,
KOOMepaTMBHOMW U KOPMOpPAaTUBHOW KaTanorM3auuv, Co3[aHWs W BEeAeHUS CBOOHbIX




3NEKTPOHHbIX KaTanoroB 6Gubnunorek

Mcnonb3oBate METOOMKM OpraHu3auuv, BeOEHUss W pedaKkTUpOBaHWUs TPaaMUMOHHbIX
KaTanoroB 1 KapToTek GUBNMoTEKN

CospaBaTb MeToaNYeCKyro OOKyMeHTauuo no opraHusauuun n BeOEHNI0
SJ'IeKTpOHHbIX/Tpa,D,VILI,VIOHHbIX KaTanoroB 6GubnunoTek

Heobxoanmble 3HaHUs

OcHoBbl GubnunotekoBeneHns, GubnuorpadoBeaeHUsi, AOKYMEHTOBEAEHUS, UHAOPMATMKK,
KaTanoroBegeHus

HopmaTuBHble npaBoBble akTbl MO BGUBNMOTEYHO-UHOPMALIMOHHON  AEeSATENbHOCTH,
MHpOpMaLMOHHO 6e30MacHOCTY 1 3alumUTe UHTENMEKTYanbHON COBCTBEHHOCTH

CraHpgapTbl M npaBuia aHanmuTUKO-CUHTETUYECKON 06paboTkM MeyaTHbIX U SMEKTPOHHBLIX
[OKyMeHTOB B 6nbnuoteke

®opmbl 1 BUALI GBUBNMOTEYHBIX KaTanoros

TexHonoru4eckune npoweccobl MaLLUMHOYMTaeMOon kaTanornsauum B 6ubnuoTeke

dopmatbl ANEKTPOHHON/MALLMHOYNTAEMON KaTanorm3aumnoHHom 3anncy B bubnuorteke

HaumoHanbHbI KOMMYHUKaTUBHBIV hOpMaT aBTOPUTETHBIX/HOPMATUBHBIX 3anncen

JInHrBucTnyeckue cpeacrea GMGIMOTEYHO-MHPOPMALMOHHON OEATENBHOCTN

TexHonormm n MeToavka BeaeHusi ONEKTPOHHbIX KaTanoros OMbnunoTek, BKIOYasa CBOAHbIE

TexHonorun kopnopaTUBHOM KaTanormsauum B 6ubnuoTekax

MeTognka M TEXHOMOrMSI OpraHu3auum W BedeHus andaBUTHOIO W CUCTEMAaTUYECKOro
katanora B 6ubnmnorteke

TexHornormm n cnocobbl PETPOKOHBEPCUM 1 KOHBEPTaLuK kaTanoros 6ubnmortek

TexHonornm co3gaHns UMnaK-kaTanoros GubnuoTtek

OcCHOBbI U TEHOEHUMW Pa3BUTUS COLIMASIbHO-TYMaHWUTapHbIX, TOYHbIX U €CTECTBEHHbIX HayK,
XYOOXECTBEHHOW NUTepaTypbl, UCKYCCTBa

Hopwmbl npodeccroHanbHON GbnMoTeHHOM 3TUKM

[Opyrve xapakTepucTuku

3.5. O6o6LweHHas TpyaoBasa pyHKLMsA

Bubnuorpadwuyeckas n NV —
HanmeHoBaHne MHGOPMaLMOHHO-aHaNUTMYeckas AeaTenbHOCTb B Kopg E P 7
KBanudunkaumm
6ubnuoteke
Mpowucx HU
POUCXOXACHNE - 3anmcTBOBaHO M3
0606LLeHHO TPya0BOWA OpuruHan X
opuvrvHana
PyHKUMM
Kog opurnHana  PeructpauuoHHbI HoMep
npodeccroHansHoOro
cTaHpapTa
Bo3amoxHble HaumeHoBaHus | Bubnuorpad

OOMmKHocTen, npodeccuit

Benywmin 6ubnuorpad

"maBHbIN 6Gubnuorpad

Bubnwuorpad - akcnepT no uMdpoBbIM pecypcam

Cneupnanuct no 6ubnmoTe4Ho-MHGPOPMaLMOHHOMY KpaeBeaeHIo
"maBHbIN cneunanuct no GubNMoTeYHO-MHPOPMALIMOHHOMY KpaeBeaeHWo

TpeboBaHus k 06pa3oBaHUi0
1 06yyeHuo

Bbiclwee o6pa3oBaHue - Gakanaspuat

unm

Beiclwee obpasoBaHue (HenpodunbHoe) - 6bakanaspuaT 1 JONOMHUTENbHOE
npodeccroHanbHoe o6pasoBaHue - NPorpaMmbl NMOBLILLEHWS KBanuduUkaLum, nporpammbl




npodeccroHanbHON NepenoaroToBKM No NPOGUIIo AeATENbHOCTH

unm

Bbicliee obpasoBaHue - marucTpatypa

unm

Bhbicliee obpasoBaHue (HenpodunbHoe) - MarncTpaTypa v AONONHUTENBHOE
npodeccroHanbHoe obpasoBaHune - NPorpammMbl NMOBLILLEHWSA KBanudukaLmm, nporpaMmmel
npodeccroHanbHON NepenoaroToBKM No NPOUIo AeATENbHOCTH

TpeboBaHuWs K onbITy
npakTuyeckoii paboTbl

[ns pormkHocTM "Beaywwimin Gubnuorpad" - marnctpaTypa unm ctax paboTbl No npodunto
0eATenbHOCTV He MeHee OAHOro roaa

[ns pomkHOCTM "rnaBHbIN Bubnuorpad” crax paboTbl B 4OMKHOCTM BeayLuero bubnuorpada
He MeHee Tpex net

[ns pomkHocTM "6ubnuorpad - akcnepT no UmdpoBbIM pecypcamM” - MarucTpaTtypa unm ctax
paboTbl No Npodunto AeATENBHOCTU HE MeHee NATU NeT

[ns gomkHOCTM "rnaeHbIv cneumanucT no 6ubnnoTeyHo-MHOpMaLMOHHOMY KpaeseaeHuo"
cTax paboTbl N0 Npodumnto AeATENBHOCTU HE MeHee Tpex NneT

Ocobble ycnosusi gonycka k
paboTte

Opyrve xapakTepucTuku

PekomeHayeTcsa gononHutensHoe npodeccroHansHoe obpa3oBaHue - NporpaMmbl
NOBbILLEHUS KBannukaumm no Nnpounio AeaTenbHOCTU (He pexe OAHOro pasa B Tpy roaa)

[ononHuTenbHble XapaKTepUCTUKMN

HavnmeHoBaHne Ko HavnmeHoBaHve 6a30BoW rpynmbl, AOMMKHOCTM (Npodyeccum) nnm
[OKyMeHTa cneumanbHOCTK
OK3 2622 Cneumannctbl bubnmoTek
EKC - Bubnuorpad
- naBHbIN Gubnuorpad
OKMATP 20313 Bubnuorpad
20647 naeHbIN Gubnuorpad
OKCO 8.51.03.06 Bubnunote4Ho-nHopmMaLMoHHasa AesTENbHOCTb
8.51.04.06 Bubnunote4Ho-nHopmMaLMoHHasa AesTENBHOCTb

3.5.1. TpynoBas cdyHkLusA

CnpaBo4Ho-bubnumorpadumyeckoe obcnyxumsaHue B YpoBeHb
HavnmeHoBaHne CTaLMOHAPHOM W NCTAHLMOHHOM peXxnmMax Kon E/01.7 (nogypoBeHb) 7
nonb3oarenen GUGNMoTeEKN KBanudukaumm

[MpoucxoxaeHwe TpyaoBomn
PyHKUMM

3aumcTBOBaHO M3

OpuruHan X
opuruHana

Kog opurnHana  PermctpauuoHHbI HoMep
npodeccroHanbHOro
cTaHgapTa

Tpynosble genctens

Mpvem un obGpaboTka 3anpocoB Ha nouck 6ubnuorpaduueckoir K dakTorpacu4eckon
MH(OPMaLMM B CTaLMOHAPHOM ¥ ANCTaHLMOHHOM peXuMax cripaBoyHo-6nbnmnorpaduyeckoro
obcnyxuBaHus nonb3oBaTtene GubnuoTekn

OnpepenexHve ©6asbl  Gubnuorpaduyeckoro/daktorpacdouyeckoro  novcka, BbISBIIEHWE
peneBaHTHbIX MH(OPMAaLIMOHHBIX PECYPCOB ANS YAOBMNETBOPEHMSI 3anpoCcOB MOMb30BaTeNs
oubnmnoTeku

Monck  WMHMOPMAaUMOHHBLIX pecypcoB MO  3anpocy nonb3oBatens 6ubnuotekn ¢
MCMONb30BaHWEM CMpPaBOYHO-NMOMCKOBOrO annapata Gubnunotekn, CBOAHBIX/KOPNOPATUBHBIX
KaTanoros 6ubnuorex, 3MEKTPOHHbIX o6ubnuorek, MOWCKOBbIX CepBu1COB
MH(OPMAaLMOHHO-TENEKOMMYHMKaLMOHHOW ceTh "MIHTepHeT"

BbinonHeHne 6Gubnuorpaduyeckx CNpaBoK NO 3anpocy mnonb3oBatens 6Gubnuotekn B
CTaLUMOHAPHOM 1 AMCTAHLUMOHHOM PEXMMAXx
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KoHcynbTupoBaHue nonb3oBaTtenen 6GuGNMOTEkM B Mpoleccax CTauMoHapHOro U
OMCTaHUMOHHOIO CnpaBoYvHO-6mbnrorpadryeckoro oocnyKnBaHns

OpraHusauus, BegeHne U yy4eT B Oubnvoteke oHAA BBIMOMHEHHBIX CNPaBOK B
ANEKTPOHHON/TpaguLMoHHON dhopme

OpraHusaumst obpaTHO/ CBA3W C nonb3oBaTensMu 6ubnuoTekn B Lensx aHanusa
peneBaHTHOCTU U Pe3ynbTaTUBHOCTM CNPaBOYHO-61GNMorpadmyeckoro o6ecnyxnBaHms

Heobxoanmble ymeHus

OcyLlecTBNATL  NpMeM M yTOYHEHWe 3anpocoB nonb3oBatenei  6Gubnuvotekn Ha
6ubnuorpadmyeckyto 1 hakTorpacpuyeckyto  MHMOpPMauM B CTAUMOHapHOM U
AVCTaHLMOHHOM peXxumax

OcyLIJ,GCTBJ'IﬂTb Bbl60p MHOPMAaLMOHHO-MOUCKOBOW CUCTEMbI U OMpeaensaTb OnTUMarbHbIN
nyTb NOUCKa OTBETa, peneBaHTHOro 3anpocy nosnb3oBaTtena 6nbnuoTeku

Wcnonb3oBaTb B GUGNMOTEKE METOAMKM WM TEXHONMOMMM BbINOMHEHUst GuGnMorpadunyeckux,
akTorpadnyeckmx, aHanMTUUECKUX, METOANYECKMX CPaBOK

OcyuwlectBnatTe B 6ubnuoteke nouck Mo anemeHTam Oubnuorpadmyeckoro onucaHus,
KMIOYEBbLIM CrIoBaM, NpeaMeTHbIM pybpukam, KnaccugukaumoHHbIM MHAEKCaM, B TOM Yuche C
MCMOSIb30BaHMEM CETEBBIX MHEOPMALIMOHHBIX PECYPCOB U 3NIEKTPOHHBIX G1GnnoTek

CoctaBnatb 6ubnuvorpadmyeckme onvcaHust JOKYMEHTOB pa3HbIX TUMOB M BUAOB: MeYaTHbIX,
3MEKTPOHHbIX Ha (PU3MYECKUX HOCUTENSX, WHCTaNIMPOBAHHbIX, FOKarbHOIO W CETEeBOro
pacnpocTpaHeHusi, B TOM Yucre MynbTUMEaUAHbIX

CTtpykTypupoBaTtb,  paHxupoBaTb, obpabatbiBaTb W  MpeAcTaBnAaTb  pesynbTaThl
MHPOPMALIMOHHOTO Noucka, B TOM YKCHe C MPUMeHeHnemM b1ubnuomeTpuyeckux MeToaos

Wcnonb3oBatb B 6ubnuoTeke hopMbI 1 METOAbI CBSA3bIBAHUS U CBEPTbIBAHMSA MHPOpPMaLMK, B
TOM 4uUCne rmnepTekcT, rMNepCCbIfikKK, MeTadaHHble

Mcnonb3oBaTb METOAUKM U MHEPOPMAaLIMOHHO-MONCKOBbIE CUCTEMbI AnddepPeHLMPOBaHHOIO
crnpaBo4HO-6Mbnmorpadnyeckoro obcnyxnBaHns NpodeccuoHanbHbIX cdep AeATeNbHOCTH

MpumMeHATb  uMdpoBble TexHonmormM B MNpoueccax CrnpaBoYHO-Gubnunorpaduyeckoro
obcnyxmBaHusi nonb3oBaTenen GubnuoTekn

OcylecTBnATb  y4eT M aHanu3 pe3ynbTaTMBHOCTU  CNpPaBOYHO-O6mMbnmorpaduyeckoro
obcnyxkvMBaHMs B CTaUMOHAPHOM W AMCTaHLUMOHHOM peXuMax, B TOM 4YuCre Ha OCHOBE
opraHu3auum obpaTHO CBsI3N C Nofb3oBaTensMu 6ubnmortekn

Heobxoanmble 3HaHUs

OcHoBbl GubnunoTekoBeaeHns, GubnuorpadoBeaeHUsi, AOKYMEHTOBEAEHUS, UHAOPMATUKK,
MNHMOPMaLMOHHO-BMGNorpadunyeckon AeaTenbHOCTH

HopmaTtuBHble npaBoBble akTbl MO  BGUBNMOTEYHO-MHPOPMALMOHHON  AEATENbHOCTY,
MHOopMaLMoHHOM  6Ge3onacHoCTK, 3aluTe aBTOPCKOrO MpaBa B UudpoBon cpege,
VHTENNEeKTyanbHoW COBCTBEHHOCTU, NEPCOHANbHbIX AaHHbIX

Teopusi, opraHu3aumns u Metoguka Gubnuorpadmyeckoi, MHOPMALIMOHHO-aHaNUTUYECKON
AesiTenbHOCTN 6ubnuoTek

CnpaBo4Ho-6ubnuorpaguyeckoe obcnyxuBaHue AnddhepeHLMPOBaHHBIX rpynn
nonb3oBaTtenen OMbnMoTekn

LingppoBbie TexHONOrMM 1 Ux NpuMeHeHve B GubnuoTtekax B npoueccax novcka, oopaboTku,
aHanusa, CTPyKTypupoBaHUs U Nepefayn JOKYMEHTOB U AaHHbIX

Knaccudukaunss 6ubnuorpadmyeckmx un dakrorpadmyecknx 3anpocoB Mofib3oBaTenem
GUGNMOTEKM U BbINOSTHAEMbIX CMPaBOK

Buabl v meTodbl MH(OPMALIMOHHOTO MOWUCKA, B TOM YWCNE B CETEBbIX MH(OPMALMOHHbIX
pecypcax

TexHonorun npuemMa W BbINONHEHNUA I/IHq)OpMaLI,I/IOHHbIX 3anpocos nonb3oBareneu
OubnNMoTekn, B TOM YNCNE C UCMIONb30BAHNEM LlVId)pOBbIX TEXHONOrNM

MeToabl U TEXHOMOrMU NMoucka Mo 3fieMeHTaM 6|/|6n|/|orpacbmqem<oro onncaHua, Krno4eBbiM
cnoBawm, npeaMeTHbIM pprI/IKaM, KJ'IaCCVI(bVIKaLlI/IOHHI:IM MHOEeKCamM

CTaHﬂ,aprl n npasuna 6M6nmorpa¢)mquKoro onncaHna nevaTHbIX W 3NEeKTPOHHbIX
OOKYMEHTOB pa3HbIX TUNOB U BMOOB, NpeacTaBneHna MeTagaHHbIX




CnpaBOYHO-MOWCKOBLIV anmnapaT 6ubnMoTekn, NOUCKOBbIE CEPBUCHI KPYMHENLINX GUBNNoTeEK,
oTpacneBblX MH(POPMALMOHHBIX LIEHTPOB, HALMOHarbHbIX 1 FMobarnbHbIX CETEBbLIX PECYPCOB

OCHOBbI U TEHAEHLMU pas3BuUTUA coumarbHbIX, 'YMaHUTaPHbIX, TOYHbIX U €CTEeCTBEHHbIX Hayk,
Xy,D,O)KeCTBeHHOVI nntepartypbl, UCKyCcCTBa

Hopwmbl npodheccrnoHanbHON GUGMOTEHHOM 3TUKM

[Opyrve xapakTepucTuku

3.5.2. Tpynosas cdyHkuLmuaA

MHdopmaumoHHoe o6cnyxmBaHve B YpoBeHb
HaunmeHoBaHne CTaLMOHaPHOM W ANCTAHLMOHHOM peXxnmax Koa E/02.7 (nogypoBeHb) 7
nonb3oBarenel 6ubnmotekn KBanudukaumm

[MpouncxoxaeHve TpyaoBoun
PyHKUNM

3aumcTBOBaHO M3

OpwurmHan X
opuvruHana

Kog opurnHana  PermctpaunoHHbIn HoMep
npodeccroHanbHOro
cTaHgapTa

Tpynosble genctens

MN3yyeHune/BbisBNeHne  MHMOPMALMOHHBIX MOTPEOHOCTEN  OTAEMbHbIX  COUManbHbIX U
npodeccrnoHanbHbIX rpynn none3osartenen Gubnuorekn

OnpepenexHve pecypcHon 6asbl Ansg  opraHu3aumnm UHPOPMAUMOHHOIO  0BCnyXMBaHMSA
nonb3oBarenen 6ubnuoTek B CTaLUMOHAPHOM M OUCTAHLMOHHOM peXxmmax

OcyliectBnenne  anddepeHUVPOBaHHOTO  UHAOPMMPOBaHMNSA  OTAENbHbIX  KaTeropvn
nonb3osarenen 6UGNMOTeKN B CTaLMOHAPHOM U AUCTAHLIMOHHOM pexumax

OpraHmaau,vm MaccoBOro MHopMMpoBaHMa Nonb3oBaTenen 6ubnuoTekn B CTaunoHapHOM “
ANCTaHLUMOHHOM pexunmMmax

[MpoBegeHne MaccoBbiXx WHMOPMALMOHHBIX MEPONPUSATUA  ANs  OTAENbHbIX KaTeropui
nonb3oBartenen GubnuoTekun

lMpoBeaeHWe KoHCyNbTaumin U MepONpUSATUN NO POPMMPOBaHMIO MHOPMALIMOHHOW KyNbTypbl
noneb3oBarenen GubnuoTeku

MpepgocTaBneHne [oOCTyna K nopTanam W MHTEpPHET-pecypcaM U KOHCYNbTUPOBaHWe
nonb3oBatenen 6Gubnuotekm no paboTe C nopTanamy rOCYAAPCTBEHHbIX ycnyr W
VHTEpHET-pecypcaMy, NpedOCTaBMsoWMMU  0BGpa3oBaTenbHble U couuManbHble  YCryru,
apXMBHbIE JOKYMEHTbI

MpepocTtaBneHne  MHPOPMALMOHHBIX  YCyr B MOMOLLb  Hay4HOW,  TBOPYECKOW,
obpasoBaTenbHON AeATenbHOCTM Monb3oBaTenet 6ubnuoTteku: permctpaums u pabota c
obbekTaMn  MHTenneKkTyanbHoW  COBCTBEHHOCTW,  OMOpMMEHWe  HayyHblX  pabor,
[enoHNpoBaHNe pyKonmuceln, npoBepka TekcTa Ha 3aMMCTBOBaHWUS; WHMOPMaLUMOHHas
noaaepXka n ConpoBOXAEHWNE Hay4YHbIX MCCNeaoBaHUiA

lMpepocrtaBneHne ycnyr no MPOBEAEHWUO Moucka 6GubnuomeTpuyeckon uHdopMauun B
HayKOMETPUYECKNX  aHanMUTU4YeCcKMx  CcuUcTeMax, Mo  MNyOGnMKaUMOHHbIM  peWTUHram;
ocylLLiecTBNeHne bubnMomMmeTpM4ecKkoro MOHMTOPYHra

OTGOp, OueHKa U ucnonb3oBaHMe pecypcoB OTKPLITOro AOCTyna, KOHCYNbTUpOBaHWE
nonb3oBarenen GubnuoTekn No cepBuCam 1 pecypcam OTKPbITOro Aocrtyna

rlpe,D.OCTaBJ'IeHVIe cneunanm3npoBaHHbIX VIHCbOpMaLl,I/IOHHO-aHaJ'IVITVNeCKI/IX ycnyr no
3anpocam nHamesuayanbHbIX nonb3oBaTenen 6ubnuoTeku un OpFaHVI3aLWII2

CospaHve B 6ubnuoteke ycrnoBuA AN MHPOPMALMOHHOIO  CaMooBCHyXMBaHUSA
nosb3oBartenen 6ubnuoTekn

OpraHu3aumsi o6paTHOW CBSi3W C Mofb3oBaTensamMu OMONMMOTeKM, y4eT W aHanus
pe3ynbTaTUBHOCTM (HOPM 1 METOAOB UHPOPMAaLMOHHOrO 06CnyXMBaHWs Norb3oBaTesnein

HeobxoanmMble ymeHusi

Mcnonb3oBaTtb COLMOMOrMYECKNE U MAPKETMHIOBbIE METOAbl M3y4eHUs UHEOPMAaLMOHHBLIX
notpebHoCTEN peanbHbIX U NOTEHUMAaNbHbIX Nonb3oBaTenen OubnuoTekn, B TOM 4yucne ¢
NpUMEHEHNEM LM POBLIX TEXHOMOMUI




OcyllecTBnsATb  npuem UM 06paboTKy 3anpocoB Monb3oBaTtenel 6ubnuotekn Ha
MHOPMALIMOHHOE 06CMyXMBaHMe B CTaLMOHAPHOM U AUCTaHLIMOHHOM peXMMax

Wcnonb3oBate B 6ubnunoteke metoabl MHOPMALIMOHHOIO MOMCKa NO PasnNYHbIM MNOUCKOBLIM
napameTpam B TPAAMLMOHHBIX U CETEBbIX MHPOPMALIMOHHbIX pecypcax

Wcnonb3oBate B 6GubnnoTekax TEXHONMOTMWM NpedoOCTaBMEHWUs YCNyr WHOMBUAYaNbHOTO,
rpynnoBoro 1 MaccoBoro MHOpMMpPOBaHNS

VMcnonb3oBatb METOAUKM U TEXHOMOMMWM OpraHusauuv 1 npoBeAeHUst UHEPOPMAaLMOHHbLIX
MepOonpUATUIA AN OTAENbHBIX KaTeropuii nonb3oBaTenen GunuoTekmn

OkasbiBaTb B 6ubnmoteke WHOPMaLIMOHHbIE ycnyru c NMOMOLLIbIO
MHDOPMALIMOHHO-KOMMYHUKALMOHHBIX  TEXHOMOMMA,  GUONMUOTEYHBIX — CaiiToB,  CEeTeBbIX
coumanbHbIX CEPBUCOB

MpumeHATb cTangapTsl 6M6nmorpad)mquKoro onncaHna OKYMEHTOB pa3HbIX TUNOB 1 BNOOB

Wcnonb3oBate B 6ubnvotekax cpeactsa MHMOPMALMOHHOMO MNOUCKa, 3KCTparMpoBaHUs
OOKYMEHTOB N [JaHHbIX U3 3NIEKTPOHHbIX, B TOM YUCIe CeTEBbIX, peCypcoB

Pabotatb B 61bnuoTeke C oHnanH-cepeBMcCamMy U MHPOPMALIMOHHBIMK pecypcaMn OpraHoB
rocyapCTBEHHOro ynpasneHus, obpasoBaTenbHbIX yupexaeHum, opraHusauui
COLIMOKYIbTYPHOM cadhepbl

Pabotatb B 6Gubnunoteke c ONEKTPOHHbIMXA  HauWOHalbHbIMWU U MeXAYyHapOo4HbIMU
perncTpaumoHHbIMU U MHEPOPMALIMOHHO-aHaNMUTUYECKUMU CUCTEMaMK, B TOM Yucne Hay4Horo
UNTUpOBaAHNUA U OEeNOHMPOBaHUA OOKYMEHTOB, MNONb30BaTbCA Lll/ld)pOBbIMl/l I'IJ'IaTd)OpMaMI/I
Haquoﬂ MHpopmaLmn, 6I/16]'II/10MeTpVNeCKVIMI/1 N HayKOMeTpu4eCKnmn cepsmucamu

PabotaTtb B 6ubnmoteke ¢ pecypcamMu OTKPbITOro A0CTyNna N OTKPbITbIX AaHHbIX

Mcnonb3oBath LUMMPOBLIE, B TOM YMCIE MYNbTUMEAUNHBIE, TEXHOMOMMU MPU NPOBEAEHUN B
BUBnNMoTEKE MACCOBLIX MHDOPMALIMOHHBLIX MEPOMPUSTHIA

OpraHu3oBbiBaTb 06paTHY0 CBA3b C NOTPEOUTENAMY MHAOPMAaLMOHHbIX ycnyr 6ubnuoTeku, B
TOM YMCIEe C NOMOLLLIO CeTEBbIX NNoLwanok 6ubnmortekn

Mcnonb3oBaTb MeTOAMKY YyyeTa W aHanu3a pe3ynbTaTWBHOCTM  CTaLMOHApHOro U
AVNCTaHUMOHHOIO MHAOPMALIMOHHOTO O6CNyXMBaHNA Nonb3oBartenen GubnuoTekn

Heobxoanmble 3HaHus

OcHoBbl 6ubnuoTekoBeaeHus, bGubnuorpadoBeaeHUs, OOKYMEHTOBEAEHUS, UHDOPMaTUKN,
MH(OPMAaLMOHHOrO MapKeTuHra, GubnmomeTpumn, HayKoMeTpum, rocyfapCTBEHHON MOMUTUKU
B cchepe KynbTypbl, HAykn 1 06pa3oBaHUs, TEOPUM coLmanbHbIX KOMMYHUKaLUIA

HopmaTvBHble npaBoBble akTbl MO BGUBNMOTEYHO-UHOPMALIMOHHON  AesTENbHOCTU,
MHOpMaLMOHHOM  Ge3onacHoCTK, 3aliuMTe aBTOPCKOrO npaBa B UMpoBON cpene,
I/IHTeJ']I'IeKTyaI'IbHOVI COGCTBeHHOCTI/I, nepcoHarnbHbIX AaHHbIX

Teopusi, opraHusauusi, METOOMKM U  TEXHOMOrMU MHMOPMALMOHHOTO  OBCYXMBaHUSA
nonb3oBatenen GUGNMOTEKN B CTaLMOHAPHOM U AUCTAHLMOHHOM pexmmax

CoumornorMyeckve 1 MapKeTUHroBble MeToAbl M3y4YeHWsi MHGOPMALMOHHBIX MNOTpeGHOCTEN
pasnuyHbIX rpynn nonb3oBaTenen GuGnMoTekn

WHpopmaLmoHHas MHppacTpykTypa o6LiecTBa, MHGOPMALMOHHbIE pPecypcbl rnoGarnbHbIX U
HaLWOHamNbHBIX CETEBLIX MOUCKOBLIX CEPBUCOB

CnpaBoYHO-MONCKOBLIM  annapar  GUGNMOTEKN,  MOWCKOBbIE  CEPBMCbl  KPYMHEWLMX
GMBIMOTEK/MHOPMALIMOHHBIX LIEHTPOB, OTPACIIEBbIX, HALWMOHANBHBIX U rMOBanbHbIX CEeTEBbIX
pecypcoB

TunoBble anropuTMbl U UHCTPYMEHTHI MH(OPMALMOHHOTO NOUCKA B NOKarbHbIX U CETEBbIX
pecypcax

LUnppoBble TEXHOMOTMM U WX MPUMEHEHWe B Mnpoueccax noucka, obpaboTku, aHanuaa,
nepefayun JOKYMEHTOB U JaHHbIX B GubmoTekax

CraHgapTel U npaBuna 6ubnuorpacduyeckoro onvcaHusi OOKYMEHTOB B Oubnvortekax:
neyvyaTHbIX, ANEKTPOHHBIX, MHCTaNMMPOBAHHbIX, CETEBbIX NMOKaNbHbIX U yAaneHHbIX

TexHonorMm w npaBoBble HOPMbl  paboTbl € SMNEKTPOHHLIMW  FOCYAAPCTBEHHBIMU
perucTpauuoHHbIMM U MHOPMALMOHHO-aHANUTUYECKUMN  cUCTEMaMK,  LndpPOBbIMU
nnatopMamMu  Hay4yHoW uWHcopmauun, OMONMOMETPUYECKUMU U HayKOMETPUYECKUMMU




cepeucamut

TexHomorMv n npaBoBble HOPMbI PaboTbl C pecypcamMu OTKPbITOrO AOCTyNa M OTKPbIThbIX
[AaHHbIX

OCHOBbI U TEHAEHUMMN pa3BUTUA coumanbHbIX, rYMaHUTapHbIX, TOYHbIX U €CTEeCTBEHHbIX HayK,
Xy,D,O)KeCTBeHHOVI nntepartypbl, UICKyCcCTBa

Hopmbl npodeccuoHanbHom 6ubnmotTedHon n MHAOPMAaLMOHHOM 3TUKW, KOPMopaTUBHOM
KynbTypbl

Opyrve xapakTepucTuku

3.5.3. Tpynosas cdyHkuLusA

CospaHne 6ubnuorpadunyecknx, aHanUTUYeckux, YpoBeHb
HaunmeHoBaHne MONHOTEKCTOBbIX, MyNbTUMEANAHBIX Koa E/03.7 (nogypoBeHb) 7
616nMoTEYHBIX MHAOPMALMOHHBLIX NPOAYKTOB KBanudukaLumm

[MpouncxoxaeHwe TpyaoBomn
PyHKUMM

3aumcTBOBaHO M3

uruHan X
Op a opurnHana

Kop opurvHana  PernctpaumoHHbIN HOMEpP
npodpeccroHanbHOro
cTaHgapTa

TpynoBble oencTens

dopmupoBaHue 1 NononHeHne GubnMoTevyHoro MHPOPMaLMOHHOrO NPoAyKTa, onpeaeneHve
€ro LeneBoro 1 nonb3oBaTenbCKoro HasHavyeHus

OnpepneneHne coaepXaTeribHbIX, XPOHOMOIMYECKUX, SI3bIKOBbIX rpaHuy, 6ubnmMoTeyHoro
MHOPMALMOHHOMO NPOAYKTa, OTOOP AOKYMEHTOB M [A@HHbIX, B TOM YNCIE CETEBbIX

AHanUTUKO-CUHTETMYeCKast 0o6paboTka peneBaHTHbIX [OOKYMEHTOB, B TOM  4ucne
Gubnuorpacmyeckoe OnMUCaHWe, aHHOTUPOBaHMe, pedepupoBaHue, WHOEKCUPOBaHMWe,
3KCTparypoBaHme JaHHbIX U parMeHToB

ArpermpoBaHve,  CTPYKTYpUpOBaHWe W TPYynNnMpOBKA  KOHTEHTa  GubrnmoTevHoro
MHOPMALIMOHHOrO NPOAYKTA, CO3AaHne NMOUCKOBOrO M CNPaBOYHOrO annapara, B TOM uucne
3NEKTPOHHOW BUbnuoTekn

OdpopmMnieHre U penakTUpOBaHWE KOHTEHTa GMGNMOTeYHOro WHGOPMAaLMOHHOIO MpoayKTa:
NOAroTOBKa K TUPAXMPOBAHMIO, 3AMUCU Ha 3MEKTPOHHbIA HOCUTENb, Pa3MELLEHNIO Ha CETEBbIX
nnowagkax omonmoTekm

Aktyanusaumsi 6MbnmoTevyHoro MHGOPMALMOHHOTO MNPOAYKTa, aHanuM3 3PEKTUBHOCTN
MCMNONb30BaHWsl, COBEPLLEHCTBOBAHNE C y4ETOM NpearioXeHui nonb3oBaTtenen Gubnmoteku

Heo6xoanmble ymeHus

Mcnonb3oBaTb couuonoruyeckne u MapKeTUHroeble MeToAdbl WU3YyYeHUA I'IOTpeﬁHOCTeVI B
6ubnuoTeyHoMm I/IHCbOpMaLI,IAOHHOM npoayKTe, onpenensdaTb ero uenesoe U nonb3oBaTefibCkoe
Ha3Ha4yeHue

PaspabatbiBaTb  KOHUeNUMIO, MNNaH co3gaHus U NpoaBWXKeHuss  BubnuoTteyvHoro
MH(POPMALIMOHHOIO MPOAYKTa, ONpeaenaTb akTyanbHble METOOUYECKME W TEXHOMOornyeckue
peLLeHns ero NoaroToBKM

Peanu3oBbiBaTb LMK CO3A@HUS W MPOABWKEHWUs BUBNMOTEYHOro  MHAOPMALMOHHOO
npoaykTa

OcyLLecTBNATb NEPBUYHbINA Y BTOPUYHbIA OTGOP AOKYMEHTOB M AaHHbIX Ans 6UGnuoTeyHoro
MHOPMALIMOHHOTO NPOAYKTa HAa OCHOBE YCTAHOBIEHHBIX KPUTEPUEB

Wcrnonb3oBaTb METOAMKY aHanmUTUKO-CUHTETUYECKO nepepaboTkm AOKYMEHTOB M AaHHbIX
Ans GuBnMoTeYHoro MHMOPMaLMOHHOO NpoayKTa

MpumeHaTb  uudpoBble  TexHomnormm  POPMUPOBAHUS  KOHTEHTa  BubnvoTeyHoro
MHpOPMaLMOHHOrO NpoaykTa: cbop, cuctemaTmsaums 1 rpynnupoBka AOKYMEHTOB U AaHHbIX,
CO3/jaHuNe rMnepTeKkcTa, rmnepcchIniok

Mcnonb3oBaTtb MEeTOAUKN n TEexXHoormmn co3aaHuAa 6M6nmorpad)|/|quKv|x n
I/IHd)OpMaLlVIOHHO-aHaJ‘II/ITI/ILIeCKI/IX OMBNNOTEYHBIX NpPOAYKTOB pa3findHbIX TUNOB, BWAOOB,
Lenesoro HasHa4eHuda B TpaaAULUMOHHOM U SNEKTPOHHOM cpopmaTe




Wcnonb3oBate B GMONMOTEKE METOAMKM U TeXHOMorum cosdaHus daktorpadpuyeckmx u
NOMHOTEKCTOBbIX 6a3 AaHHbIX Pa3NUYHOrO NOJIb30BAaTENBLCKOrO Ha3HaYeHUs

Wcnonb3oBatbk B 61bnnoTeke METOAUKN U TEXHOMNOMNM CO3[aHUS ANEKTPOHHbIX 6ubnuotek n
LMppoBbLIX KOMNMEKUMI PasfMyHOro LieneBoro HagHa4yeHnsa 1 cogepxanns

MpUMeHATbL  TexHomormm Co3faHVsA  BUOMMOTEYHbIX  MYNbTUMEAWNHBLIX MNPOAYKTOB  C
MCnonb30BaHNeM pasnuyHbIX  BUAOB  MHOPMauuMM:  TEKCTOBOW, rpacuyeckon,
ayavoBuM3yarnbHOW, aHUMaLOHHON

MpumMeHaTb B GMGNMOTEKE CUCTEMBbI Knaccudumkaumu, cuctemaTMsauuu, npegmeTusaumu,
rpynnMpOBKN [OKYMEHTOB U AAHHbIX

PepaktuposaTtb © OCYLLEeCTBIATb NOAroTOBKY 61bnnoTeYHbIX MHMOPMAaLIMOHHBIX npoaykToB
ana I'Iy6J'IVIKaLl,VIVI, 3anucuy Ha 3MeKTPOHHbIA HOCUTENb, pa3MeLLeHns Ha canTe 6ubnuorekn

Heobxoanmble 3HaHUs

OcHoBbl  GUbnMoTekoBeaeHns, GubnuorpadoseneHusl, MHGPOPMALMOHHO-aHANUTUYECKON
0eATenbHOCTW, OOKYMEHTOBEAEHUS, WH(POPMATMKM, TEopuM coumaribHbIX KOMMYHUKALIUIA,
rocyapCTBEHHOW NONUTUKN B cdhepe KynbTypbl, Hayku 1 06pa3oBaHus

HopmaTtuBHble npaBoBble akTbl MO  OGUBNMOTEYHO-MHPOPMALMOHHON  AEATENbHOCTY,
MHdopMaLMOHHOM  Ge3onacHoCcTK, 3aluTe aBTOPCKOrO npaBa B UudpoBon cpege,
VHTENMEeKTyanbHom CO6CTBEHHOCTW, NEPCOHANbHbIX AaHHbIX

LindppoBble TexHonormm u ux npuMeHeHwe B npoueccax cbopa, obpaboTku, aHanusa,
arperaumuv, nepegadv 4OKYMEHTOB U AaHHbIX B GubnnoTekax

MeToawuka opraHnsaummn nHMopMaLnoHHO-6nbnmnorpaduryeckon geaTensHoCT GubnunoTexk

Buposass  knaccudwmkaumss  6ubnuorpaduyeckon M MHGOPMaLMOHHO-aHaNMTUYECKON
NpoAyKLMn

dopmatbl M cTaHAapTbl NpeacTaBneHus Gubnuorpacuyecknx M aHanUTUYECKUX OaHHbIX,
cTaHgapThbl 1 npasuna bubnuorpacdnyeckoro onncaHns 4OKYMEHTOB

JlunreucTuyeckne  cpegctBa  OMBMMOTEYHO-MHAOPMALMOHHOW  OEATENbHOCTU:  SI3bIK
bubnmnorpadnyeckoro onncaHus, KrnaccugmrKalMoHHbIe CUCTEMbI, pybprKaTopbl, Te3aypychl,
aBToOpUTETHBIE halnbl

MeToamkn n TexHonorun cosgaHus I/IHCbOpMaU,I/IOHHOVI npoaykuun B COOTBETCTBUM C ee
BMaom, (bOpMOVI, LenesbiM 1 NOJS1b30BaTENIbCKUM HasdHavYeHnem

PecypcHas 6asa bubnvoTtekn onsa cosgaHust MHOPMaLMOHHON NPOAYKLMM

MHdopmaLmoHHo-6nbnuorpaduyeckmne pecypchbl rocyaapcTBeHHon/ HauuoHanbHon
6ubnuorpadcun

[MouckoBble BO3MOXHOCTW WHOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn  "WHTepHeT",
3MNEKTPOHHbIX OGUONMOTEK U UMPOBLIX KOMMekuuii, ceteBbix Oubnuorpadpuueckux 6a3
[OaHHbIX

TeHaeHUMK pasBuTUS MHHPOPMALIMOHHOTO pbIHKa

CoumonornyeckMe U MapKeTUHroBble MeTodbl M3y4eHWst noTpebHocTelr nonb3oBaTenen B
61bnnoTeyHO-NHPOPMAaLIMOHHBIX MPOAYKTaX U cepBucax

OCHOBbI 1 TEHAEHUMM PA3BUTUSI COUMANBHBIX, 'YMaHWUTAPHbIX, TOYHBIX U €CTECTBEHHbIX HayK,
XyZAOXECTBEHHOMN NUTEpaTypbl, UCKyCCTBa

HopMbl npodeccroHansHom 6ubnmMoTeyHon aTuKK

[Opyrve xapakTepucTuku

3.5.4. TpynoBas cdyHkLusA

HavnmeHoBaHne

dopMUpoBaHUe KpaeBeaYeCcKUX

6ubnuorpaduyeckort nHpopmaumm

61BNMOTEYHO-NHDOPMALIMOHHBIX PECYPCOB YposeHb
P pecypcos, Kon E/04.7 (nopypoBeHb) 7
co3[aHune 1 NpoaBMKEHNE KpaeBea4eckon KBanudukalmum

MpoucxoxaeHve TpyaoBomn
yHKUMM

3aumcTBOBaHO U3

OpuruHan X
opurmHana




Kog opurnHana  PeructpaunoHHbIi HoMep
npodeccroHanbHOro
cTaHgapTa

TpyQosble AencTens

BbisiBreHVe MeCTHbIX U KpaeBeO4YeckUx M3daHWi M3 OOKYMEHTHbIX MOTOKOB M MacCUBOB C
uenbilo  copmupoBaHna  KpaeBeauvecknx — BGUBNMOTEYHO-MH(OPMALMOHHBIX  PecypcoB
oubnmnoTekn

BeneHnvie B 6rbnunotekax Gubnuorpacmyeckoro ydeta MeCTHbIX U34aHUA Kak pervoHarbHowm
cocTaBnsioLLel rocyapCTBEHHO/HauMoHanbHom Grubnuorpacdum

C6op, NpMeM Ha XpaHeHWe M opraHu3auusi XpaHeHusi B GUBnmoTekax HeomnyGrMKOBaHHbLIX
(apx1BHbIX) KpaeBea4YECKMX JOKYMEHTOB

C6op, npuem Ha XpaHeHWe W opraHu3auusi xpaHeHusi B 6ubnuoTekax kpaeBeOyecKux
My3€MHbIX MPEeAMETOB W KONMEeKUMi

OKCnepTHbI aHanu3 M oT6op CeTeBbiX KpaeBedYeCKUX AOKYMEHTOB Af1sl 3NeKTPOHHOro
KpaeBeaoveckoro apxvBa OuGNMOTEKM, (DOPMUPOBAHWE U  BeAeHUE  INEKTPOHHOrO
KpaeBea4ecKoro apxvea 6ubnuoTeku

CosgaHve ¥ pepakTvpoBaHve  6ubnuvorpaduueckux  3amucen  ONs 9NEKTPOHHbIX
KaTanoros/MmonHbix  Gubnuorpacuyecknx peneptyapoB  MECTHbIX W KpaeBeOuyecKux
[OKYMEHTOB B 6ubnuoteke

dopmupoBaHue 1 BegeHNe 3NEKTPOHHbIX KaTarnoroB KpaeBeayYeckMX JOKYMEHTOB M MECTHbIX
n3gaHum B ombnmoTeke

OKCNepTHbI  OTOOp  KpaeBedyeckMX [AOKYMEHTOB [Aflsl  aHanuTU4YecKoW pocrnucu B
KpaeBegveckui katanor 6ubnmoreku

dopmupoBaHne u BedeHWe yHUBepcanbHOW dakTorpadumyeckont kpaesegyeckon 6asbl
NaHHbIX B Bubnunoteke

CosgaHve 1 pepakTmpoBaHvue B OuBnmMoTeke aBTOPUTETHBIX 3amMcen Ans permoHanbHbIX
aBTOPUTETHbIX (hannos

dopmMnpoBaHMe YyHMBepCanbHbIX KapTOYHbIX KpaeBeaveckux KkatanmoroB B OubnmoTekax ©
aHanuTuyeckummn brubnuorpadunyeckmm 3anucsamm

MogroToBka npocnekTa 6ubnuoTteyHoro KpaeBeadeckoro MHCbOpMaLWIOHHOI'O npoaykra

dopmMupoBaHMe U opraHu3auWsi MaccuBa Gubnuorpaduyeckux 3anucer ans GUGNUoTeYHoro
KpaeBea4eckoro MHHOPMaLMOHHOrO NpoayKTa

dopmupoBaHue ¥ opraHuM3auusi maccusa daktorpadmyeckux cnpaBok B Gubnuoteke Ans
61brnMoTeyHOro  KpaeBeAveCcKoro  SHUMKIONeANYEeCKOro/CnpaBoYHOro  MHGOPMaLMOHHOIO
npoaykTa

OT160p ¥ NoaroToBka GUONMOTEYHBIX KpaeBeavEeCKUX KapTorpadmyecknx, M30bpasuTenbHbIX 1
ayavoBu3yarnbHbIX MaTepuanoB ANS  BKIOYEHWs B OUGNMOTEYHbI  kpaeBedyeckuin
MNHMOPMAaLMOHHbIN MPOAYKT

Cos3gaHve cnpaBo4YHOrO annapata OubnMoTeyHoro kpaeBegveckoro WMHGOPMALMOHHOIO
npoAayKTa, NOAroTOBKA K TUPAXMPOBAHMIO U NPOABMKEHUIO

dopmupoBaHMe  KOHTEHTAa U BegeHwe  OUBNMOTEYHOro  kKpaeBedyeckoro — canTta
(nopTana/kpaeBeayeckon CTpaHuLbl Ha canTe BUGnNNoTekm)

dopMupoBaHWE U PEdAKTUPOBAHWME  3MEKTPOHHbIX  GUBNMOTEYHLIX  KpaeBedyYecKUX
OMGnMoTek/KoNNeKkumii Ha cante GUdNMOTEKN

CospgaHve u nopdepxkka OUOBNUOTEYHbIX KpaeBeOYEeCKUX aKKayHTOB W BUPTYyarbHbIX
Cco0bLLECTB B coUManbHbIX CETAX BUBNMoTEKN

Co3paHvie B GubnmoTekax kKpaeBeOuyecKMX IKCMO3ULIMA, BKMHOYAIOWMX M3AaHUSA, My3elHble
npeameThbl UMUK KON apXUBHbIX JOKYMEHTOB

PaspaboTka B 61bnMoTeke MHPOPMAaLIMOHHOTO KOHTEHTa ANA KpaeBeaYeCKNX SKCKYPCUOHHbIX
MeponpuaTun

Heobxoanmble ymeHus

BbISIBNSTbL U OTOMPaTh MECTHbIE U3aHUsA U KpaeBeaYeckue (NeYaTHble, HEONyBIMKOBaHHbBIE U
ceTeBble) JOKYMEHTbI U3 JOKYMEHTHbIX PECYPCOB




OcyluecTBnsiTb B OMONMOTEKE aHANUTUKO-CUHTETUYECKYD 06paboTKy KpaeBegvecKux
[OKYMEHTOB U MECTHbIX N3AaHWIA

Mcnonb3oBatb B 6G1bnunoteke MeToauku U TEXHOMOMN pa6OTbI C apXMBHbIMW OOKYMEHTaMU ”
MySGVIHbIMM npegmvetamn, B TOM 4uUcne obecneuvBaTb npuem, Yy4yeT, COXPaHHOCTb,
3KCMNOHMpoOBaHne

CosgaBaTb W pefakTMpoBaTb aBTOpUTETHble annbl AN PerroHanbHbIX PecypcoB
KpaeBea4ecKoro xapakrepa

Wcnonb3oBaTb B GMONMOTEKe TEXHOMOrMM KoprnopaTuBHoW Bubnuvorpaduyeckoin obpaboTkm
KpaeBen4eCcKknX JOKYMEHTOB U MECTHbIX U3LaHuWi

CospaBaTb M BecTu  Gubnuorpadudeckne,  daktorpaduyeckme,  MOJTHOTEKCTOBbIE
OubnmnoTeyHble kpaeBeayeckne 6asbl JaHHbIX

Wcnonb3oBate B 6UGNMOTEKE METOAMKM W TEXHOMOMMM CO3[daHus  KpaeBedyeckux
6ubnuorpaduyecknx nocobmit pasnuuHbIX TUMOB, (OPM, YMTaTENbCKOTO W  LIeNeBoro
HasHayeHusi, B TOM YMcre UsgaHui HaumoHansHon Gubnuorpadum

CospgaBaTb  SHUMKIOMEAMYECKME UM CMpaBoyHble  BMONMOTEeYHble  Kpaeseaueckue
MHOPMAaLMOHHbIE NPOAYKTbI

CospgaBaTb M WCMoOnb3oBaTb KpaeBedyeckue kapTorpaduyeckve, n3obpasuTeribHble |
ayavoBu3yarnbHble MaTtepuanbl Ans NpeacTaBneHuss B OMONMOTEYHbIX KpaeBegyveckux
MHOPMALIMOHHbBIX NPOAYKTax

dopmumpoBaTh, pa3meLlatb U pedakTUpOoBaTb KpaeBeaQ4eCKUn KOHTEHT Ha cante bubnmnoTeku
1 B coumarnbHbIX CeTAX bubnunorekm

Mcnonb3oBaTth B GUBnnoTeke MeToauKu U TEXHOMOMMU CO3[AaHUS KOMMIEKCHbIX 3KCMO3uULuii
KpaeBeg4eCKMxX JOKYMEHTOB

Paspa6atbiBath B 6MGNMOTEKE UHEOPMALIMOHHBIA KOHTEHT KpaeBeQYECKUX IKCKYPCUOHHBIX
MEPOMNPUATUIA, OPraHN30BbLIBaTb U MPOBOAMTL KpaeBeOoHeCKNe 9KCKypCeum

Heobxoanmble 3HaHus

OcHosbl 6ubnmoTtekoBeneHus, 6ubnunorpadoseneHuns, [OKYMEHTOBeeHus,
BMBNNOTEYHO-NMHOPMALIMOHHON AeATENbHOCTU, BUBNNOTEYHOIO KpaeBeaeHNs

HopmaTtuBHble npaBoBble akTbl MO  HGUBNMOTEYHO-MHPOPMALMOHHON  AEATENbHOCTY,
apXWBHOMY ¥ My3e/HOMY Aeny, MHdopMaLnoHHoW Be3onacHoOCTy, 3alumMTe aBTOPCKOro npasa
B LM(POBON cpeaie, MHTENNEKTyanbHOW COBCTBEHHOCTH, NEPCOHANbHbIX AaHHbIX

OcHoBbI UCTOpYOrpachum, apxeorpaduu, UCTOUMHUKOBEAEHWs, aTHorpaduun, My3eeBedeHus,
apx1BoBeaEeHus!

KpuTepmn 1 npuHUmMnbl 0TOOpa neyvaTHbIX U 3NEKTPOHHBIX KpaeBeaYeCKUX AOKYMEHTOB Ansi
BKITIOMEHNS B KpaeBeaveckne pecypchbl, oHabl, kaTtanorn bnbnmorek

MonckoBble BO3MOXHOCTM  MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  "VIHTepHeT",
3MNEKTPOHHbIX OGUONMOTEK U UMPOBLIX KOMMeKUuun, ceTeBbix Oubnuorpadumyeckux 6a3
AaHHbIX 1 CepB1COB

CTpyKkTypa U coCTaB KpaeBegyeckux (POHOOB WM KpaeBeayveckoro CnpaBOYHO-MOMCKOBOrO
annaparta 6ubnvoTteku, npaBuna nx opMMpoBaHMS N NCNOMNb30BaHNSA

MpaBuna paboTbl C ANEKTPOHHbLIM KpaeBeg4YECKUM apXnBom GnbnmoTtekm

MpaBuna npuema, xpaHeHUs, MCMOMb30BaHUSA, SKCMOHUPOBAHWS APXMBHBLIX [OKYMEHTOB W
My3eViHbIX NpeameToB B Gubnunoteke

[MpaBvna BefeHWS 3MEeKTPOHHbIX KaTanoroB KpaeBeAYeCcknx JOKYMEHTOB U MECTHbIX U3[aHUN,
yHUBEpCcarnbHOW hakTorpacduyeckoi kpaeseagyeckon 6a3bl JaHHbIX B 6ubnmoteke

MeToauku M TexHomnoruyM cosfaHusi GUBNMOTEYHbIX KpaeBeg4yeckux 6m6nmorpacbw-|ecmx
NPOAYKTOB pasfnMyHbIX TUNOB, BUOOB U LeneBoro HasHavyeHusa

OCHOBbI U TEHAEHLMU pa3BUTUA coumarbHbIX, 'YMaHUTAPHbIX, TOYHbIX U €CTEeCTBEHHbIX HayK,
Xy,D,O)KeCTBeHHOVI nuTepartypbl, UICKyCcCTBa

Hopwmbl npodheccrnoHanbHON GMGMoTEHHOM STUKM

[Opyrve xapakTepucTuku




3.6. O6o6LwWeHHas TpyaoBasa pyHKLMsA

BubnnoteyHas nccnegoBaTenbckas, YpoBeHb
HanmeHoBaHne Kog F 7

MeToauveckasi U NpoeKTHast 4eATENbHOCTb KBanudukalmm
[NpoucxoxaeHne

p e . 3amMmcTBOBaHO 13
0606LeHHON TpygoBon OpwurmHan X
opurmHana
PyHKUMM
Koa opurmHana  PernctpaumoHHbIN HOMep
npodeccroHanbHoro
cTaHgapTa

B0o3MOXHble HAaMMEHOBaHNS MeTtoaunct

OOMmKHoCTen, npodeccuit

Beaywmn metognct

[maBHbIN MeToaNCT

CreunanucT No NPOEKTHON AeATENbHOCTH
Hay4HbIi coTpyaHuk 6ubnuoTteku
Benywwimin Hay4HbIN COTPYAHMK BMBNMoTekn
["MaBHbIN HayYHbIV COTPYAHWK BubnmoTekn
Y4eHbIi cekpeTapb bubnmoTtekn

TpeboBaHusi kK 06pasoBaHnto
1 06yyeHuo

Briclwee obpasoBaHue - 6akanaspuar

nnn

Beicwee obpasoBaHue (HenpodunbHoe) - 6akanaspuaT 1 JONOMHUTENbBHOE
npodeccroHanbHoe obpaszoBaHue - NpPorpamMMbl NOBbILLEHUST KBAanNnduKaLumm, NporpamMmvel
npodeccroHanbHOM NepenoaroToBKM No NPOGUII0 AEATENbHOCTH

nnn

Briclwee obpa3soBaHue - maructpaTypa

nnn

Beiclwee obpasoBaHue (HenpodunbHOe) - MarucTpatypa u AOMNoNHUTENbHoe
npodeccrnoHanbHoe obpaszoBaHue - NPorpamMMbl NOBbILLEHUST KBAanuduKaLumm, Nporpamvel
npodeccroHanbHOM NepenoaroToBKM MO NPOGUITI0 AEATENbHOCTH

TpeboBaHuWs K onbITy
npakTu4yeckon paboTbl

[ns ponxHOCTM "BeayLmii MeToaucT" cTax paboTbl No Npodunto AesTENLHOCTU HE MeHee
Tpex ner

[ns gomkHOCTM "rmaBHbIA MeToAUCT" cTax paboTbl B JOMKHOCTY BedyLlero MetoancTta He
MeHee Tpex net

[ns gomKHOCTM "HayYHbIN COTPYAHWK BubnuoTekn” ctax paboTbl No NPodUo AeATENLHOCTU
He MeHee Tpex NneT, MpPW HanMuum marncTpaTtypbl 6e3 npeabaBneHns TpeboBaHUi K CTaxy
paboTbl

[na gomKHOCTM "BeAyLLMIA HAayYHbIN COTPYAHWK BubnmoTekn” ctax paboTbl B 4OMHKHOCTH
Hay4HOro COTpyAHMKa He MeHee Tpex feT, MPY HanM4unn y4eHow cTeneHn ctax paboTsl B
[OIMKHOCTW Hay4YHOro COTPYAHUKa He MeHee OAHOro roaa

[Ina gomKHOCTM "rnMaBHbIN HayYHbIA COTPYAHUK BUONMOTEKN" - HaNM4Yne y4eHOoW CTENEHN 1
cTax paboTbl B JOMKHOCTU BeyLLEro Hay4HOro COTpyAHNKa He MeHee Tpex neT

[ns fomKHOCTM "yyeHblii cekpeTapb GUbnuoTekn" ctax paboTbl B JOMKHOCTM BeyLLEro
(rmaBHOro) Hay4HOro COTPyAHUKa BBNNOTEKM, Ha PYKOBOAALLMX AOIMKHOCTAX B GBubnvoteke
He MeHee Tpex NneT, MPY HanM4ynn y4eHow! CTeneHn - He MeHee O4HOro roaa

Ocobble ycrosus gonycka K
pabote

[Opyrve xapakTepucTuku

PekomeHayeTcsa gononHutensHoe npodeccroHansHoe obpa3oBaHue - NporpaMmbl
NOBbILLEHUS KBann@UkaLumm no Nnpounio AeaTenbHOCTU (He pexe OOHOro pasa B Tpu roaa)

[OononHuTtenbHbIe XapakTepUucTUkKu

HavnmeHoBaHne Kon HavnmeHoBaHve 6a30BoW rpynmbl, AOMKHOCTM (Npoddeccum) nnm
[OKyMeHTa cneuuanbHOCTH
OK3 2622 CneumanncTbl bubnunoTek
EKC - HayuHbIi coTpyaHUK Gnbnunotekn

MeToaucT LeHTpanM3oBaHHOM OMBNNMOTEYHON CUCTEMBI, BMBNNOTEKUN, My3es,
KNyBGHOro y4pexaeHusi, Hay4YHO-MeTOANYECKOro LieHTpa HapoaHOoro
TBOpYECTBA, JOMa HAPOAHOro TBOPYECTBA, LeHTpa HapOAHOW KynbTypbl
(kynbTypbl U flocyra) U ApYrMx aHanorM4HbIX opraH3auui

Y4YeHblIi cekpeTapb 61MbnMoTekn, LEHTPanM3oBaHHON OMBNNOTEYHON CUCTEMDI
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OoKnAaTP 24083 MeToguct 6ubnuoTekn, JoMa HApOAHOro TBOPYECTBA, KIyBHOro yupexaeHus,

My3esi, LleHTpa (Hay4HO-MeTOoAMYECKOro, HapoaHoW KynbTypbl v Ap.)

OKCO 8.51.03.06 BubnnoTeyHo-MHpopMaLMoHHas 4esATeNbHOCTb

8.51.04.06 BnbnmoTeyHo-nHopmaLmoHHast AesiTeNbHOCTb

3.6.1. TpynoBas cyHkuusA

HavnmeHoBaHue

BnbnuoTeyHas nccneposartensckas pabora YpoBeHb

Kopa F/01.7 (nogypoBeHb) 7
KBanudukaumum

MpouncxoxaeHne TpyaoBom
dYHKUMK

3anmcTBOBaHO 13

OpurmHan X
opurmHana

Kopg opurnHana  PermctpaunoHHbIN HOMep
npodeccroHanbHOro
cTaHpgapTa

Tpynosble genctens

AHanu3 cocTosiHMSA U OCHOBHLIX HaMpaBneHun aesTensHoCcTM GubnnoTekn/6ndnuoTek, Boibop
1 060CHOBaHWE aKTyarbHOCTU TeMbl GUGIIMOTEYHOTO UCCNEeaOBaHUS

Pa3paboTka nporpaMmbl WCCIeAoBaHUsA, HanpaBfEHHOro Ha u3yvyeHue 6UGNUOTEYHON
[eATenbHOCTU: onpedeneHue LEenuM W OCHOBHbIX 3adad, obbekTa, npegmeTa, rvnoTtes
nccrnefoBaHusl, BbIOOp Lenesoi  ayauTopun, MeToda WM COBOKYMHOCTUM  METOAOB
nccnegoBaHus

dopmupoBaHne B 6ubnMoTeke UccnegoBaTenbCKoW PYNMbI/rpynn M - pacnpegenexHve
OYHKLMIA MEXAY UCNOMHUTENAMMN

OpraHusauusi n npoBegeHne 6MBIMOTEYHOro NccneaoBaHus/ero 4actu

O6paboTka 1 aHanu3 Nosly4YeHHbIX B XOAE€ W/WnK No pe3ynbTaTtam UCCReAoBaHWs AaHHbIX C
Lenblo BHEAPEHUS ero pesynbTaToB B GUBNMOTEYHYO NpaKTuKy

0O606LeHre ntoroB GUbNMOTEYHOrO MccneaoBaHUsa (ero Yactu), pa3paboTka NpeanoXeHun
no pasBuTUIO BUBNMOTEYHON AeSTENIbHOCT Ha OCHOBE MOMYYEHHbIX AaHHbIX

MogroToBka oT4eTa O NpoBeAEHUN BUBNNOTEYHOIO NCCNEeaoBaHNs

Heobxoammble ymeHns

CocTaBnaTb NnaH 6ubnmoTeyHoro nccnefoBaHns 1 opMynmnpoBaTh 3agaymn

MpuMeHATbL MeToaMKkM npoBedeHns M 06paboTkM pe3ynbTaToB HayYHbIX W NPUKNAagHbIX
BUBNNOTEYHBIX nccnenoBaHui, B TOM yucne c UCMONb30BaHNEM
MHOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMUIA

AHanusnpoBaTb 1 006006WaTe WHMOPMaLMIO O HanpaBfneHusix pasBuUTUA BubnunoTeuHow
[eATenbHOCTU U COLMOKYNbTYPHON cdhepbl

CocTaBnsiTb aHanuTu4eckne MaTtepuansl No pe3ynbTatamMm OMbnmnoTeyHoro nccnegoBaHns

PaspabatbiBaTe M nNpeacTaBnAaTb pesynbTaTel GUONMOTEYHOro MCcnedoBaHUA C  LEnblo
BbIpaboTKM NPeAnoXeHU No pa3BUTUI0 BUBNNOTEYHON AeATENbHOCTM

Heob6xoanmble 3HaHUSA

OcHoBbl GubnunoTekoBeneHns, GubnuorpadoBeaeHUsi, [OKYMEHTOBEAEHUS, UHAOPMAaTHKK,
MHOPMALIMOHHOW KyNbTypbl

OcHOBbI  rOCYAapCTBEHHOW TMONMUTMKM B cdepe KynbTypbl, Hayku W oGpasoBaHus,
HOPMaTMBHbIE MNpaBOBble akTbl MO  GUBNMOTEYHO-UHCPOPMALIMOHHOW  [EesTeNIbHOCTY,
MH(OPMALMOHHOWM  Ge30MmacHOCTY, 3aluMTe aBTOPCKOrO MpaBa B UMKPOBOW  cpeae,
VHTENNeKTyanbHoW COGCTBEHHOCTM, NEPCOHANbHBIX AaHHbIX

OcHOBbI TeOpUM U METOHOJSIOTMM  UCCIefoBaTeNbCKOM  AeATeNbHOCTM B obractu
6ubnuoTtekoBeaeHusi, GubnuorpacdoBeneHunsl, KHUroBegeHus,, GubnuomeTpun, coumonoruu,
BO3pacTHOW Neaarorvku U NpuKagHon Ncuxonorum

OpFaHVI3aLI,I/1$|, MEeTOOUKM U TexHomnormn nposefeHusa COoUUONOrn4ecknx, MapKeTUHroBbIX,
OubnNnoTekoBea4ECKNX U KHUFOBEAYECKUX NCCIEAOBAHMUN

Hopmbl npodeccroHansHon GUBrMOTEYHON STUKKN N KOPNIOPATUBHOW KyNbTypbl
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Opyrue xapakTrepucTuku

3.6.2. TpynoBas cyHkuusA

HavnmeHoBaHue

BnbnuoTeyHas meTognyeckas pabota YpoBeHb

Kopa F102.7 (nogypoBeHb) 7
KBanudukaummn

MpouncxoxaeHne TpyaoBom
dyHKUMK

3anmcTBOBaHO 13

OpurnHan X
opurnHana

Kog opurnHana  PermctpaunoHHbIN HOMep
npodeccroHansHoro
cTaHpgapTa

TpyQosble AencTens

AHanu3 cCoCTOsIHUSI 1 OCHOBHBIX HanpaBneHuin aeaTenbHocTh Gubnunotekn/6ndnmoTexk

MOHNTOPWHF TekyLlen AeaTensHoCTn GnbnunoTekn/6ubnuoTek

MoarotoBka aHanMTMYECKMX MaTepuarioB Mo pesynbTaTaM MOHUTOPUHIra OesTeNbHOCTU
oubnmnoTekn/6ndnmoTek

Pa3paboTka CUCTEMbl KOMMYECTBEHHbIX W KAa4YeCTBEHHbIX MokasaTenen ydveta paboTbl
oubnmnoTekn/6nbnuoTek, METOLOB pacyeTa nokasaTenen

BepeHune cratuctuyeckoro yyeTa 6ubnuoTeyHo geATenbHOCTH

MoarotoBka CBOAHbLIX MMAHOB M OTYETOB O [AesATenbHOCTM 6ubnuoTtek no pPasnn4HbIM
HanpasJrieHnsam, B TOM Yucne no METOANYECKON OeATENBHOCTU

BbifiBneHne, aHanu3, oueHka W BHeOpPeHWe MONOXUTENbHOro onbiTa npodeccuoHansHom
OMBnMoTeYHON AeATeNbHOCTH

OkasaHvne KOHCYNbTaUMOHHON MeTOoAMYeckorW nomMowm 6ubnuotekam Mo  pasnuyHbIM
HanpaBneHnaMm OGMBNMOTeYHO-MHPOPMALIMOHHOW AESTENbHOCTU: YCTHO, MUCbMEHHO, OYHO
n/vnn AMCTaHUMOHHO

OpraHudaumMss 1 npoBeAeHWe  OUBNMOTEYHBbIX  METOAMYECKUX  MEeponpuAaTUiA B
CTauMoHapHOW/ ANCTaHUMOHHOM hopmax

PaspaboTtka nporpamm 00y4yeHuss C y4yeTOM YpOBHEeW MpodecCMoHanbHOW MNOAroTOBKU
paboTHuKoB BMbnMoTekun: onpeaeneHne TeMaTukn 1 3agad obyyeHus, Bbibop MeToaoB, hopm
1 TEXHONOorni oby4eHus

MpoBeneHve B GUONMOTEKE 3aHATUA B pa3nuyHblXx oBpasoBaTenbHbIX hopmaTtax, B TOM
yucrne ¢ NpYMeHeHUeM AVUCTaHLMOHHBIX 06pa3oBaTerNbHbIX TEXHOMOMUI

Paspabotka B  6GMGNMOTEKE  HOPMAaTWMBHOM,  OPraHU3aLUMOHHOW,  TEXHOIOMUYECKONM,
METOAMYECKO JOKYMEHTaLmm

Paspabotka npeanoxeHnn no NOBbLILLEHNIO adpdpekTBHOCTM AeaTenbHOCTH
6ubnunoTekn/6nbnmnoTex

Pa3paboTka nepcnekTMBHbIX 1 TEKYLLMX NIIAHOB METOAMYECKOM OEeATENBHOCTM B1bnmMoTekm

Heobxoammble ymeHus

AHanuavpoBate ¥ o0600WwaTtb WHdopMaumio 06 akTyanbHOM COCTOSIHUM M OCHOBHbIX
HanpaBneHuax pas3BuUTUs GUGNIMOTEYHO-MHGOPMALIMOHHON AEATENBHOCTM

OCyLECTBISATE MOHUTOPUHT M ONAarHOCTUKY GUGIMOTEYHON AEATENIbHOCTM, NPeACTaBMsATL UX
pesynbTaTbl

Cobupars, obpabaTtbiBaTb MU aHanusupoBaTb  MEPBUYHYIO MHOpMaumMi O
61BNMOTEYHO-MHOPMALIMOHHOW AEATENBHOCTM

[OTOBWTbL aHanMTUYeCcKMe U CTATUCTMYECKME MaTepuarnbl Mo pesyrnbTaTaM MOHWUTOpUHIa U
[NarHoCTMKM GUbNMoOTEeYHO-NHPOPMALIMOHHON AEATENBHOCTH

BbigBNATb, aHanusupoBaTtb, oueHuBaTb U 06006WaTb NONMOXUTENbHbI  (MepesoBown,
MHHOBALMOHHbIN) ONbIT BUBNMOTEK, OpraHN30BbIBaTL €0 BHEAPEHME

PaspabatbiBatb B OUBNMOTEKE HOPMATUBHYHD, OPraHM3aUMOHHYHD, TEXHONOrMYECKYyHo,




MeToaMNYECKY BUBNMOTEYHYO [OKYMEHTaLIMIO

OkasbiBaTb KOHCYNbTALUMOHHYIO METOAMYECKYID M MPaKTUYecKyld nomolub Gubnuotekam B
OYHOM W JUCTAHLIMOHHOM pexume

PaspabatbiBaTh U peanu3oBbiBaTb B GMGNMOTEKAX NporpaMMbl MOBbILIEHWUST KBanudukalmm
OUBNMOTEYHBIX KaapPoB

ObecneyrBaTtb NpoLEcc NOBbILLEHNSA kBanuduKkaummn B bubnmoTtekax y4ebHO-MeTOANYECKUMM
MaTepuanamu B TPaanLMOHHOW 1 3MNEKTPOHHOW dhopmax

MpumeHaTe B BubnMoTekax WMHGPOPMALMOHHO-KOMMYHUKALIMOHHbIE — TEXHOMOrMM  Ans
ocyLecTBNeHusi npoeccroHarnbHbIX 3aaad

Heobxoanmble 3HaHUS

OcHoBbl 6ubnuoTekoBeaeHusi, bubnuorpacdoBeaeHnsi, JOKYMEHTOBEAEHNS, MHDOPMATUKN

OcHOBbI  TOCYapCTBEHHOW MONUTMKM B cdepe KynbTypbl, Hayku W obpa3oBaHus,
HOpPMaTUBHbIE MpaBOBble akTbl N0  BGUBNMOTEYHO-UHDOPMALIMOHHON  AEATENbHOCTH,
MHpOPMaLMOHHOW  Ge30macHoCTW,  3aluTe  MHTEenneKkTyanbHOW  COBCTBEHHOCTU U
nepcoHarnbHbIX AaHHbIX

OcHoBHble HanpaBneHus pa3sutus bubnunotevHoro gena B Poccuiickon degepauum n Mmpe

Teopusi GUBGNMOTEYHOTO MEHemKMeHTa U MHHOBALMOHHO-MeToamveckon paboTbl B cdepe
OMBnMoTEeYHON AEATENbHOCTU

MpyHUMNBI OpraHn3aummn 1 cogepxaHve paboTbl GUBIMOTEYHBIX METOANYECKUX CMYXO

TexHonormm opraHuMsauum u npoBeAeHUs BUONMOTEYHbIX METOAMYECKMX MEepOonpuaTuin
pasnunyHbIX hopmaTos

Hopmbl npodeccroHanbHOM 3TUkn GnbnmnoTekaps n KopnopaTUBHOM KymbTypbl

[pyrve xapakTepucTukm

3.6.3. TpynoBas cyHKuus

HanmeHoBaHue

BubnuoteyHas npoekTHas AeATeNbHOCTb YpoBeHb

Kopa F/03.7 (nogypoBeHb) 7
KBanudunkaumm

MpouncxoxpeHne TpyaoBom
PyHKUMM

3anmcTBOBaHO 13

OpvrvHan X
opuruHana

Kop opurvHana  PernctpaumoHHbIN HOMep
npogpeccroHanbHOro
cTaHgapTa

TpynoBble AencTBuA

AHanu3 npobnemMHon CoUMOKYNbTYPHOW CuTyaummn, Tpebyiowen pa3paboTku u peanvsauum
6ubnuoTeyHoro NpoekTa

Pa3paGoTka OMONMOTEYHOro NpoekTa: onpeferieHMe LEenuM U OCHOBHbIX 3ajad, BblGop
LieneBoi ayauTopun, METOLOB M CPOKOB peanusauum, OxuaaeMbiX pesynbTaToB, KpUTepues
3hdeKTUBHOCTIN

Onpe,qeneHme n o6ocHOBaHue OopraHn3aunoHHbIX, MaTepuanbHO-TEXHUYECKUX,
TEXHOJI0rM4YeCKuX, dI)MHaHCOBbIX, MHq)OpMaLI,MOHHbIX N KagpoBblX pecypcos, HeobxoanMbIX
ana peanusaunm 6ubnuoTteyHoro npoekTa

OnpepeneHve Kpyra MOTEHUManbHbIX rpaHTogaTenend B 3aBACUMMOCTM  OT  Lienen
paspabaTtbiBaeMoro 6MbnMoTeYHOro NpoekTa

OCbOpMJ'IeHI/Ie 3asBKM Ha BUBNMOTEYHbIV NPOEKT B COOTBETCTBUN C YCNOBUAMU rpaHTOAaTENA

dopmupoBaHue paboyeri rpynnbI/rpynn no peanusauum GubnMoTeyYHoro npoekTa

Peanusauusi 6ubnuorteyHoro NpoeKTa cornacHo KaneHaapHomy nnaHy

KoopauHauus AesTenbHOCTM No peanu3aumm 6ubnmMoTeyHoro mpoekTa, B3auMoLeWcTBue C
naptHepamu, obliee ynpaBneHue KOMMyHUKaLMAMU NPoeKTa




MOHMTOPWHT, KOHTPOSb U TEKYLLAs KOPPEKTUMPOBKA peanu3aumnm 61ubnmMoTeYHoOro npoekTa

AHanu3 achHeKTUBHOCTY BbINOMHEHWSI BUBNMOTEYHOro NpoekTa

HOLLFOTOBKa oT4yeTa, pa3p360TKa MeToan4YeCKnx mn I/IHd)OpMaLlI/IOHHbIX mMaTtepuanoB no uTtoram
peanusauum 6ubnnoTeyHoro npoekTa

Heobxoanmble ymeHus

OcyLlecTBNATL aHanu3 npobnemMHon cuTyaumm M Nouck MHdpopmaumn, HeobxoavMmon Ans
pa3paboTkn n peanu3aumn GUBNMOTEYHOro NpPoekTa, HanpaBfEHHOro Ha pelleHve 3ajad B
cepe coumanbHoM, WHAPOPMALMOHHON, KyMbTYPHOW, MNPOCBETUTENHLCKON AeATernbHOCTM
6ubnmotekn

Onpepensite  Uenb, 3aaqv, OXuAaemble pesynbTatbl W KpUTEpUM 3PDEKTUBHOCTU
OubnNMoTEeYHOro NpoekTa

Mcnonb3oBaTb METOAMKN U TEXHOMOMMM NMPOEKTHON AEATENbHOCTU C YYeTOM cneundukmn nx
npuMeHeHusi B GUbnmoTe4Ho-mMHOPMaLnoHHOM cdepe

OdopmnsATe B GUBNMOTEKE NPOEKTHYI AOKYMEHTauuio Ha Bcex 3atanax paspaboTku u
peanusauum 6ubnnoTeyHoro npoekTa

nﬂaHVIpOBaTb neAaTenbHOCTb Mo  peanusauuun oubnmnoTteyHoro npoeKkTa, OCYLeCTBNATb
KOHTPOJTb 1 MOHUTOPUHT BbINONTHEHUA 3a4a4y NpoeKTa U CPOKOB NX BbIMONTHEHUSA

Pacnpepenats 06s3aHHOCTM  Mexay uyneHamu paboden rpynnbl MO peanusauun
OuBNMoTEYHOro NpoekTa

[oToBMTE B GubNMoTeke OTYETHYI0 OOKyMeHTauuo, mMetogundeckue u MHOPMaLMOHHbIE
MaTtepuanbl No pesdynbTaTtam peanu3auuu 6ubnuoTteyHoro npoekTa

BbicTpavBaTh KOMMYHMKaLMIO CO creumanicTamv 6ubnmoTekn n BHELWHUMU NapTHepaMun no
peanusauum GnbnnoTeyHoOro npoekTa

Heobxoanmble 3HaHus

OcHoBbl GubnunotekoBeaeHns, GubnuorpadoBeaeHUsi, AOKYMEHTOBEAEHUS, UHAOPMaTHKK,
COLMOKYbTYPHOrO MPOEKTUPOBAHNS, CoLManbHbIX KOMMYHMKaLWNA

OCHOBbI  FOCYAapPCTBEHHON KyNbTYPHOM MOMATWKM, HOPMAaTMBHbLIE MNpPAaBOBble akTbl MO
BUBNMOTEYHO-MHOPMALIMOHHON OeATeNbHOCTU, UHAOPMAaLIMOHHON Ge30nacHOCTH, 3alumTe
MHTENNeKTyanbHoM COGCTBEHHOCTM M NEePCOHarbHbIX AaHHbIX

OcHoBbl NPOEKTHOro MeHeXKMeHTa U MapKeTUHIOBbIX TEeXHOMOornm

OcHoBHble HanpaeneHus passuTus GubnuoTeyHoro aena B Poccuiickon Geaepaumm n myupe

OcobeHHocTH pa3p860TKVI n peanunsaumun 61BNMoTEYHBIX NPOEKTOB pa3finyHbIX TUNOB

TeOpMﬂ N TeXHONnornm coumanbHOro napTHepCcTBa n CeTeBoro B3anMOAEeNCTBuS

Hopmbl npodeccroHansHon 6UBIMOTEYHON STUKKN N KOPNIOPATUBHOW KyNbTypbl

[Opyrve xapakTepucTuku

3.7. O6o6LweHHas TpyaoBasa pyHKLMsA

OpraHusaums 0eaTenbHOCTU CTPYKTYPHOTO YpoBeHb
HanmeHoBaHue P s A PYKTYP Koa G P 7
nogpasaeneHust bubnuoTekm KBanudukalmm
MpoucxoxaeHne
p ° o 3aMmMcTBOBaHO 13
0606LLeHHON TPyO0BOWA OpuruHan X
opuvruHana
PYHKUMM

Kog opurnHana  PeructpauuoHHbI HoMep
npodgpeccroHanbHOro
cTaHgapTa

Bo3MoXxHble HaumeHoBaHUst
OOMmKHocTen, npodeccuit

3aBefyoLLmnii CeKTOpoM GUbnuoTekm
3aBeayoLmnii oTAENoM (LEHTpOM) BubnmoTeku
PykoBoauTenb oTaeneHus (AenaptaMmeHTa, KoMmnnekca, ynpasneHus, ueHTpa) bubnuoteku

TpeboBaHus k 06pa3oBaHUi0

Bhiciuee o6pa3oBaHue - Gakanaspuart




1 06yyeHuo

unm
Beicwee obpasoBaHue (HenpodunbHoe) - bakanaBpuaT 1 SONOMHUTENbHOE
npodeccroHanbHoe obpaszoBaHue - NporpamMMbl NOBbILLEHUST KBannduKaLumm, nporpamMmvbl
npodeccroHanbHOM NepenoaroToBKM No NPOGUII0 AeATENbHOCTH

unm

Beiclwee obpa3oBaHue - maructpaTypa

TpeboBaHus k onbITy
npakTnyeckomn paboTbl

[ns pomkHOCTM "3aBeaytoLwmin cekTopom brubnmoTtekun” ctax paboTbl no npodunto
[eATenbHOCTU HE MEHee TpeX NET, B AOMKHOCTM BeayLlero (rnaBHOro) cneyuanucta
©MGnMoTEeKM - He MeHee 0HOro roaa

[ns gomkHOCTKM "3aBeaytownin otTaenom (LeHTpoM) 6ubnuoTekn” ctax paboTbl B AOMKHOCTU
3aBeAyHoLLErO CEKTOPOM, BeAyLLEro (rMaBHOro) cneuuanvcta bubnmoteky He MeHee 04HOro
roga

[ns gomkHOCTK "pykoBoaMTENb OTAENEHWS (denapTamMmeHTa, KOMMIeKca, ynpaBneHus,
LeHTpa) brnbnunotekn" ctax paboTbl B JOMKHOCTY 3aBeayHOLLErO CEKTOPOM BUGNMoTEKH He
MeHee Tpex reT, 3aBeAytoLlero oTaernom 6ubnmoTekn - He MeHee OAQHOrO roga

Ocobble ycnosusi gonycka k
paboTte

Opyrve xapakTepucTuku

PekomeHayeTcsa gononHutensHoe npodeccroHansHoe obpa3oBaHue - NporpaMmbl
NOBbILLEHUS KBannukaumm no Nnpounio AeaTenbHOCTH (He pexxe 0OHOro pasa B Tpu roga)

[ononHuTenbHble XapaKTepUCTUKMN

HavnmeHoBaHne Ko HavnmeHoBaHve 6a30BoW rpynmbl, AOMMKHOCTM (Npodyeccum) nnm

AOKyMeHTa cneumnanbHOCTH
OK3 2622 Cneumannctbl bubnmoTek
EKC - 3aBeayoLLmn oTAenom (CektTopom) 6ubnmoTekn, LeHTpanvM3oBaHHoOM

61bnmoTeyHon cucTemsl
OKMATP 20316 Bubnunotekapb
OKCO 8.51.03.06 Brbnunote4Ho-nHopmMaLUmMoHHasa AeATenNbHOCTb
8.51.04.06 Brbnunote4Ho-nHopmaLmMoHHasa AesTeNbHOCTb

3.7.1. TpynoBas cdyHKuusA

MnaHnpoBaHne paboTbl CTPYKTYPHOrO YpoBeHb
HavnmeHoBaHune nogpasaeneHust bubnuoTekm Kopa G/01.7 (nogypoBeHb) 7
KBanudunkaumm

MpouncxoxpeHne TpyaoBom
PyHKUMM

3anmcTBOBaHO 13

OpurnHan X
opuruHana

Kop opurvHana  PernctpaumoHHbIN HOMep
npogpeccroHanbHOro
cTaHgapTa

TpynoBble AencTBuA

Tekywuin aHanma GubnmoTeyHoOM AeATENbHOCTY CTPYKTYPHOrO nogpasaeneHus bubnuoreku

lMocTaHoBKa MnaHOBbIX (TeKyLI.lI/IX n CTpaTerVNeCKVIX) uenen wu 3agad CTPYKTYPHOro
noapasaeneHunsa 6UbnuoTekn 1 OTAENbHbIX CNELMAnMCTOB noapasaeneHusa

Onpegenenve  pecypcoB, HeobxoAuMbIX —ANA  peanu3aumu  3agad  CTPYKTYPHOTO
noapasaerneHusi GUGNUOTEKN N OTAEMNbHbIX CNELMAnMCTOB, OTBETCTBEHHbIX UCTIONHUATENEN

Onpegenexne o6bema paboTbl CNELMAnUCTOB CTPYKTYPHOro nogpasgeneHus Gubnmoreku u
pacrnpegeneHue 3agaHnun Mexay HAMK

PaspaboTka TekylwMX W NEepCneKTUBHbIX MNaHoB paboTbl CTPYKTYPHOrO noapasaeneHuns
6rubnmoTekn, BegeHve NNaHOBOW AOKYMeHTaLum

HeobxoanmMble ymeHusi

AHanuanpoBatb BUGNNOTEYHYID AESTENbHOCTL MOAPAa3deneHnst B UEnsiX  MOBbILUEeHUs
3(pcheKTUBHOCTM NPOU3BOACTBEHHbIX NPOLECCOB

¢0pMyJ‘IMpOBaTb uenn, 3agayvu, onpenenatb 06513aHHOCTU 1 TpyAoBble nencTeus



consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38836F0EC8410451E79CDBEEF911E57B8F2AB81164C8983D7149E8549F8DFO7xDG
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38836F0EC8410451E79CDBEEF911E57B8F2B9814E408B82CC1D9D901FA9992BEBC4E45B1A0003BF21D7OAx7G
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E3883CFFE9801B494373C5E7E3931958E7F7BE904E438A9CC91783994BFAODxEG
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38834FBEF8E1A441E79CDBEEF911E57B8F2B9814E408B82C9159D901FA9992BEBC4E45B1A0003BF21D7OAx7G
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38834FBEF8E1A441E79CDBEEF911E57B8F2B9814E408B87CD119A901FA9992BEBC4E45B1A0003BF21D7OAx7G
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38837F9E88513421E79CDBEEF911E57B8F2AB81164C8983D7149E8549F8DFO7xDG
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38837F9E88513421E79CDBEEF911E57B8F2B9814E408B81CB1D99901FA9992BEBC4E45B1A0003BF21D7OAx7G
consultantplus://offline/ref=CDFD5C77DE7E5E830DA70C419D58E38837F9E88513421E79CDBEEF911E57B8F2B9814E408B86C8119C901FA9992BEBC4E45B1A0003BF21D7OAx7G

crneunanucToB nogpasaeneHust bubnmoteku

Mcnonb3oBaTb METOAMKA M TEXHOMOMMM COCTaBNEHUSI TEKYLMX U MEpPCreKTUBHbLIX MraHoB
paboThbl CTPYKTYPHOrO NoApasaeneHns Guénuoteku

Mcnonb3oBatb MHq)OpMal_lMOHHO-TeJ'IeKOMMyHVIKaLWIOHHbIe TexXHOonormn Ona coctaBleHna un
peanusaunn nnaHoB 1N NporpamMm pasBUTUA CTPYKTYPHOIro nogpasaeneHna 6ubnumoTeku

KoopavHupoBaTe M COrmacoBbiBaTb MMaHbl CTPYKTYPHOrO noApasfenieHus ¢ apyrummu
noapasgeneHusiMu 6ubnmoTteku

Heobxoanmble 3HaHUs

OcHoBbl GubnunoTekoBegeHns, GubnuorpadoBeaeHUsi, AOKYMEHTOBEAEHUS, UHAOPMATUKK,
61BNMoTEYHO-MHOPMALIMOHHON  AeATEeNbHOCTN, FOCYAapCTBEHHON MONMUTUMKM B cdepe
KynbTypbl, HAyK1 1 00pa3oBaHus

HopmaTtmBHble npaBoBble akTbl MO 6VIGHMOTGHHO-MHQ)ODMQLWIOHHOVI AEeATEeNbHOCTN,
ynpasrieHno nepcoHasnom, MHOPMaLMOHHON 6esonacHocTy, 3awuTe VIHTeJ'IJ'IeKTyaJ'IbHOVI
COBCTBEHHOCTY U nepcoHarnbHbIX AaHHbIX

JlokanbHble HopMaTUBHbIE U MeToAMYEeCcKMe JOKYMEHTbI G1bnmoTekn/6udnuoTtek

Poccuiicknuin 1 3apybexHbii OMbIT MpakTu4eckor paboTel MO NPOU0  AEATEnbHOCTH
nogpasgeneHunst bnubnmoreku

OCHOBbI 1 TEXHONOTMM OMBNMOTEYHOTO MEHEAXKMEHTA

OCHOBBbI 3KOHOMMKM KyNbTypbl, 3KOHOMWUKM BG1bnnoTeyHoro gena

BubnuoteyHas ctatucTuka

OcHOBbI Hay4HOW opraHu3aumn Tpyaa

Hopmbl 1 HOpMaTMBbLI MPOM3BOACTBEHHBIX MPOLIECCOB 6ubnuoTekn

TpeboBaHusa Kk paspabotke B 6uGNMOTEKE  OpraHU3aLMOHHO-TEXHOSOMMYECKON 1
pernameHTMpyoLLen AoKyMeHTaumm

BHyTpeHHWe pernmameHTbl 1 Npoueaypbl opraHu3aumMu paboTbl CneunanucToB CTPYKTYPHOrO
noapasaeneHunst bnubnmoreku

Llenu, npuHUMnbl 1 TEXHONOrMK ynpasneHns nepcoHanom bubnuorekm

Hopmbl npodeccroHanbHon GUBNMOTEeYHONM 3TWMKM U KOPNOPaTUBHOWM KynbTypbl, AENOBOro
obweHns

[Opyrve xapakTepucTuku

3.7.2. TpynoBas cdyHKLMsA

PykoBoacTBo paboTow CTPyKTYpPHOro YpoBeHb
HavnmeHoBaHune nogpasaeneHust bubnuoteku Kopa G/02.7 (nogypoBeHb) 7
KBanudukaumum

MpouncxoxpeHne TpyaoBom
PyHKUMM

3anmcTBOBaHO 13

OpuruHan X
opwrvHana

Kog opurnHana  PeructpauuoHHbI HoMep
npogeccrMoHanbHOro
cTaHgapTa

Tpynosble genctens

KoopavHauusi fesTenbHOCTM paBGOTHUKOB CTPYKTYPHOTO noapasgeneHvs Gubnuoteku no
BbIMOIHEHWUIO NOCTaBMEHHbIX 3aAad

PaspaboTka NpoeKkToB 1 nporpamm paboTbl CTPYKTYPHOTO NoapasaeneHust Gubnmoteku

Pa3pa60TKa OpFaHM3aLlVIOHHO-TeXHOJ'IOFW-leCKOVI OOKyMeHTauunun no ynpasrieHuo
npon3BoACTBEHHbIMU NpoLeccaMn CTPYKTYPHOro noapasaeneHuns onbnuotekn

MpumeHeHne HopM Tpyaa Ans paboT, BbINOMHSAEMbIX B GUbnMoTekax, ¢ Lenbio ynyylleHus
opraHu3aumu Tpyaa paboTHUKOB CTPYKTYPHOro noapaszenexHust bubnmnoreku




MoTuBaumsi pabOTHUKOB CTPYKTYpHOTrO rnoApasgerieHus OubnvoTeku K - BbINOMHEHUIO
nocTaBneHHbIX 3agay

OpraHu3aumsi  TeXHONMOrMYecKUX MpPoLEeccoB  paboTbl  CTPYKTYpHOrO  nogpasgeneHust
oubnmnoTekn

PaspaboTka npeanoxeHnn Mo opraHuW3aumMm paboymx MecT pabOoTHUKOB CTPYKTYPHOrO
nogpasgeneHvs 6ubnuoTeky, B TOM uncne no obecneveHnto HeobxoammbiM obopyaoBaHUEM,
C Liefbto NoBbILeHNs 3 MEKTUBHOCTU TpyAa

BHeopeHve nepedoBbix opM M METOAOB OpraHv3auuu  YNpaBrieHUs CTPYKTYPHbIM
nogpasgeneHnemMm 6ubnuoTeku

OpraHu3aumst MeponpuaTUiA No aganTauuy HoBbIX pabOTHWUKOB CTPYKTYPHOIO noapasaeneHus
oubnmnoTekn

CospaHne opraHv3auMoHHbIX YCMOBWIA ANsi BHeAPEHUs MHHOBauwii B paboTy paboTHWMKOB
CTPYKTYPHOro noapasaenexusi bubnuoteku

BbisiBNeHWe MpUYMH HEYOOBMETBOPUTENBHOMO BbIMOMHEHWST MPOU3BOACTBEHHbLIX 3adaHui,
NPUHATME Mep MO YCTPaHEHWI0 HedoCTaTkoB B paboTe CTPYKTYpPHOro nodpasfeneHuns
oubnunoTekn

OpraHusaums 1 npoBeAeHue oOy4varoWwmx MeponpuATUA MO MOBLILUEHWUIO KBanudukaumm
pabOTHMKOB CTPYKTYPHOrO NoapasaerneHus bubnuortekm

Heo6xoanmble ymeHus

MpuMeHATb NepenoBble OPMbI U METOAbI YPaBIEHNS B OpraHn3auumM paboTbl CTPYKTYpPHOIO
nogpasgeneHunsi bnubnvorteku

PaspabaTbiBaTh OpraH13aLmMOHHO-TEXHONOTUYECKYIO [OKYMeHTaLuo CTPYKTYPHOrO
nogpaspeneHuss 6uGnuoTekn, B TOM YWCre MOMOXKEHWs, MpaBuna, TexXHoMornyeckue
MHCTPYKLMK

PaSpa6aTbIBaTb AOIMKHOCTHbIE  UHCTPYKUUN paﬁOTHMKOB CTPYKTYPHOro nofgpasaeneHua
oubnmnoTeku, OCYLLEeCTBINATbL KOHTPOJ1b UX BbINOJNTHEHUA

BbiaBNATb MpodeccuoHanbHbi NOTEHUMan CcrneuvanucToB C Lenbl ero pauvoHanbHoro
MCNONb30BaHUs AN peLleHns NPoM3BOACTBEHHbIX 3a4a4 noapasaeneHms oubnuoTeku

OpraHusoBblBaTh  B3aMMOAENCTBME CreuuanicToB B MpOLECcCe peanu3aumy OCHOBHbIX
TPYAOBbIX (DYHKLWMI NogpasaeneHus Gubnmoteku

MoTuBMpoBaTL CNeuManucToB CTPYKTYPHOrO nodpasgeneHusi Gubnunotekn Kk [OCTMKEHMIO
MoCTaBMeHHbIX LEnen 1 nokasatenen

Peanun3oBbiBaTb MeTOAbl HaCTaBHUYECTBA, BbICTpanBaTb MoaeNn ero opraHmsaumm

Mcnonb3oBaTb cUCTEMY CTUMYNUPOBaHUS 3dEKTUBHON NpodeccnoHanbHON AesTeNbHOCTU
cneunanncToB CTPYKTYPHOrO NoapasaeneHns 6ubnmorteku

OpraHu3oBbiBaTb  B3aUMOAEWCTBME CMEUManUMCTOB B MpoLecce peanusauum  3apad
CTPYKTYPHOrO nogpasaerneHus 6ubnuoTeku, paspeluaTtb KOH(AMKTHbIE CUTYaLum

Heobxoanmble 3HaHus

OcHoBbl 6ubnuoTekoBeaeHus, GubnuorpadoBeaeHUs, OOKYMEHTOBEAEHUS, UHDOPMaTUKN,
opraHu3auunm 6ubnmoTe4Ho-MHOPMaLIMOHHON AEATENBHOCTU

OcHOBbI  rocyfapCTBEHHOM MOMUTUMKM B cdepe KynbTypbl, Hayku W obpasoBaHus,
HOpPMaTMBHblE MpaBoBble akTbl N0  BUBNMOTEYHO-UHDOPMALIMOHHON  AEATENbHOCTH,
MHpOpMaLMOHHOW  6e30MmacHoCTM,  3aluuTe  MHTENneKTyarnbHOW  COBCTBEHHOCTU U
nepcoHanbHbIX AaHHbIX

OCHOBbI 1 TEXHONOMMN OMBNNOTEYHOrO MEHEIKMEHTA

MeTozabl CbOpMI/IpOBaHI/IFl KOMMYHUKaTUBHbIX HaBbIKOB

Mokasatenu apPeKTUBHOCTN AEATENBHOCTN BUBNNOTEKM

OCHOBbI 3KOHOMVIKM KyTbTypbl, 3KOHOMUKN BUBnmoTeyHoro Aena

BubnuoteyHas ctatucTuka

OCHOBbI Hay4HOIi OpraHv3aLmy Tpyaa




HopMbl M HOpMaTVBbI NPOU3BOACTBEHHBIX MPOLIECCOB BUBNMOTEKN

MeTogab! 1 cnocobbl HemMaTepuarnbHOM MOTMBALMK CNELNanNNCTOB

OCHOBbI KOH(PIIMKTONOrMK U yNpaBneHnst KOHMMKTamMu

[MpaBuna coctaBneHns ynpaBneH4eCckon AOKyMEHTaLMM U Aer0oBON Nepenncku

HopMmbl npodeccroHanbHoi GUGIMOTEYHON 3TUKM M KOPMOPaTUBHOM KynbTypbl, AEMOBOro
obLeHus

[pyrve xapakrepucTukm

3.7.3. TpynoBas cyHKUusA

YueT 1 KOHTponb paboTbl CTPYKTYPHOTO YpoBeHb
HavnmeHoBaHue nogpasaeneHus 6ubnuoTtekn, BegeHme 0TYETHOCTH Kopn G/03.7 (nogypoBeHb) 7
KBanudukaummn

MpovncxoxpeHne TpyaoBom
PYHKUMK

3anmcTBOBaHO M3

OpvrvHan X
opuruHana

Kop opurvHana  PernctpaumoHHbIN HOMEpP
npogpeccrMoHanbHOro
cTaHgapTa

TpynoBble oencTens

KOHTposb BbINOMHEHWS MAAHOBLIX MOKa3aTenen AesTENbHOCTU CMELManucToB CTPYKTYPHOIO
noapasaeneHunst bubnmotekn

AHanu3 CocTOSIHWS U OCHOBHbIX HanpaBfeHUn AesTENbHOCTU CTPYKTYPHOrO noapasgaeneHus
6ubnuoTeku (rpynnbl CNELMAnUCTOB, OTAEMbHbIX CNeuMancToB)

BbisiBneHve, n3MepeHre 1 oLieHKa nokasarternei kayecTBa U apEKTUBHOCTU OEATENbHOCTU
CTPYKTYpHOrO  nopgpasgerneHuss  6ubnuotekn  (rpynnbl  CMELMANUCTOB,  OTAENbHbIX
crneuman1cToB)

MoarotoBka OTYETHOW WHGOPMaALUM (OOKYMEHTauuM) O [EeATenbHOCTU  CTPYKTYpPHOro
noapasgeneHust bnubnuoTekm

MpepocTaBneHve PYKOBOACTBY pekoMeHaauun " npeanoXeHWin no
ONTUMMU3ALMN/NOBLILIEHUIO  3dEKTUBHOCTM  paboTbl  CTPYKTYPHOrO  MoapasfeneHus
6ubnuoTekn (OTAeNbHbIX CneLmManmcToB)

Heobxoanmble ymeHusi

OTcnexuBaTb CBOEBPEMEHHOCTb W KAyeCTBO BLIMOMHEHUS MNAHOBLIX —MokasaTenen
noapasaerneHust GUGNUOTEKN ¢ NpUMeHeHeM hopM KOHTPONs

AHanuanpoBaTb M OLEHMBaTb MPOLECC U pe3ynbTaTbl 4eATENbHOCTM KaXaoro crneuwanvcra
nogpasgeneHusi GubnuoTekn Ha MHAMBMAYaNbHOM YPOBHE W CTPYKTYPHOrO nofdpasfeneHus
OMGNMoTEKM B LIENOM

dopmupoBaTb, 0600LWaTh, CUCTEMATU3UPOBATbL W aHaNM3MPOBaTb aHANUTUYECKYID W
CTaTUCTUYECKYI0 MHAOPMALIMIO O TEKYLLIEM COCTOsIHUM paboTbl nogpasaeneHns 6ubnmorekn ¢
Lienbio NMPUHATUSI yNIPaBNEHYECKUX PELLEHMN

CocTaBnsiTb OT4ETHI O peanusaumn nnaHoB U nporpamMm Mo pasnnyHbIM HanpasfieHUAM
0eATeNbHOCTU CTPYKTYPHOro nogpasaeneHna 6ubnuoTekn

Mcnonb3oBaTb TEXHOMOMMIO MNOAFOTOBKA U npencrtasneHna aHannTu4eckux U CTatuCcTUYeCcKnx
MaTepuanoB

I'Iposoqmb CJ'Iy)KeﬁHbIe coBelwlaHna C paﬁOTHVIKaMI/I CTPYKTYPHOro nogpasgeneHna
oubnmnoTekn c Lenbl 0becnevyeHns BbINOMHEHWS MMaHOBbIX MoKa3aTene U MOoBbILEHWS
KayecTtBa paGOTbI noapasaeneHuns

MpumeHaTbL OCHOBHbIE HOpMaTuBHbIE npaBoBble aKThl B cchepe
BMBNNOTEYHO-UHOPMALIMOHHON AATENBHOCTU MPU KOHTPOIe AeATenbHOCTM CreuuanucTos
noapasaeneHns

BbICTpaI/IBaTb I'IpOCbeCCI/IOHaJ'IbeIe KOMMYHUKaunum C pa6OTHVIKaMI/I nogpasgeneHuna
oubnunoTekun B npouecce NoOCTaHOBKM 3ada4y U KOHTPONA UX UCMONHEHUA




Heobxoanmble 3HaHusA OcHoBbl GubnunoTekoBeaeHus, GubnuorpadoBeaeHUsi, AOKYMEHTOBEAEHUS!, MH(OPMATUKK,
opraHusauum GubnnoTeYHoO-MHMOPMAaLMOHHON AeATENbHOCTU

OCHOBbI  rOCy#apCTBEHHOM MONMUTUKM B cdepe KynbTypbl, HaykM u obpasoBaHus,
HOpMaTuBHblE MpaBoOBble akTbl MO  HGUBNMOTEYHO-MHOPMALMOHHON  AeATeNbHOCTH,
MH(OPMAaLMOHHOW  GEe30MmacHOCTM,  3aluMTe  WHTEMNEKTyanbHONW  COBCTBEHHOCTM U
nepcoHarnbHbIX AaHHbIX

MeToapbl 1 TexHONorMM aHanuaa nHdopmaumum 1 o06paboTkm AaHHbIX

Mokazatenu athHeKTUBHOCTU AESTENBHOCTU GUBNNOTEKN

OcCHOBBbI 1 TeXHONOMMM BUBNNOTEYHOIO MEeHeKMeHTa

OCHOBbI 3KOHOMVKM KynbTypbl, 3KOHOMUKM BUbnunoTeyHoro aena

BubnunoteyHas ctatucTmka

OcHoBbI Hay4HOW opraHu3aummn Tpyaa

Hopmbl 1 HOpMaTMBbLI MPOM3BOACTBEHHBIX MPOLIECCOB 6ubnuoTekn

[omKHOCTHbIe 0653aHHOCTM Crneuman1cToB noapasaeneHna n nx komnetTeHunn

TpeboBaHua Kk odcopMneHuto M npasBuna OdOPMMEHUS OTYETHOW [OKYMEHTauuu B
onbnmoTteke

Hopmbl npodeccroHanbHon GuBnmMoTe4HONM 3TMKM U KOPNOPaTUBHOWM KyrbTypbl, AENOBOro
obLeHns

[pyrve xapakTepucTukm -

IV. CBegeHns 06 opraHusaumsx - paspaboTunkax
npodeccuoHanbHOro craHgapTa

4.1. OTBeTCTBEHHasi OpraHu3aumsi-paspadboTUnk

PIrBYK "Poccuickas rocynapcTBeHHas aetckasi bubnvorteka”, ropog Mocksa

OvpexTop BepeHsanuHa Mapus AnekcaHgpoBHa

4.2. HaumeHoOBaHUsA opraHM3auuin-pa3paboTUMKoOB

1 | I'BYK "benropoackas rocynapCTBeHHasi yHMBepcarnbHasa HayyHasi bubnuoteka", ropoa benropoa

2 | ®I'bOY BO "MockoBCKUi rocygapCTBEHHbIN MHCTUTYT KynbTypbl”, ropog Mocksa

3 | ®IBY "TocynapcTBeHHas nybnmyHas Hay4Ho-TexHu4eckas 6ubnuoteka Poccun”, ropog Mocksa

4 | ®I'bY "Poccuiickas rocygapcTBeHHast 6ubnuvoteka", ropog Mocksa

5 | ®I'BY "Poccuiickas HaumoHanbHas 6ubnuoteka", ropog CaHkT-lNeTtepbypr

6 ®IrBYK "Poccuiickas rocygapcteeHHas 6ubnuvoteka ans monogexu”, roposd Mocksa

<1> OBLLEPOCCUIACKMIA KNaccudukaTop 3aHATUN.

<2> O6LLEepPOCCUINCKMIA KnaccudukaTop BUOAOB SKOHOMUYECKOW AeATENbHOCTY.

<3> EguHbI KBannUKaLMOHHbIA CMPaBOYHUK OOMKHOCTEN PyKOBOAUTENEN, CNELMAnNCTOB U CryXKaLlmnX.

<4> O6LepoccHicKMii knaccudukaTop npodeccuini paboumx, JOMKHOCTEN CryXalumux U TapudHbIX paspsiaos.

<5> ObLwepoccuincknin knaccmudgukaTop crneumanbHocTeln no obpasoBaHuto.

<6> lMpuka3 MuHkynbTypbl Poccun ot 30 gekabpst 2020 r. N 1780 "O6 yTtBepxaeHuu NonoXeHust 0 peecTpe KHUXKHbIX
namsaTHWKOB" (3apernctpupoBaH MuHioctom Poccun 22 aHeapsi 2021 r., peructpaumnoHHbii N 62190) ¢ nsmeHeHMsIMU, BHECEHHBIMMU

npukaszom MwuHkynbTypbel Poccun ot 16 mapta 2021 r. N 315 (3apernctpupoBaH MwuHiocTtoMm Poccum 22 anpens 2021 r.,
pernctpaumoHHbin N 63214).
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